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Ethnic Minority Business Awards 2008
Application Form

Please Return by 12pm  on 15th September 2008
Business Name (inc. Registered number if Ltd Co) ………………………………………….........

Owner’s / Director’s Name(s) Mr/Mrs/Miss/Ms …………………………………………......

Telephone no. ………………………. E-mail ………………………………………....

Mobile no. …………………………... Date business started ………………………….

VAT number and date of registration (if applicable) …………………………………….…

Business Address (see eligibility criteria) …………………………………………………………………………………………..
…………………………………………………………………………………………..

Post Code…………………………….

Indicate category of award applying for (you may apply for several but no more than two is recommended)

[image: image9.jpg]Female Business Person of the Year
[image: image10.jpg]Young Enterprise of the Year (for businesses less than 18 months old)
Most Positive Contribution to Nottingham Award

Developing Business Excellence Through their People Award
Business of the Year Award 
Signature ………………………………………….. Date: …………………………...
Application form available in electronic format on www.first-enterprise.co.uk or by email 

Please return to First Enterprise Business Agency Ltd, 90 Radford Road, Nottingham. NG7 5FU

Or email to reception@first-enterprise.co.uk
Or fax on 0115 942 1504 
   Phone 0115 942 3772
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Important – please read page 6 Application Guidelines before completing

Tell us about your business. We need a short snapshot about your business. Please answer the questions posed below, tailoring your answers to the category entered. Be brief but do not answer yes or no. Some explanation is expected under each heading. Your own interpretation of the question is acceptable; after all it is your business!

Feel free to expand onto additional pages.

Viability of the Business

· Market Analysis and the place of the business in it 

What is your Business idea / activity? Please explain clearly and concisely.

What is special or unique about your business and why do you think it should win this award?

Who and where are your customers?

How is your business viable in the long term?

Viability of the Business

· Financial information 

What is your annual turnover / sales?

What is your annual profit?
a) Before drawings (i.e. before your salary/wage)





b) After drawings (i.e. after your salary/wage)

How does your cash flow generate sufficient cash to pay debts as they fall due?

What financial control methods do you implement in the business?

What contingency plans do you have if something unexpected happens?

Entrant’s ability to make the Business Succeed 

What are your best skills and competencies?

What are your personal development needs and how are you addressing them?

What are the personal strengths and weaknesses of your staff?

How are you addressing present and future personal development needs of your staff? 

What do you think are the weak areas in the business and how are you addressing them?

Community involvement and Social responsibility

How does your business affect people and the environment in the local, regional and global communities?

How are you taking positive action to control waste or by-products (e.g. recycling)?

How are you taking action to reduce CO2 emissions, energy and water?

The Big Picture

What is your vision for the business that incorporates community and environmental values?

Important -Please Read – Application Guidelines

Remember – Your business adviser can help you complete this form. We want to give you every opportunity to be a winner!

Contact us for tickets for the Awards Ceremony on 10th October 2008
Eligibility
To be eligible to enter, the business or person must be of ethnic minority origin and based in the East Midlands (unless applying for Most Positive Contribution to Nottingham Award when the business must be based in Nottingham). 
Application Requirements

Entrants are asked to submit the signed application form including the six-page summary (attached).

You may give as much or as little space and detail to each topic as you consider appropriate.

Any further information you feel necessary should be included as appendices.

The application form is available and accepted in either paper or electronic form but a signed front sheet paper copy is required.

· You will need to provide a copy of your latest accounts from within the last trading year (unless you have been trading less than 18 months). 

· You will also need to provide an up to date business plan (no more than 6 months’ old). This can be submitted with just the front sheet of the application form if you feel this answers all the questions.

· If you have no business plan, please include an up to date summary of how the business is operating currently, together with the full application form.

If the above information is not included then the judges reserve the right not to consider your application unless an acceptable reason is given.  

Sustainable Development

We are spotlighting community and social responsibility.  

We want to stress the importance of helping to build better businesses for the future for employees, the business and the wider community. This may involve a balance of work and home life, setting up good employment, and health and safety policies, or looking at the efficient use of energy and resources.  This might also mean looking at customer and supplier needs or other activities, which takes into consideration the impact of the business on its surroundings and helps secure a sustainable future.  

The community element of the assessment process is intended to check, and in some cases raise, awareness of sustainable development among people in the early stages of their business ventures.  To some it will be new ground and to others it will be a way of spreading good practice and new ideas.  

The Assessment Process
The review process will assess whether you have covered all the issues that are required by the judging panel.

From the application form the panel members have an ideal opportunity to check that people fully understand and can demonstrate what they are doing in their business

The application is your opportunity to corroborate, clarify and confirm.  

Confidentiality
Please note that all information disclosed in the application and assessment process is treated in the strictest confidence.  

Please return to First Enterprise Business Agency Ltd, 90 Radford Road, Nottingham. NG7 5FU

Or email to reception@first-enterprise.co.uk
Or fax on 0115 942 1504     Phone 0115 942 3772
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