
Annex B: ESF co-financing quick reference guide (for completing the 2005/06 ILR form)
ILR form Part D

The list of valid codes below is shown in the order in which the fields 

appear on Part D of the ILR form, when reading across the page.  

Fields are not included on the list if the valid entry is a date.

Section 10

	E22
	Project dossier number (measure level)

	For further guidance contact your local LSC



	E23
	Local project number

	For further guidance contact your local LSC



	E11
	Industrial sector of learner’s employer

	01
	Agriculture

	02
	Banking & Business Services

	03
	Construction

	04
	Distribution, Hotels And Related

	05
	Engineering

	06
	Food, Drink & Tobacco

	07
	Health & Education Services

	08
	Manufacturing (Other)

	09
	Metals & Mineral Products 

	10
	Mining And Related

	11
	Professional Services

	12
	Public Administration & Defence

	13
	Services (Other)

	14
	Textiles & Clothing

	15
	Transport & Communications

	16
	Utilities (Gas, Electricity & Water)

	17
	Chemicals

	97
	Other

	98
	not known

	99
	no employer



	E18
	Delivery Mode

	A
	Trainer

	B
	Electronic Learning

	C
	Distance Learning

	D
	Other



	E12
	Employment status on day before starting ESF project

	01
	Employed

	02
	full time education 

	03
	self employed

	04
	Unemployed

	05
	still at school

	98
	not known/not provided



	E15
	Type and size of learner’s employer

	01
	public sector organization

	02
	small / medium enterprise 

	03
	large organisation 

	98
	not known / not provided

	99
	not employed



	E19
	Support measures to be accessed by the learner

	A
	Childcare Support

	B
	Care for Dependants

	C
	Equipment or Protective Clothing

	D
	Training Allowance

	E
	Travel Support or provision

	F
	Subsistence (living expenses)

	G
	Counselling Guidance and Advice

	H
	Literacy & Numeracy

	I
	Other Support Measures 





	E13
	Learner’s employment status

	01
	in secure employment 

	02
	threatened with redundancy

	03
	unemployed

	98
	not known / not provided



	E20
	Learner background

	01
	homeless

	02
	ex-offender

	03
	13 – 17 year olds in danger of school exclusion

	04
	refugees

	05
	drug or alcohol misuse

	06
	returners to the labour market

	07
	people living in rural areas

	08
	lone parents

	97
	other - further information may be requested



	E14
	Length of unemployment before starting ESF project

	01
	less than 6 months 

	02
	6-11 months

	03
	12-23 months 

	04
	24-35 months

	05
	over 36 months

	98
	not known / not provided

	99
	not unemployed



	E16
	Addressing gender stereotyping

	A
	training in non-traditional area for their sex

	B
	work experience in non-traditional area for their sex

	C
	qualifications in non-traditional area for their sex

	D
	employment in non-traditional area for their sex

	E
	improved awareness of opportunities in occupations dominated by men and women



	E21
	Support measures for learners with disabilities

	01
	Access to premises provided

	02
	Transport to training sites

	03
	Specialist provision (such as staffing and/or facilities)

	04
	Other

	
	


Completing Part D for learners with multiple ESF match or co-financed learning aims

When transmitting the ILR data to the LSC, there must be one ESF data set attached to every learning aim in the ILR that is ether matched to ESF co-financed funding or funded by ESF co-financing.  However, information is often duplicated across the ESF data sets.  To minimise any unnecessary bureaucracy associated with completing the ILR form, the following guidance is given for recording ESF data on the paper copies of the ILR form only.

For learning aims that are used as match for ESF-co-financing, in most cases the Project dossier number (measure level), field E22 and the Local project number, field E23 are not required.  Where these fields need to be completed, your local LSC will inform you.  However, these fields are required for ESF co-financed learning aims.  Audit requirements differ for ESF co-financed learning aims and learning aims used for matching to ESF co-financing.  Therefore, for a learner with multiple ESF co-financed learning aims a copy of Part D must be completed for each learning aim, even if it is funded through the same ESF co-financing project.  

For a learner with multiple learning aims used as match for the same ESF project, it is not necessary to complete multiple copies of Part D.  A copy of Part D may be completed for the main learning aim only, as it assumed that the start and end date of any subsidiary aims associated with the learning programme will fall between the start and end date of the main learning aim.  

In this context an ESF co-financing project is defined by; the Project dossier number (measure level), field E22, the Local project number, field E23 and the start and end dates of the ESF co-financing, fields E08 and E09.  

Use the tables below to identify how to complete the ILR form for a learner with multiple learning aims linked to an ESF co-financing project.  

