[image: image1.png]Leading learning and skills




Learning and Skills Council Cambridgeshire
16-19 Competition: Northstowe
Application Form Guidance Notes
1. Introduction

This guidance has been designed to aid applicants with the completion of the application form for LSC Cambridgeshire 16-19 Competition in Northstowe. 
The guidance will:
· Provide step by step advice to applicants in completing the application

· Give details on how the application form will be scored

If you require further information and advice regarding the completion of the application form, please e-mail vivien.bradshaw@lsc.gov.uk  or contact Dr Jon Nay Area Director on 01733 895202.
2. Completing the Application Form

The application form has been designed to give the Stakeholder Selection Panel and LSC Council sufficient information to assess the application. Applications will be assessed using two scoring systems. 
Section 4: weighted scoring

Sections 5 and 6: traffic light system

Weighted scoring will be applied to section 4 in recognition of the particular importance of some criteria.

Applications will not be put forward for appraisal unless the application is completed in full. Text boxes on the application form have been designed to expand but word limits should be adhered to. Please do no insert additional pages into the application form unless otherwise stated. Separate documents have been requested for delivery partners (Section 2.3), the delivery plan (Section 5) and risk analysis (Section 6); in these cases the additional pages should be inserted in the appropriate place in the application form. 

No other additional papers or materials will be considered during the assessment process. You must ensure that the application form provides sufficient information to support the application. The LSC will check information provided for factual accuracy and reserves the right to contact applications in advance of the Stakeholder Selection Panel to ask for clarification on points made in the application form. Please complete the application form in Arial font size 12.

Section 1: Applicant Details

Any organisation or partnership can develop and submit an application for the 16-19 Competitions in Northstowe. The LSC can only contract with a legal entity. Therefore if the application is submitted by a partnership with no legal status; the partnership must identify a lead organisation that is a legal entity in its own right with whom the LSC can contract.

1.1 Insert the name of the Body submitting the application. If the application is submitted on behalf of a partnership, name the partnership. If the application has been submitted by a single organisation, name the organisation.  
1.2 Indicate the nature of the Body submitting the application

1.3 Indicate the main purpose of the Body submitting the application, e.g. education provider.

1.4 Confirm the legal status of the Body submitting the application

1.5 In this section we want to know who the LSC would contract with in the event of a successful application. 
If the application is submitted by a partnership which is a legal entity in its own right, the partnership name, and if different legal trading name should be entered here. 
If the application is submitted by a partnership with no legal entity, the name of the lead organisation identified by the partnership, and if different, legal trading name should be entered here. 
If the application is submitted by a single organisation, the name of the organisation, and if different, legal trading name should be entered here.   
1.6 Type of Organisation – please indicate the type of organisation named in 1.5.
1.7 Insert postal address of organisation named in 1.5.
1.8 Insert the main telephone number of the organisation named in 1.5. Please include STD code.
1.9 Insert the name of the person who will be the principal contact for the LSC. This will be the person who is contacted, if necessary, for points of clarification on the application form prior to the Stakeholder Selection Panel and to arrange a post tender negotiation meeting if the application is successful.

1.10 Insert the telephone number; include STD code, of the named person above.

1.11 insert the e-mail address of the person named above. 
Section 2: Partner Details

This section asks for information on;

a) Members of the partnership on whose behalf the application has been submitted (if appropriate) [2.1]
b) Partners who will be involved in learning delivery and details of the areas of learning to be delivered [2.2]    
2.1 If the application has been submitted on behalf of a partnership please provide details of all partners who have been actively involved in developing the application, including those who will be delivery partners. 
Please identify the role of individual organisations within the partnership. 
A signed letter of support for the application from each partner organisation should be retained and made available for the LSC on request. Do not submit letters of support with the application form.

2.2 Detail all organisations whom it is proposed will deliver learning. This question should be completed by all applicants, including single organisation applications. 
2.3 Each delivery partner identified in 2.2 must prepare a statement on no more 

than three sides of A4 providing the information requested on the application form. Individual statements should be numbered in accordance with the application form submitted and inserted in the appropriate place in the application form.
Section 3: Application Summary

Provide a comprehensive but succinct executive summary of the full proposal. The summaries contained in all competition applications will be published by the LSC within ten days of the competition closing date.  
Section 4: Selection Criteria
Section 4 will be scored by the Stakeholder Selection Panel. The scoring system is detailed later in this guidance.

For each of the nine criteria provide a supporting statement (max 500 words). The statement should address, as a minimum, the factors detailed under each criteria in Section 3 of the Applicants Information Pack (Competition Process/Criteria) accessible from the competition website. 

Section 5: Delivery Plan
Section 5 will be scored by the Stakeholder Selection Panel. The scoring system is detailed later in this guidance.

The delivery plan should be presented in tabular form and include, as a minimum, the information requested on the application form. Applicants are asked to provide information on delivery methods and enrichment and entitlement as supplementary notes on no more than 1 side of A4. Insert the delivery plan and supplementary notes in the appropriate place in the application form.
Section 6: Analysis of Risk
Section 6 will be scored by the Stakeholder Selection Panel. The scoring system is detailed later in this guidance.

