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Document history:

Version 1.0
published 8 March 2005.  Changes from the 2004/05 specification are underlined.

Version 2.0
published 7 November 2005.  Changes from version 1.0 are highlighted and are as follows:


-
additional notes added to L08

-
removal of paragraphs in fields L28 and A28 which relate to migration of learners


-
change in notes for WBL revised in field L44



-
change in notes for FE for field A10

-
additional notes added for WBL to A10, A15, A26 to identify trial higher level apprenticeships



-
change in notes for A27



-
additional notes added for field A28



-
new values added to field A46



-
addition of the value of ME in field E22 

-
minor grammatical changes to last paragraph in guidance for field A34


-
additional notes added for field A50
	Field 
	L08 XE “L08” 
	Deletion flag xe “deletion flag field”

	
	
	
	

	Required for
	WBL 

ESF SR
	Field:
length


type
	1

alphabetic

	
	
	
justification
	not necessary


	Description
	indicates that a learner’s whole record is to be deleted

	
	
	
	

	Reason required
	to enable a learner’s record to be removed from the database

	
	
	

	Valid entries
	Y
	Yes – delete this learner



	
	N
	No – do not delete this learner

	
	
	

	Null Value
	space fill.  Use null value if field not required (FE and ACL)


	Notes for WBL and ESF SR

	

	this field enables a provider to delete an erroneous learner record

	

	when transmitting a record to be deleted, providers should complete the learner data set XE "learner data set"  only with the deletion flag XE "deletion flag"  field set to ‘Y’.  No learning aim data sets should be attached

	
	

	when transmitting a new or updated record the deletion flag should be set to ‘N’ – do not delete this record.  Learning aim data sets should be attached

	
	

	completion information should be transmitted for the first time with the deletion flag set to ‘N’ – do not delete this record.  Learning aim data sets should be attached.

This field should be used by ILR batch providers, to delete a learner’s record from the database. This field is not applicable to POL users. It does not appear on the ILR form as it is a system generated field.
When transmitting a record to be deleted, providers should complete the learner data set only with the deletion flag field set to ‘Y’.  No learning aim data sets should be attached.
Providers should note that to delete a learner that has been transmitted via a previous batch file in the current year they must include the learner in a subsequent batch file with this field set to ‘Y’.  It is not sufficient to simply remove the learner record from the subsequent batch file, as the learner will remain in the calculations database and will continue to appear on the provider funding reports.
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	Field 
	L28 XE “L28” 
	Eligibility for enhanced funding XE "eligibility for enhanced funding field"  (occurs 2)

	
	
	
	

	Required for
	FE 

WBL
	Field:
length
	2 (occurs 2)

	
	
	
type
	numeric

	
	
	
justification
	not necessary


	Description


	to indicate eligibility for enhanced funding

	Reason required


	to calculate funding and monitor eligibility for enhanced funding

	Valid entries
	
	
	FE
	WBL

	
	12
	16-18 funding entitlement and programme includes key skills XE "key skills" 

	Y
	

	
	13
	16-18 funding entitlement and the learner’s learning difficulties and/or disabilities are such that the QCA key skills XE "key skills"  qualification is inappropriate


	Y
	

	
	14
	eligibility for guarantee or extended guarantee group


	
	Y

	
	15
	entitlement to 16 – 18 funding for WBL, where the learner is 19 or over


	
	Y

	
	99
	not eligible for enhanced funding
	Y
	Y

	
	

	Null value
	zero fill.  Use null value if not required (ACL and ESF SR)

	
	


	Notes for FE and WBL

	where more than one entry can be supplied, the most significant entry should be followed by the least significant



	where only one entry can be supplied, the second occurrence should be 99 filled



	Notes for FE

	use code 12 where a learner on an entitlement programme has identified basic skills XE "basic skills"  needs and is following a certificate in adult literacy or numeracy because key skills XE "key skills"  are not appropriate.  See the ‘Funding Guidance for FE’’ for further details.

	
	

	where an entry of 12 or 13 is made, the learner’s date of birth must not be before 1 August 1982.

	
	

	where code 12 is used the ILR should include a learning aim for each of the key skills XE "key skills" , unless the learner is in the second year and has completed all of the key skills in year one.  Annex D of ‘Funding Guidance for FE’ has further information on key skills.
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	Notes for WBL


	

	for further guidance on using code 14 please see the ‘Requirements for funding WBL for young people in 2005/06’ XE "website" 

	
	

	code 15 must only be used where:

· the learner is 19 or over and has transferred from another provider or LSC on the same programme and was aged 16-18 at the start of that programme; or

· the learner is 19 or over and has eligibility for guarantee or extended guarantee.  In this case, code 14 should also be used in field L28.


	code 15 should not be used as default for all learners who are aged 16-18 at the start of their programme.



