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ADULT AND COMMUNITY LEARNING: THE INDIVIDUALISED LEARNER RECORD (ILR) AND ADDITIONAL MONITORING REQUIREMENTS 2005/06

FOR:
LSC ACL AND NLDC CONTACTS 


LEA HEADS OF SERVICE


LEA FAMILY LEARNING COORDINATORS


LEA MIS OFFICERS 

HANDLING NOTE 23





             13 July 2005   

Dear colleagues 

1
This handling note provides further guidance on the Individualised Learner Record (ILR) for ACL and additional monitoring arrangements in 2005/06.  Please familiarise yourselves with the information contained in this document and forward a copy to the appropriate contact(s) at your LEA(s) as listed above and other direct ACL contractors, including FE colleges where appropriate as soon as possible.  Their MIS managers must see this note.

2
All providers that receive LSC ACL funding directly from the LSC are asked to return data in the ACL cycle of returns in 2005/06.  LEAs that receive LSC ACL funding must transmit ACL ILR returns to the LSC, even if all provision is contracted out to other providers, including colleges.  FE colleges and other providers that are contracted by an LEA to provide ACL and therefore do not receive ACL funding directly from the LSC must not transmit an ACL ILR to the LSC.  For FE colleges, learning delivered under an ACL contract with an LEA should be returned in the FE cycle of returns as non-LSC funded learners (using code 99 in field A10, and code 026 in field A11).  In some cases providers receive both FE and ACL funding directly from the LSC, these providers are expected to transmit separate ACL ILR and FE ILR returns to the LSC.    

3
In 2005/06 the majority of ACL learner information will be recorded through the ILR, including Family Learning, and Family Literacy, Language and Numeracy (FLLN).  The ACL ILR does not collect data on NLDC activities.  The remaining data will be collected on the following forms, copies of which are attached to this handling note and can also be found on the ACL intranet site: (http://intranet/Portal/Portal/Local%20Council/National%20Office/Policy%20and%20Development/Adult%20and%20Community%20Learning/) 

· Supplementary Learner Record A for children (this is an mandatory return for all family learning and FLLN providers); 

· Supplementary Learner Record B for short programmes (this must only be submitted if short programmes are not recorded on your ILR return); and 

· NLDC Data Collection Form 2005/06 (mandatory for all NLDC learners). 

4
The data collection requirements detailed in this handling note covers all of the information we need to collect for national office purposes.  If local LSC colleagues require additional monitoring and performance data please bear in mind the need to keep bureaucracy to a minimum and only ask for essential information.  You must be able to justify to your LEAs why you need extra information and what you will do with it. 

5
In addition to this handling note we recommend that colleagues familiarise themselves with the ACL Provider Support Manual for the 2005/06 ILR: www.lsc.gov.uk/National/Partners/Data/DataCollection/ILR/ILR0506#ACL 

This document is an essential read for ACL MIS managers.

ILR DATA COLLECTION FORMS 

6
There is no standard ILR paper collection form for ACL.  Providers must use their own enrolment forms.  The SKIES website contains a number of examples of enrolment forms that are in use by LEAs: www.niace.org.uk/projects/skies 

7
The ACL ILR is designed to be as easy to use as possible, the only learner data that must be included in the ILR is:

· date of birth;

· ethnicity;

· sex;

· learning difficulties and/or disabilities and/or health problems; and

· home postcode. 

8
Data that may be collected for internal purposes but must not be included on the ILR return are:

· surname;

· forenames;

· address;

· current postcode; and 

· telephone number. 
ADULT AND COMMUNITY LEARNING  

 

9
In field A09 (Learning Aim Reference) the following rules should be followed:

 

For learning aims that lead to an externally certificated qualification, including externally certificated basic skills qualifications you must use the code for the aim from the learning aim database (LAD). www.lsc.gov.uk/National/Partners/Data/ProviderSoftware/LAD 

For learning aims that do not lead to externally certificated qualification and are not basic skills learning you should use a ‘Z9OAC’ code as described in Annex A.  Annex B lists the Tier 2 Sector Subject Area codes.  The learning aim takes the form ‘Z9OACSSS’, made up of a lead code (Z9OAC), and a tier 2 sector subject area (SSS).
For basic skills learning aims that do not lead to an externally certificated qualification (including FLLN) you should use the appropriate basic skills codes listed in table 1 below.  

