
ADULT AND COMMUNITY LEARNING: THE INDIVIDUALISED LEARNER RECORD (ILR) AND ADDITIONAL MONITORING REQUIREMENTS 2004/05 

FOR NAMED ACL AND NLDC CONTACTS 

HANDLING NOTE 18





3 August 2004 

Dear colleagues

1
This handling note provides further guidance on the Individualised Learner Record (ILR) for ACL and additional monitoring arrangements in 2004/2005.  Please familiarise yourselves with the information contained in this document and forward a copy to the appropriate contact(s) at your LEA(s) and other direct ACL contractors, including FE colleges where appropriate as soon as possible.   

2
All providers that receive LSC ACL funding directly from the LSC are asked to return data in the ACL cycle of returns in 2004/05.  LEAs that receive LSC ACL funding must transmit ACL ILR returns to the LSC, even if all provision is contracted out to other providers.  FE colleges and other providers that are contracted by an LEA to provide ACL and therefore do not receive ACL funding directly from the LSC must not transmit an ACL ILR to the LSC.  For FE colleges, learning delivered under an ACL contract with an LEA should be returned in the FE cycle of returns as non-LSC funded learners (using code 99 in field A10, and code 026 in field A11).  In some cases providers receive both FE and ACL funding directly from the LSC, these providers are expected to return separate ACL and FE ILRs.    

3
In 2004/05 the majority of ACL learner information will be recorded through the ILR, including Family Learning, FLLN and adult EMAG.  In 2004/05 the ILR will not collect data on NLDC activities.  The remaining data will be collected on the following forms, copies of which are attached to this handling note and can also be found on the ACL intranet site (http://intranet/Portal/Portal/Local%20Council/National%20Office/Policy%20and%20Development/Adult%20and%20Community%20Learning/):

· Supplementary Learner Record A for children (this is an obligatory return for all family learning and FLLN providers); 

· Supplementary Learner Record B for short programmes (this must only be submitted if short programmes are not on your ILR returns); and 

· NLDC Data Collection Form 2004/05.
4
The data collection requirements detailed in this handling note cover all of the information we need to collect nationally.  If local LSC colleagues require additional monitoring and performance data please bear in mind the need to keep bureaucracy to a minimum and only ask for essential information.  You must be able to justify to your LEAs why you need extra information and what you will do with it. 

5
In addition to this handling note we recommend that colleagues familiarise themselves with the ACL Provider Support Manual for the 2004/05 ILR: www.lsc.gov.uk/National/Partners/Data/DataCollection/ILR/ACL
ILR DATA COLLECTION FORMS 

6
There is no standard ILR collection form for ACL.  Providers must use their own enrolment forms.  The SKIES website contains a number of examples of enrolment forms that are in use by LEAs: www.niace.org.uk/projects/skies.  

7
The ACL ILR is designed to be as easy to use as possible, the only learner data that must be included in the ILR is:

· date of birth;

· ethnicity;

· sex;

· learning difficulties and/or disabilities and/or health problems; and

· home postcode. 

8
Data that may be collected for internal purposes but must not be included on the ILR return are:

· surname;

· forenames;

· address;

· current postcode; and 

· telephone number. 
ADULT AND COMMUNITY LEARNING PROVISION  

 

9
In field A09 (Learning Aim Reference) the following rules should be followed:

 

For learning aims that lead to an externally certificated qualification, including externally certificated basic skills qualifications you must use the code for the aim from the learning aim database (LAD). www.lscdata.gov.uk/data/learningaimdatabase.html 

Learning aims that do not lead to an externally certificated qualification and are not basic skills learning must use a 'C9OP' code, made up of a lead code (C9OP) and codes for level of learning (L), area of learning (AA) and programme weighting code (W).

· L is 'E', '1', '2' or '3' 

· AA is '01' to '14' 

· W is 'A' to 'E'.

For basic skills learning aims that do not lead to an externally certificated qualification (including FLLN) you should use the appropriate code from table 1 below.  

10
In field A46 (National Learning Aim Monitoring) use code 99.  
11
In addition any information on short programmes (ie under 6 hours) that is not recorded on the ACL ILR should be collected on supplementary learner record B (further details on short programmes can be found at paragraph 25).  