For learners with matched ESF co-financing learning aims only
	Relationship between learning aims and ESF project 
	Multiple Part D required?
	Entry in field A10 in section 6 of Part D
	Guidance

	Learner with a single matched ESF co-financing learning aim linked to one ESF project
	no
	40 or 41 or 42
	Complete one Part D showing the learning aim reference

	Learner with multiple matched ESF co-financing learning aims linked to one ESF project
	no
	40 
	Complete one Part D showing the main learning aim references


For learners with ESF co-financed learning aims only

	Relationship between learning aims and ESF project 
	Multiple Part D required?
	Entry in field A10 in section 6 of Part D
	Guidance

	Learner with a single ESF co-financed learning aim linked to one ESF project
	no
	70
	Complete one Part D showing the learning aim reference

	Learner with multiple ESF co-financed learning aims linked to one or multiple ESF projects
	yes
	70
	Complete one Part D for each of the ESF co-financed learning aims


For learners with matched and ESF co-financed learning aims 

	Relationship between learning aims and ESF project 
	Multiple Part D required?
	Entry in field A10 in section 6 of Part D
	Guidance

	Learner with any number of matched and one ESF co-financed learning aim linked to one ESF project
	no
	70
	Complete one Part D showing the ESF co-financed learning aim reference

	Learner with multiple matched and ESF co-financed learning aim linked to multiple ESF projects
	yes
	40 or 41 or 42 or 70
	For each project follow the guidance given above.


Quick guide to completing fields E11-E15 for ESF funded aims

The information recorded in fields E11 to E15 on the ILR form is interrelated.  Care should be taken to make sure that the information recorded in these fields is not contradictory.  Use the tables below to identify which codes to use to correctly record the circumstances of a learner’s employment status.

For ESF funded learners you may not use the not known values in fields E11 – E15 unless E12 indicates the learner is in full-time education or still at school.

	E12  Employment Status on day before starting ESF/CFD project
	E11  Industrial sector of learner’s employer
	E13  Learner’s employment status
	E14  Length of unemployment before starting ESF project
	E15  Type and size of learner’s employer

	code
	Description
	code
	description
	code
	description
	code
	description
	code
	Description

	01
	Employed
	01-97 
	description of sector 

 
	01 or 02 
	in secure employment or threatened with redundancy 
	99
	not unemployed 
	01-03
	description of employer 

	02
	full time education
	99
	no employer
	98
	not known/not provided
	99
	not unemployed
	99
	not employed 

	03
	self employed
	01-97 
	description of sector 
	01 or 02 
	in secure employment or threatened with redundancy 
	99
	not unemployed
	02-03 
	description of employer 

	04
	Unemployed
	99
	no employer
	03
	unemployed
	01-05 
	Length of time 
	99
	not employed

	05
	still at school
	99
	no employer
	98
	not known/not provided
	99
	not unemployed
	99
	not employed

	98
	not known/not provided
	98
	not known
	98
	not known/not provided
	98
	not known/not provided
	98
	not known/not provided


Quick guide to completing fields E11-E15 for ESF match aims

The information recorded in fields E11 to E15 on the ILR form is interrelated.  Care should be taken to make sure that the information recorded in these fields is not contradictory.  Use the tables below to identify which codes to use to correctly record the circumstances of a learner’s employment status.

For ESF matched learners you are discouraged from using not known values in fields E11 – E15 unless E12 indicates the learner is in full-time education or still at school.

	E12  Employment Status on day before starting ESF/CFD project
	E11  Industrial sector of learner’s employer
	E13  Learner’s employment status
	E14  Length of unemployment before starting ESF project
	E15  Type and size of learner’s employer

	code
	Description
	code
	description
	code
	description
	code
	description
	code
	description

	01
	Employed
	01-97 or 98
	description of sector 

or not known 
	01 or 02 or 98
	in secure employment or threatened with redundancy or not known/not provided 
	99
	not unemployed 
	01-03 or 98
	description of employer or not known/not provided 

	02
	full time education
	99
	no employer
	98
	not known/not provided
	99
	not unemployed
	99
	not employed 

	03
	self employed
	01-97 or 98
	description of sector or not known 
	01 or 02 or 98
	in secure employment or threatened with redundancy or not known/not provided
	99
	not unemployed
	02-03 or 98
	description of employer or not known/not provided

	04
	Unemployed
	99
	no employer
	03
	unemployed
	01-05 or 98
	Length of time or not known/not provided 
	99
	not employed

	05
	still at school
	99
	no employer
	98
	not known/not provided
	99
	not unemployed
	99
	not employed

	98
	not known/not provided
	98
	not known
	98
	not known/not provided
	98
	not known/not provided
	98
	not known/not provided