	E2E learners should use the null value, unless they have other learning aims outside of E2E.
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	Field 
	L44 XE “L44” 
	NES delivery LSC numberxe "NES delivery LSC number field"

	
	
	
	

	Required for
	WBL – see notes


	Field:
length


type


justification
	3 

numeric

not necessary


	Description


	the LSC number of the LSC in which the learning takes place

	Reason required
	to monitor delivery of the National Employer Service contracts

	
	
	
	

	Valid entries
	a valid LSC number.  A full list is included at annex E

	
	

	Null value
	zero fill.  Use null value if not required.


	Notes for WBL


	

	This field is only used by providers with contracts with the NES and will record the LSC number of the LSC in which the learning takes place.  



	for providers who do not contract with the national employer service XE "national employer service"  the null value must be used.

The National Contracts Service became the National Employer Service in January 2005.  The name of this field has been changed in 2005/06 to reflect this.  The data collected by the field has not been changed.
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	Field 
	A10 XE “A10” 
	LSC funding streamxe "LSC funding stream field"

	
	
	
	

	Required for
	FE

WBL

ACL

ESF SR
	Field:
length


type


justification
	2

numeric

not necessary


	Description
	identifies the source of any LSC funding for this learning aim

	
	

	Reason required
	to calculate LSC funding for this learner and aim

	
	
	
	

	Valid entries
	10
	adult & community learning

	
	20
	further education

	
	30
	reserved for school sixth form

	
	40
	work based learning

	
	41
	WBL technical certificate funded as part of a framework

	
	42
	WBL key skills XE "key skills"  funded as part of a framework

	
	70
	LSC ESF co-financed 

	
	80
	other LSC funding stream XE "funding stream"  (further details may be requested)

	
	99
	no LSC funding for this learning aim


	Notes


	

	the provider should indicate in this field the source of any funding it is receiving directly from the LSC for this learning aim



	do not use code 30.  This value is reserved for collection of data from school sixth forms.



	Notes for FE



	where this aim is being undertaken as part of an employer training pilot XE "employer training pilot"  (ETP), basic skills XE "basic skills"  in local communities project, new technology institutes pilot, sector strategy pilot or Offender Learning and Support Service (OLASS) pilot use code 80, since these arrangements are not subject to FE formula funding.



	Notes for WBL



	for Apprenticeship and Advanced Apprenticeship (including trial Higher Level Apprenticeship) programmes, the main funded aim is the NVQ (or the aim that replaces it within an employer approved scheme)



	(contd)
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	Notes for WBL (contd)



	for NVQ learning, the main funded aim will be the NVQ aim



	for E2E, the main funded learning aim will be the XE2E0001 aim

	

	· use code 40 for the main funded aim

· use code 41 for technical certificates XE "technical certificates"  that are funded as part of a framework

· use code 42 for key skills XE "key skills"  that are funded as part of a framework

· use code 99 for all non-funded aims that are part of a framework.  This includes subsidiary NVQs or aims followed as part of an E2E or NVQ programme

	
	

	code 80 must be used for employer training pilots, sector strategy pilots and 24+ employee initiative, since these arrangements are not subject to WBL formula funding. 



	Recording ESF co-financing (FE, WBL, ESF SR):

	
	

	if code 70 is used there must be an associated ESF data set to accompany this learning aim data set XE "learning aim data set" 

	
	

	for a learning aim which is 100% ESF funded (‘direct beneficiary’) use code 70.  The number of ESF co-financing datasets, field A06 must be set to 01 and an ESF co-financing data set XE "ESF co-financing data set"  should be completed



	for a learning aim that is used as match as part of an ESF co-financed project (‘matched beneficiary’) and is funded under WBL or FE, use code 40, 41 or 42 for WBL; code 10 or 80 for ESF SR; or code 20 for FE.  The number of ESF co-financing datasets, field A06 must be set to 01 and an ESF co-financing data set XE "ESF co-financing data set"  should be completed. 
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	Field 
	A15 XE “A15” 
	Programme type xe "programme type field"

	
	
	
	

	Required for
	WBL
	Field:
length


type


justification
	2

numeric

not necessary


	Description
	the type of programme which the learner is undertaking

	
	

