Instructions for use
Case Study Continued…
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	Word Documents
Use this document as a template for creating ‘Fax Messages’ etc... Please

remove these instructions before setting.

• Apply your company logo to the top right hand area so it breaks into the

box as shown. Use the following instructions to achieve this:

1. Top Menu > 'View' > 'Print/Page Layout'

2. Top Menu > 'Insert' > 'Picture' > 'From file'

3. Top Menu > 'Format' > 'Format Picture' > 'Layout' > 'in front of text'

4. Move and resize into position and delete the sample logo

• The green we have used is for visual purposes only and although you may be

happy to use this we have provided you with the LSC brand colours in the

'Styles' menu. Choose a colour that compliments your own logo and use it to

highlight text. Apply the same colour to the border.

• Once you have adjusted the initial document save as a new master for

future use. 

Promo Documents

A5/A4/A3 poster

For A5 Flyers - please set details into the A4 template and print at 71%

For A3 Poster - please set details into the A4 template and print at 141%

Inserting images within the text of your document (Press Release/Case Study)

1. Top Menu > 'View' > 'Print/Page Layout'

2. Top Menu > 'Insert' > 'Picture' > 'From file'

3. 'Top Menu > Format' > 'Format Picture' > 'Layout' > 'Square'

4. Move and resize into position and delete the sample image box

Power Point Doc

Please use this document as a template for creating ‘Power Point

presentation pages’. Please remove these instructions before setting.

Please choose a background and text colour from the LSC brand colours

detailed on second page of this document that best compliment your own

logo/brand.