FAMILY LITERACY, LANGUAGE AND NUMERACY (FLLN) 

12
In field A09 (Learning Aim Reference) the following rules should be applied: 

For learning aims that lead to an externally certificated qualification, including externally certificated basic skills qualifications you must use the code for the aim from the learning aim database (LAD). www.lscdata.gov.uk/data/learningaimdatabase.html 

For FLLN and basic skills learning aims that do not lead to an externally certificated qualification you should use the appropriate code from the table below:
	Table 1

	CBSE0001
	Basic Literacy Course, Entry Level

	CBSE0002
	Basic ESOL Course, Entry Level

	CBSE0003
	Basic Numeracy Course, Entry Level

	CBS10001
	Basic Literacy Course, Level 1

	CBS10002
	Basic ESOL Course, Level 1

	CBS10003
	Basic Numeracy Course, Level 1, 

	CBS20001
	Basic Literacy Course, Level 2

	CBS20002
	Basic ESOL Course, Level 2

	CBS20003
	Basic Numeracy Course, Level 2

	CBSP0001
	Basic Literacy Course, Pre-entry Level

	CBSP0002
	Basic ESOL Course, Pre-entry Level

	CBSP0003
	Basic Numeracy Course, Pre-entry Level


13
In field A46 (National Learning Aim Monitoring) use code 23 for all FLLN programmes.  
14
In addition, information on children (ie under 16 years of age) should be collected on supplementary learner record A.  Information on short programmes (ie under 6 hours) that is not recorded on the ACL ILR should be collected on supplementary learner record B.   

FAMILY LEARNING 

15
In field A09 (Learning Aim Reference) the following rules should be followed:

 

For learning aims that lead to an externally certificated qualification, including externally certificated basic skills qualifications you must use the code for the aim from the learning aim database (LAD). www.lscdata.gov.uk/data/learningaimdatabase.html 

Learning aims that do not lead to an externally certificated qualification and are not basic skills learning must use a 'C9OP' code, made up of a lead code (C9OP) and codes for level of learning (L), area of learning (AA) and programme weighting code (W).

· L is 'E', '1', '2' or '3' 

· AA is '01' to '14' 

· W is 'A' to 'E'.

For basic skills learning aims that do not lead to an externally certificated qualification (including FLLN) you should use the appropriate code from table 1.  

16
In field A46 (National Learning Aim Monitoring) use code 24 for all wider family learning programmes.  
 

17
In addition, information on children (ie under 16 years of age) should be collected on supplementary learner record A.  Information on short programmes (ie under 6 hours) that is not recorded on the ACL ILR should be collected on supplementary learner record B.   

ADULT ETHNIC MINORITY ACHIEVEMENT GRANT (ADULT EMAG)

18
In field A09 (Learning Aim Reference) the following rules should be followed:

For learning aims that lead to an externally certificated qualification, including externally certificated basic skills qualifications you must use the code for the aim from the learning aim database (LAD). www.lscdata.gov.uk/data/learningaimdatabase.html 

Learning aims that do not lead to an externally certificated qualification and are not basic skills learning must use a 'C9OP' code, made up of a lead code (C9OP) and codes for level of learning (L), area of learning (AA) and programme weighting code (W).

· L is 'E', '1', '2' or '3' 

· AA is '01' to '14' 

· W is 'A' to 'E'.

For basic skills learning aims that do not lead to an externally certificated qualification (including FLLN) you should use the appropriate code from table 1.  

19
In field A46 (National Learning Aim Monitoring) use code 99.  
20
In addition to the ILR, each LEA should provide a brief description of their Adult EMAG activity in their business plan and/or three year development plan.

NEIGHBOURHOOD LEARNING IN DEPRIVED COMMUNITIES (NLDC)

21
The ILR will not collect data on NLDC activities in 2004/05.  NLDC data should be collected on the form attached at the end of this handling note.

22
If a provider is using their NLDC allocation to match fund with ESF they must complete the ESF short record.  In field A10 (LSC Funding Stream) they should tick box 10 to show that the learning aim is ACL funded and is being used for ESF match funding. 

23
Information on the ESF short record can be found here: www.lsc.gov.uk/National/Partners/Data/DataCollection/ILR/ESFShortRecord/ESF+SR+200405+Documents.htm 

24
Providers using NLDC to match fund also need to complete and return the NLDC data collection form.  We will not use the data from the ESF short record for our ACL monitoring purposes so there will be no risk of double counting. 

ACL SHORT LEARNING AIMS (UNDER 6 HOURS) 

25
An ILR must be created for learners on programmes of 6 hours or more and should be created for learners on short programmes (ie under 6 hours).  However LEAs may record data on short programmes on supplementary learner record B instead of on the ILR if it is too difficult to collect sufficiently detailed information to complete an ILR record for these learners.  Please note that short programmes must be recorded on either the ILR or on supplementary learner record B, not both. 

TIMETABLE OF RETURNS  

26
The return dates for the ACL ILR, supplementary learner records A and B and the NLDC data collection form are as follows:

	Return Date
	Reference Date

	6 December 2004
	1 November 2004

	5 September 2005 
	31 July 2005

	6 February 2006
	31 December 2005


27
Please return all forms to your local LSC in the first instance who should then forward them to the Widening Adult Participation Team at the national office in Coventry. 
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