10
In field A46 (National Learning Aim Monitoring) use code 99.  
11
In addition any information on short programmes (ie under 6 hours) that is not recorded on the ACL ILR should be collected on supplementary learner record B (further details on short programmes can be found at paragraph 24).  

FAMILY LITERACY, LANGUAGE AND NUMERACY (FLLN) 

12
In field A09 (Learning Aim Reference) the following rules should be applied: 

For learning aims that lead to an externally certificated qualification, including externally certificated basic skills qualifications you must use the code for the aim from the learning aim database (LAD). 

www.lsc.gov.uk/National/Partners/Data/ProviderSoftware/LAD
If you are delivering the national certificates in literacy, numeracy or ESOL you must use the appropriate Learning Aim Reference (LAR) code from the LSC or the learners will not be counted towards the LSC’s national Skills for Life target. 

Some examples of the Learning Aim Reference (LAR) codes from the LAD for the national tests are provided below:

· Certificate in Adult Literacy, Entry Level, EDEXCEL, LAR code 10020056 

· Certificate in ESOL Skills for Life, Level 1, City and Guilds, LAR code 10037433

· Certificate in Adult Numeracy, Level 2, OCR, LAR code 10013647
For FLLN and basic skills learning aims that do not lead to an externally certificated qualification you should use the appropriate code from the table below:

	Table 1

	CBSP0001
	Basic Literacy Course, Pre-entry Level

	CBSP0002
	Basic ESOL Course, Pre-entry Level

	CBSP0003
	Basic Numeracy Course, Pre-entry Level

	CBSE0001
	Basic Literacy Course, Entry Level

	CBSE0002
	Basic ESOL Course, Entry Level

	CBSE0003
	Basic Numeracy Course, Entry Level

	CBS10001
	Basic Literacy Course, Level 1

	CBS10002
	Basic ESOL Course, Level 1

	CBS10003
	Basic Numeracy Course, Level 1

	CBS20001
	Basic Literacy Course, Level 2

	CBS20002
	Basic ESOL Course, Level 2

	CBS20003
	Basic Numeracy Course, Level 2


13
In field A46 (National Learning Aim Monitoring) use code 23 for all FLLN programmes.  
14
In addition, information on children (ie under 16 years of age) should be collected on supplementary learner record A.  Information on short programmes (ie under 6 hours) that is not recorded on the ACL ILR should be collected on supplementary learner record B.   

FAMILY LEARNING 

15
In field A09 (Learning Aim Reference) the following rules should be followed:

 

For learning aims that lead to an externally certificated qualification, including externally certificated basic skills qualifications you must use the code for the aim from the learning aim database (LAD). 

www.lsc.gov.uk/National/Partners/Data/ProviderSoftware/LAD
For learning aims that do not lead to externally certificated qualification and are not basic skills learning you should use a ‘Z9OAC’ code as described in Annex A.  Annex B lists the Tier 2 Sector Subject Area codes.  The learning aim takes the form ‘Z9OACSSS’, made up of a lead code (Z9OAC), and a tier 2 sector subject area (SSS).
For basic skills learning aims that do not lead to an externally certificated qualification (including FLLN) you should use the appropriate basic skills codes listed in table above.  

16
In field A46 (National Learning Aim Monitoring) use code 24 for all wider family learning programmes.  
 

17
In addition, information on children (ie under 16 years of age) should be collected on supplementary learner record A.  Information on short programmes (ie under 6 hours) that is not recorded on the ACL ILR should be collected on supplementary learner record B.   

NEIGHBOURHOOD LEARNING IN DEPRIVED COMMUNITIES (NLDC)

18
The ILR will not collect data on NLDC activities in 2005/06.  NLDC data should be collected on the form attached at the end of this handling note.

19
If a provider is using their NLDC allocation to match fund with ESF they must complete the ESF short record.  In field A10 (LSC Funding Stream) they should tick box 10 to show that the learning aim is ACL funded and is being used for ESF match funding. 

20
Further information on the ESF short record can be found here: www.lsc.gov.uk/National/Partners/Data/DataCollection/ILR/ILR0506.htm#ESF 

21
Providers using NLDC to match fund also need to complete and return the NLDC data collection form.  We will not use the data from the ESF short record for our ACL monitoring purposes so there will be no risk of double counting. 

