EMPLOYER AGREEMENT
This Apprenticeship training agreement is entered into by: 

	Name of employer
	

	Name of Apprentice
	

	Name of Apprenticeship Training Provider
	

	Framework title
	


Employer responsibilities are to:
Employ the Apprentice subject to the Employer’s usual terms and conditions of employment;
Pay the Apprentice an agreed salary, which reflects the obligations of the Employer and the opportunities for the Apprentice;
Provide the Apprentice with the facilities, training and work place opportunities necessary to achieve the selected framework outcomes specified in the Apprentice’s individual learning plan; 
Ensure the elements contained in the training are carried out in a manner acceptable to the Training Provider, and that the premises, tools and equipment used for learning are maintained in a proper manner.  Details of the agreed training will be given to the Employer.
Allow the Training Provider’s assessor reasonable access to their premises for the purpose of evaluating and assessing the learner until completion of the programme;  (Please indicate here how much time that is likely to be, and how often)
Maintain a full and accurate record of attendance of each learner;
Make available for the purposes of monitoring and audit, all records including policies of insurance, records of attendance and hours worked, relating to the programme provided by the Employer, and as required by the Training Provider and/or the LSC; 
Allow reasonable access to their premises for monitoring and evaluation purposes by the training provider, the LSC and officers of the Department for Innovation, Universities and Skills (DIUS), or their appointed agents, if so required.  Such access will be arranged at the Employer’s convenience.
Carry out an initial induction with the learner; this should be an ongoing consideration.
Ensure any restrictions or prohibitions imposed on the learner should be discussed and recorded in writing;
Ensure that adequate supervision is available at all times;
In the event of the employer becoming unable to retain the Apprentice after completion of the Apprenticeship, use reasonable endeavours to secure employment elsewhere; 
In the event of the apprenticeship being terminated prematurely by either the Employer or Apprentice for any reason other than dismissal for unsatisfactory performance or misconduct, to use reasonable endeavours to secure employment and continuation of this Apprenticeship elsewhere; 
The Apprentices responsibilities are to:

Work for the Employer in accordance with the agreed terms and conditions of employment; 

Undertake training, attend courses if required, keep records, and take tests to be determined by the Employer and/or Training Provider, and carry out such work as may be required in order to achieve the selected framework outcomes specified in the Apprentice’s individual learning plan; 
Be diligent, punctual and behave in a responsible manner in accordance with the requirements of Health and Safety legislation relating to the Apprentice’s responsibilities as an individual; 
Promote at all times the employer’s best interests. 

The training provider responsibilities are to:

Agree the content of the Apprentice’s individual learning plan as confirmation that the selected framework outcomes and training plans meet the criteria of this Apprenticeship; 

Contract with the employer to provide the training and assessment necessary to enable the Apprentice to achieve the selected framework outcomes specified in the Apprentice’s individual learning plan; 

Use its best endeavours to ensure that the Employer provides the Apprentice with the facilities, training and work place opportunities necessary to achieve the selected framework outcomes specified in the Apprentice’s individual learning plan. 

LEGAL AND OTHER SPECIFIC DUTIES OF THE EMPLOYER

Health and Safety

The Employer must take all necessary steps to comply with all current and future health and safety legislation, and to securing the health safety and welfare of learner(s) in the same manner and to the same extent as an Employer is required to do in relation to any employees by or under the relevant legislation for the time being in force.

The Employer must give, or have given, such notification in respect of their organisation, as is required under health and safety legislation, to the appropriate authority.

The Employer must notify the Training Provider immediately of any major injury to, or disease of, learners, which falls under the scope of the Reporting of Injuries Dangerous Diseases and Occurrences Regulations (RIDDOR) 1995, meeting the contractual requirements of the LSC. The Employer must conduct an investigation into, and provide information about, any such accident or occurrence to the training provider.  Risk assessment must be completed as required by the Management of Work Regulations 1999, and where required specifically address the needs of young people. Adequate control measures must be implemented and communicated in accordance with the regulations.

The Employer must also notify the Training Provider when a learner is absent from work for one day or more (excluding the day of incident) as a result of suffering personal injury or developing a disease at the place of employment.

Discrimination

The Employer must take reasonable steps to ensure that all learners are treated in the same way as is required under the Sex Discrimination Act 1975, The Race Relations Act 1976 and The Disability Discrimination Act 1996.

Insurance

The Employer must have secured at least the following insurance cover:

· Employers Liability Insurance

· Public Liability,

and confirms hereby that the learner is covered by them.

Such policies must cover all risks against liabilities, claims proceedings, expenses and loss in respect of personal injury to or death of any person, or damage to any property, caused by or arising out of anything done or omitted by this agreement.

The Training Provider will not be liable for any accident, loss or damage whatsoever or to whomsoever caused, by any act default or omission of a person on the programme.

THE EMPLOYER’S RIGHTS AND DUTIES REGARDING LEARNERS

The Employer has absolute discretion whether to accept a learner to a position within his/her organization.

With regard to disciplinary matters and conditions of work, the employer agrees to treat learners, as far as reasonable, in the same manner as other members of staff.

The Employer has a duty to ensure that the learner attends our premises for appropriate training in order to complete their training programme.

This agreement is to be signed by all parties:

	
	Signed
	Date

	Employer
	
	

	Apprentice
	
	

	Training provider
	
	


