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Introduction

This document should only be used by providers who currently hold a Train to Gain contract. 







Section 1 - Instructions and Information on Application Process

1. General 

1.1 These instructions are designed to ensure that all applications are given fair and equal consideration. It is important therefore that you provide all the information asked for in the format and order specified. If you have any doubts as to what is required or you have difficulty in providing the information requested, please contact the LSC in the region where you wish to deliver. Details of regional LSC contacts for Train to Gain Regional Response can be found at Annex A National Specification of Service Requirements.

1.2 References to the ‘Council’ throughout this document mean The Learning and Skills Council and the provision of training services will be referred to as the “Service”.
1.3 Applicant organisations are advised that nothing in this document or its appendices and any other communication made between he Council, and any part thereof, shall be taken as constituting a contract, agreement or representation between the Council and any party (save for the award of a contract made by the Council) nor shall it be taken as constituting a contract, agreement or representation that any contract shall be offered in accordance herewith or at all.
2. Application Procedure 
2.1 Applications for Regional Response funding will only be considered where a training need has been identified which is not funded through commissioned provision or where an employer specifically requests training from a particular provider. Providers must provide details of the training need and how it was identified.  The Skills Broker will engage with such employers to confirm the need.
2.2 Completed Applications should be returned to the regional contact in the region where the training is to take place. (See Regional Contacts details in Annex A below)

2.3 Successful applicant providers will receive a contract variation to their main Train to Gain agreement. The variation will increase the Train to Gain funding available to the provider. The specific training and qualification will also be described in the variation. 

The variation will not alter the main Train to Gain agreement in any other respect and Regional Response activity will be monitored alongside existing commissioned Train to Gain activity. 
3. Costs and Expenses

3.1 The applicant organisation is not entitled to claim from the Council any costs or expenses which may be incurred in the preparation of the application.
4. Debriefing 

4.1 Following the award of an agreement, feedback to unsuccessful applicants will be available following the decisions on the award of agreements.
5. Freedom of Information
5.1 The Council is subject to the Freedom of Information Act 2000 (FOIA).   Under the provision of the FOIA the Council is required to provide information it holds in response to a request made in Applicants accordance with the FOIA.  This includes information about third parties. Applicants are referred to the Guidance on the Learning and Skills Council’s Policy for Access to Information on the LSC website at: http://readingroom.lsc.gov.uk/lsc/2006/internaladmin/inforequest/nat-freedomofinformation-ps-june2006.pdf
6. Assessment of Applications  

6.1 Applications will be assessed according to national guidance which is designed to ensure agreements are only awarded to providers who have demonstrated they can deliver value for money, high quality, flexible and responsive provision whilst maintaining financially sound management.
6.2 An Assessment Panel will consider each application. The Assessment Panel will be formed from key regional staff from the Council and will assess the applications and make a recommendation to the Regional Director.

6.3 The decision of the Regional Director will be final and there will be no appeals process.

7. Contract Variation Award 

7.1 Only applicant organisations that state acceptance of the Council’s terms and conditions for the basis of any contract will be considered.

7.2 The Council reserves the right to add or substitute conditions that are more consistent with the offer or are otherwise more acceptable to the parties to any contract.
7.3 
8. The Learning and Skills Council Terms and Conditions of Contract 

1. The Council Terms and Conditions of Contract issued with the main Train to Gain contract will be applicable to  any contract variation issued for Regional Response funded activity.










































































































2. Annex A –Regional Contacts


	
	
	
	

	Region
	Address
	Telephone
	Email

	East
	Felaw Maltings
42 Felaw Street
Ipswich
IP2 8SJ
	0800 387 326
	ttg-eoe-leadregistration@info-requests.co.uk


	East Midlands
	St Helen's Court
St Helen's Street
Derby
DE1 3GY
	0845 057 1817
	www.traintogain.gov.uk/regions/east_midlands.html


	North East
	Moongate House
5th Avenue Business Park
Team Valley 
Gateshead
Tyne and Wear NE 11 0HF
	0800 083 3312
	traintogain@businesslinktw.co.uk


	North West
	9th Floor

Arndale House
Arndale Centre
Manchester
M4 3AQ
	0845 602 0062
	information@traintogainnw.org


	London
	Centre Point
103 New Oxford Street
London
WC1A 1DR
	0800 634 0262
	traintogain.londonregion@smart-contact.co.uk


	South East
	Princes House
53 Queens Road
Brighton
East Sussex BN1 3XB
	0845 751 2288
	info@traintogainse.co.uk


	South West
	St Lawrence House
29-31 Broad Street
Bristol
BS99 7YJ
	08456 047 047
	traintogain@bldc.co.uk


	West Midlands
	15 Bartholomew Row
Birmingham 
B5 5JU
	08000 754 557
	info@skillshotline.co.uk


	Yorkshire and the Humber
	Mercury House
4 Manchester Road
Bradford
BD5 0QL
	0845 833 7000
	traintogain@blwy.co.uk



Annex B – Application Documentation
PART A1. 
Organisation Details
1.1
Please complete details for your organisation in the right-hand column of the following table.
	Name of organisation
	

	Legal entity 
	

	Registered name and company registration number (if applicable)
	

	Group name (if applicable)
	

	Date of formation
	

	Date of commencement of trading
	

	Details of parent and/or subsidiary companies
	

	Vat Registration Number
	

	Website address
	


2. 
Contact details 

2.1. In the space below, please give the name of the person in the organisation who can be contacted regarding the application process.

2.2. All future correspondence regarding the application such as confirmation of receipt and notification as to whether the organisation has been successful will be sent to this individual.

	Contact name


	

	Title and role in organisation 


	

	Address


	

	Telephone number 


	

	Fax number


	

	Email address


	


3. LSC provider status 

3.1. Please provide your UPIN below.

	Unique Provider Identification Number 

	


3.2. Please tick each region where you deliver Train to Gain training
	Region
	Train to Gain delivery

	East
	

	East Midlands
	

	North East
	

	North West
	

	London
	

	South East
	

	South West
	

	West Midlands
	

	Yorkshire and the Humber
	


PART B

Please provide details of the skills need and training to be delivered 

	Skills need identified


	

	Skills need identified by


	

	Employer name


	

	Employer sector


	

	Reason for accessing Regional response


	


Qualifications to be delivered
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Name of Qualification 
	Sector1
	Inspection Grade if applicable by sector subject area 
	Number of high level funded Qualifications2
	Number of low level funded Qualifications2
	Start dates
	End dates

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


1. Sectors

	Health, Public Services and Care
	Transportation

	Engineering and Manufacturing Technologies
	Hair and Beauty

	Construction, Planning and the Built Environment
	Hospitality

	Information and Communication Technology
	Leisure, Travel and Tourism

	Retail and Commercial Enterprise
	Business, Administration and Law


2. See Requirements for Funding Train to Gain 2006/7
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