CONNEXIONS JOB DESCRIPTION TEMPLATE
	Job title
	Include Apprenticeship in the title e.g. Receptionist Apprenticeship

	No. of vacancies
	

	Business
	Type of business e.g. hotel

	Location
	Borough / s 

	Skills required or entry criteria
	Any skills and entry criteria required for the Apprenticeship

	Job Description
	Brief overview of the main duties and responsibilities, detail any equipment to be used and any useful information about the company e.g. pension, benefits


	Hours of work
	Please note any unusual working patterns e.g. evenings or weekends

	Pay
	

	Training
	Describe what training will take place, both in-house and off-site at the training provider, which will lead to which qualifications.

	Further info
	Attach an application form and details of how to apply i.e. 
Contact your local Connexions office or call (training provider tel. number) for an application form.  Send / email completed form to :

Training provider details


	Closing date for applications
	