	Reason required
	to monitor types of programme being taken in the WBL sector

	
	

	Valid entries
	02
	Advanced Apprenticeship

	
	03
	Apprenticeship

	
	04
	NVQ level 1 within WBL programme (19 and over only)

	
	05
	NVQ level 2 within WBL programme

	
	06
	NVQ level 3 within WBL programme

	
	07
	NVQ level 4 within WBL programme

	
	09
	entry to employment (E2E) within WBL programme

	
	99
	none of the above

	
	

	Null value
	zero fill.  Use null value if not required (FE, ACL and ESF SR)


	Notes for WBL


	

	E2E replaces NVQ level 1 programmes for learners under the age of 19.  Code 04 can only be used learners aged 19 or over.  Learners aged under 19 cannot be following an NVQ level 1 as their main aim XE "main aim" .

	
	

	for Apprenticeships and Advanced Apprenticeships all subsidiary learning aims XE "subsidiary learning aims"  which form part of the framework should use the same programme type code as the main aim XE "main aim" , that is code 02 for an Advanced Apprenticeship and code 03 for an Apprenticeship. 

Code 02 should also be used for trial Higher Level Apprenticeship

	
	

	for E2E all subsidiary aims which form part of the E2E programme XE "E2E programme"  should use code 09



	for NVQ learning code 04 – 07 should only be used for the main aim XE "main aim" .  For all subsidiary aims use code 99
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	Field 
	A26 XE “A26” 
	Sector framework of learningxe "sector framework of learning field"

	
	
	
	

	Required for
	WBL 


	Field:
length


type


justification
	3

numeric

not necessary


	Description
	the sector framework code for the type of learning being undertaken 

	
	
	
	

	Reason required
	for Apprenticeship and Advanced Apprenticeship programmes to identify the sector framework

	
	
	
	

	Valid entries
	a valid entry from the sector framework code list which can be found on the pages of the Learning Aim Database.  A sector code is required for Advanced Apprenticeships and Apprenticeships only 

	
	

	Null value
	zero fill.  Use null value if not required (FE, ACL and ESF SR)


	Notes


	

	this field must be completed for all aims within Apprenticeship and Advanced Apprenticeship (including trial Higher Level Apprenticeship) programmes.



	this field must not be completed for E2E programmes or NVQ learning.

	
	

	the sector code number enables the collected information to be analysed by those Sector Skills Councils (SSC)  XE "Sector Skill Council" frameworks that have been approved for Apprenticeships or Advanced Apprenticeships. Increasing use is being made of these data and it is very important that the code is accurately completed. The validation rules will check that only  learning aim reference numbers assigned against that sector will be accepted.

	
	

	a listing of sector codes and sector skills councils are available as a report from the LAD - http://providers.lsc.gov.uk/LAD/
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	Field 
	A27 XE “A27” 
	Learning start datexe "learning start date field"

	
	
	
	

	Required for
	FE

WBL 

ACL

ESF SR
	Field:
length


type


justification
	8

date 

date format


	Description
	the date on which learning for the learning aim began 

	
	
	
	

	Reason required
	to monitor the length of time taken to complete learning activities and to inform the funding calculations

	
	
	
	

	Valid entries
	a valid date, using the date pattern DDMMYYYY:

	
	
	

	Example
	21 October 2002 appears as 21102002


	Notes 

	this date should not be amended to reflect the start date for each year of the learning aim



	Notes for FE and ACL

	for programmes of 4 weeks or longer, accuracy within a week is sufficient for this field provided that any approximation does not result in a learner being wrongly included or excluded on a census date used for calculating funding



	Notes for FE and WBL

	in the case of open learning or distance learning the date on which the first course material is sent or presented to the learner should be recorded.  In the case of accreditation of prior experience and learning the start date would be the date on which the accreditation process started



	Notes for WBL

	for all aims this should be the date the learner started learning on the aim and could be at any time during the programme.

	
	

	this date is important for the distribution of funding and should not be altered



	for ESF co-financed learners this should be the date LSC programme activity started, which could differ from the Date started ESF co-financing, field E08.



	for starts on or after 1 August 2004, the start date should always relate to the date the learning started on the aim recorded in the learning aim reference, field A09.  For the main aim XE "main aim"  of Advanced Apprenticeship and Apprenticeship programmes this is different from starts prior to the 1 August 2004, where the start date represented the date learning on the framework began.  The start dates of the main aims of Apprenticeship and Advanced Apprenticeship programmes which began before 1 August 2004 should not be altered to reflect the start date of the NVQ.