LEARNERS UNDER 16 YEARS OF AGE

22
Colleagues are reminded that ACL funding cannot usually support learners under 16.  Learners under 16 should only be recorded on the ILR when they are the parent on a family learning or FLLN programme and you should keep clear documentation to prove this at audit as it is an ‘exceptional case’.

23
All children under 16 on family programmes should be recorded on supplementary learner record A and not the ILR. 

ACL SHORT LEARNING AIMS (UNDER 6 HOURS) 

24
An ILR must be created for learners on programmes of 6 hours or more and should be created for learners on short programmes (ie under 6 hours).  However LEAs may record data on short programmes on supplementary learner record B instead of on the ILR if it is too difficult to collect sufficiently detailed information to complete an ILR record for these learners.  Please note that short programmes must be recorded on either the ILR or on supplementary learner record B, not both. 
TIMETABLE OF RETURNS  

25
The return dates for the ACL ILR 2005/06, supplementary learner records A and B and the NLDC data collection form are as follows:

	Reference Date
	Return Date

	1 November 2005 (ILRC01)
	5 December 2005

	31 July 2006 (ILRC02)
	4 September 2006

	31 December 2006 (ILRC03)
	5 February 2007


26
Please return all forms to your local LSC in the first instance who should then forward them to the Widening Adult Participation Team at the national office in Coventry.
ANNEX A

NON EXTERNALLY CERTIFICATED LEARNING AIM CODES 

Learning aims that do not lead to an externally certificated qualification should use a ‘Z9OAC’ code as described below (these replace the C9OP codes), unless they are for basic skills provision.

The learning aim takes the form ‘Z9OACSSS’, made up of a lead code (Z9OAC), and a tier 2 sector subject area (SSS).
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Z 9 O A C S S S

 

tier 2 sector subject area

 

 

lead code

 


For example, the code Z9OAC051 indicates that the learning aim is non-externally certificated, non-FE other provision with a tier 2 sector subject area of 05.1 (Architecture).

ANNEX B

TIER 2 SECTOR SUBJECT CODES 

	Code to use in learning aim
	Tier 2 Code
	Description

	011
	01.1
	Medicine and Dentistry

	012
	01.2
	Nursing and Subjects and Vocations Allied to Medicine

	013
	01.3
	Health and Social Care

	014
	01.4
	Public Services

	015
	01.5
	Child Development and Well Being

	021
	02.1
	Science

	022
	02.2
	Mathematics and Statistics

	031
	03.1
	Agriculture

	032
	03.2
	Horticulture and Forestry

	033
	03.3
	Animal Care and Veterinary Science

	034
	03.4
	Environmental Conservation

	041
	04.1
	Engineering

	042
	04.2
	Manufacturing Technologies

	043
	04.3
	Transportation Operations and Maintenance

	051
	05.1
	Architecture

	052
	05.2
	Building and Construction

	053
	05.3
	Urban, Rural and Regional Planning

	061
	06.1
	ICT Practitioners

	062
	06.2
	ICT for Users

	071
	07.1
	Retailing and Wholesaling

	072
	07.2
	Warehousing and Distribution

	073
	07.3
	Service Enterprises

	074
	07.4
	Hospitality and Catering

	081
	08.1
	Sport, Leisure and Recreation

	082
	08.2
	Travel and Tourism

	091
	09.1
	Performing Arts

	092
	09.2
	Crafts, Creative Arts and Design

	093
	09.3
	Media and Communication

	094
	09.4
	Publishing and Information Services

	101
	10.1
	History

	102
	10.2
	Archaeology and Archaeological Sciences

	103
	10.3
	Philosophy

	104
	10.4
	Theology and Religious Studies

	111
	11.1
	Geography

	112
	11.2
	Sociology and Social Policy

	113
	11.3
	Politics

	114
	11.4
	Economics

	115
	11.5
	Anthropology

	121
	12.1
	Languages, Literature and Culture of the British Isles

	122
	12.2
	Other Languages, Literature and Culture

	123
	12.3
	Linguistics

	131
	13.1
	Teaching and Lecturing

	132
	13.2
	Direct Learning Support

	141
	14.1
	Foundations for Learning and Life

	142
	14.2
	Preparation for Work

	151
	15.1
	Accounting and Finance

	152
	15.2
	Administration

	153
	15.3
	Business Management

	154
	15.4
	Marketing and Sales

	155
	15.5
	Law and Legal Services
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