Please attach a separate risk analysis for the proposal using the headings detailed in the application form. Other headings can be added if appropriate. 

Insert the risk analysis in the appropriate place in the application form.
Section 7: Infrastructure, including Capital requirements

This section asks for basic information about the location of the main delivery site and any required capital investment. Please state if a site has not been identified. 
Potential LSC capital funding will be discussed in full with the successful applicant during post tender negotiations.
Section 8: Declaration

This section must be completed and signed by the person who would sign the contract with the LSC in the event of a successful application. The two paper copies of the application submitted must have an original signature.

3. Scoring Systems

Two different scoring systems will be used by the Stakeholder Selection Panel   to appraise applications.
Section 4: weighted scoring

Sections 5 and 6: traffic light system

Scoring will allow the Stakeholder Selection Panel to make assessments of the relative merits of different applications. The total scores for sections 4, 5 and 6 will be an important factor for the Stakeholder Selection Panel in considering which application to recommend to the LSC Council. However, the decision will be based on consideration of the full application, including the non scoring sections.

Applicants should note that the successful applicant must meet the LSC contracting requirements with regard to finance, health and safety and equality and diversity. These checks will be made as part of post tender negotiations. 

Section 4

The supporting statement for each criterion will be marked out of a score of 10. Applicants should review Annex 4 of the Competition Prospectus, accessible from the competition website, for examples of the factors that will be taken into account when assessing the criterion. Three criteria are weighted in recognition of their importance.  For weighted criterion the score will have a multiplier of two. 

The criterion and their weightings are listed below.

i. How will the proposal ensure effective collaboration with existing 

providers that complements existing provision as part of a locally coherent system? (no weighting)

ii. Will there be an adverse impact on existing successful local 16-19 provision? (no weighting)

iii. How will the proposal ensure a broad range of sustainable provision?  (weighted)

iv. How will the proposal meet the basic requirements to engage additional 16-19 learners? (no weighting)

v. How will the proposal increase participation and attainment at levels 2 and 3 to meet local, regional or national targets? (weighted)

vi. How will the proposal enhance institutional and curriculum choice?  (no weighting)

vii. How will the proposal support and enhance delivery of the new Diplomas? (no weighting)

viii. How will the proposal make a contribution to the well being and economy of the local community? (weighted)

ix. Does the proposal address operational challenges? (no weighting)

The Stakeholder Selection Panel will use the following marking guide.

	Score 1 – 3
	Unsatisfactory response to the criterion. 

· Many areas not addressed. 

· No evidence provided to substantiate responses.

· The overall quality of the response was inadequate in the context of the Statement of Need.

	Score 4 – 6
	Adequate response to the criterion. 

· All areas addressed but further explanation and detail is required in a number of areas.

· Some evidence provided to substantiate responses.

· The overall quality of the response was adequate in the context of the Statement of Need. 

	Score 7 – 9
	A good response to the criterion. 

· All areas addressed although further explanation and

          detail required in a small number of areas.

· Evidence provided to substantiate responses

in the majority of areas.

· The overall quality of the response was good in the

      context of the Statement of Need.



	Score 10
	A very strong response to the criterion.      

· All areas addressed fully and comprehensively, no further information required.

· Full evidence provided to substantiate responses.

· The overall quality of the response was excellent in the context of the Statement of Need.

 


Sections 5 and 6

These sections will be assessed using the ‘traffic light’ system; red, amber green.  The Stakeholder Selection Panel will use the following marking guide.

	Red
	Unsatisfactory response which gives cause for concern about the quality of the full proposal. 

	Amber
	Satisfactory response.

· Most areas have been addressed in sufficient depth and breadth although there are some gaps which would need to be explored

· Overall the response is adequate in the context of the Statement of Need although there are some areas of weakness which would need to be addressed.

	Green
	Good response.

· All areas have been addressed in sufficient breadth and depth. Few, if any gaps.

· Overall the response is fully acceptable in the context of the Statement of Need. 


4. Submitting the Application Form

Applications must be received by 5.00pm on Tuesday 30th June 2009. Applications received after this time will not be considered under any circumstances.

Applications should be addressed to:

Dr Jon Nay
Area Director

Learning and Skills Council Cambridgeshire
Stuart House
St John’s Street

Peterborough

Cambridgeshire

PE1 5DD

Applications must be submitted in the following formats:

(i) two paper copies of the completed application form

(ii) a copy on a CD included with the paper copies

The envelope should be clearly marked in the top left hand corner: Northstowe Competition.
Applicants should note that proof of posting does not equal proof of receipt. Applicants may wish to check that their application has been received. As applications will not be opened until after 5.00pm on 30th June please indicate on the back of the envelope that you require an acknowledgement of receipt and state clearly the name and telephone number of the person to be notified.
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