	Notes for ESF SR

	this will be the same as date started ESF co-financing, field E08. 
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	Field 
	A28 XE “A28” 
	Learning planned end date XE "learning planned end date field" 

	
	
	
	

	Required for
	FE

WBL 

ACL

ESF SR
	Field:
length


type


justification
	8

date 

date format


	Description
	the date by which the provider and learner plan to complete the learning related to this learning aim

	
	
	
	

	Reason required
	to calculate expected learning delivery periods and to calculate funding 

	
	
	
	

	Valid entries
	a valid date, using the date pattern DDMMYYYY:

	
	

	Example
	05 July 2006 appears as 05072006


	Notes for FE, ACL and ESF SR



	the date entered should be the planned end date at the start of the learning aim.  This should remain constant.  It is not expected to be a rolling date subject to changes



	if a learner continues their study beyond the date planned at the start of the learning aim, this should be reflected in the learning actual end date field and the learning planned end date should remain unchanged



	Notes for FE


	

	for FE for  programmes of 4 weeks or longer, accuracy within a week is sufficient for this field provided that any approximation does not result in a learner being wrongly included or excluded on a census date used for calculating funding



	Notes for WBL



	For all aims except E2E main aims and the main aims of Apprenticeship and Advanced Apprenticeship programmes that began before 1 August 2004:



	the date entered should be the planned end date at the start of the learning aim.  This should remain constant.  It is not expected to be a rolling date subject to changes.

	
	

	
if a learner continues their study beyond the planned end date at the start of the learning aim, this should be reflected in the learning actual end date and the learning planned end date should remain unchanged.

	
	(contd)
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	Notes for WBL (contd)



	from 1 August 2004, the learning planned end date should always relate to the aim recorded in the learning aim reference, field A09.  Prior to 1 August 2004 the main aim XE "main aim"  of Apprenticeship and Advanced Apprenticeship programmes this is different from previous years where the learning planned end date represented the date learning on the framework was planned to end.

	It is important that this date is set realistically based on historic performance, published average lengths of stay and a thorough assessment of the learner at initial assessment.  See paragraphs 32 to 40 of the ‘Requirements for funding Work Based Learning for Young People 2005/06’ for further guidance.

The LSC has published data on average and range of lengths of stay at a learning aim level to assist providers in setting realistic planned end dates.  The data was published on the data section of the LSC website on 7 November 2005. 

	Annex C to the WBL provider support manual gives guidance on using the data and setting lengths of stay.



	for the main aim XE "main aim"  of an E2E programme XE "E2E programme" , due to the flexible 6 week period at the start of E2E it is not possible to enter a planned end date until the case conference has been held with the Connexions Adviser.  Therefore initially the provider should enter a date 6 weeks from starting.  Once the case conference has been held and the likely duration has been agreed, the planned end date should be amended.  The planned end date should not be amended again.



	for subsidiary aims of an E2E programme XE "E2E programme" , this date should be the planned end date at the start of the learning aim and should not be subject to changes.



	Notes for ESF SR



	this will be the same as Planned end date for ESF co-financing, field E09.
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	Field 
	A34 XE “A34” 
	Completion status xe "completion status field"

	
	
	
	

	Required for
	FE

WBL

ACL

ESF SR
	Field:
length


type


justification
	1

numeric

not necessary


	Description
	an indication of the degree of completion of the learning activities leading to the learning aim

	
	
	
	

	Reason required


	to monitor the degree of completion of learning activities in the sector

	Valid entries
	
	FE/

ACL/

ESF SR
	WBL

	
	1
	the learner is continuing or intending to continue the learning activities leading to the learning aim


	Y
	Y

	
	2
	the learner has completed the learning activities leading to the learning aim


	Y
	Y

	
	3
	the learner has withdrawn from the learning activities leading to the learning aim


	Y
	Y

	
	4
	the learner has transferred to a new learning aim.  That is, the learner has withdrawn from this learning aim and as a direct result has at the same time started studying for another learning aim within the same provider


	Y
	Y

	
	5
	changes in learning within the same programme type and area of learning/ funding category and remaining with the existing provider


	
	Y

	
	6
	learner has temporarily withdrawn from the aim due to an agreed break in learning
	
	Y


	Notes



	code 1 must not be used where Learning actual end date, field A31, is completed.



	code 1 must be used where Learning actual end date, field A31, is not completed.



	code 1 must be used where Learning outcome, field A35, uses code 9.

	(contd…)
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	Notes for FE and ACL



	providers are reminded that the completion status field should be completed at each return to reflect the situation at the reference date XE "reference date" .  In particular providers are asked to enter a completion status in the second collection which reflects the situation at 31 July.  They should accurately record learners who have completed or withdrawn from their studies by 31 July.  Completion status may change at the final collection in the light of a learner not returning for a second or subsequent year.



	code 4 should be used to identify where a learner transfers from one learning aim to another, during their learning programme XE "learning programme" 

	
	

	where a learner withdraws after completing the summer term and therefore does not attend for the second year (or subsequent years) of the learning aim, the learner would meet the definition of a withdrawal.  The final ILR collection for the first year, for example, the year containing the summer term, should record such a learner as ‘withdrawn’.  Since this return has a reference date XE "reference date"  31 December the provider should in all but a few cases be able to establish by this date whether a learner has returned following the summer term to continue study or withdrawn.  The definition of withdrawal is included at annex K



	Notes for WBL


	

	providers are reminded that the completion status field should be completed at each return to reflect the situation at the transmission date

	
	

	this field should be used to record the completion status of the learning aim recorded in field A09



	for the NVQ aim of an Apprenticeship or Advanced Apprenticeship programme, this field should reflect the completion status of the NVQ not the sector framework.  



	where the learner achieved the NVQ before beginning the current Apprenticeship or Advanced Apprenticeship programme, a sector framework completion code XE "sector framework completion code"  is used and this field should reflect the completion status of the sector framework



	for further guidance on recording completion see the WBL/Co-financed ESF Provider Support Manual. XE "website" 


	where a learner has reached their 25th birthday and becomes ineligible for WBL funding, there is no longer a requirement to mark them as withdrawn



	code 6 should be used where there is an agreed break in learning on the aim and the learner is planning to return.  Examples of this are where a learner is on maternity leave or long term sick leave.  Where a learner does not return from an agreed break in learning this field should be set to 3 – withdrawn.
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	Field 
	A46 XE “A46” 
	National learning aim monitoring XE "national learning aim monitoring field"  (occurs 2)

	
	
	
	

	Required for
	FE

WBL

ACL

ESF SR
	Field:
length


type


justification
	2 (occurs 2)

numeric

not necessary


	Description
	indicates participation in programmes or initiatives

	
	
	
	

	Reason required
	to indicate where a learning aim is being studied as part of a government initiative or in special circumstances

	
	
	
	

	Valid entries
	
	
	FE


	WBL
	ACL
	ESF SR

	
	
	
	
	
	
	

	
	01


	university for industry
	Y
	
	
	

	
	13
	basic skills pathfinder project


	Y
	
	
	

	
	
	
	
	
	
	

	
	17
	employer training pilot
	Y
	Y
	
	Y

	
	
	
	
	
	
	

	
	19
	new technology institutes (NTI) pilot (2002/03 enrolments only)


	Y
	
	
	

	
	21
	sector strategy pilot
	Y
	Y
	
	Y

	
	
	
	
	
	
	

	
	23
	family learning literacy language and numeracy (FLLN)


	Y
	
	Y
	Y

	
	24
	wider family learning
	Y
	
	Y
	Y

	
	
	
	
	
	
	

	
	25
	new technology institutes (NTI) (2003/04 onwards)
	Y
	
	
	

	
	
	
	
	
	
	

	
	26
	over 24 employee initiative
	
	Y
	
	

	
	
	
	
	
	
	

	
	27
	WBL Providers Basic Skills project
	
	Y
	
	

	
	
	
	
	
	
	

	
	28
	E2E national development project
	
	Y
	
	

	
	
	
	
	
	
	

	
	29
	Apprenticeship or Advanced Apprenticeship delivered through a programme led pathway in WBL
	
	Y
	
	

	
	
	
	
	
	
	

	
	30
	Basic Skills project for national employers (NES)
	
	Y
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	Valid entries (contd)
	
	
	FE


	WBL
	ACL
	ESF SR

	
	
	
	
	
	
	

	
	31
	Apprenticeship or Advanced Apprenticeship delivered through a programme led pathway in FE
	Y
	
	
	

	
	
	
	
	
	
	

	
	32
	National Apprenticeships for Adults pilot participant 
	
	Y
	
	

	
	
	
	
	
	
	

	
	33
	Conversion from NVQ learning to an Apprenticeship
	
	Y
	
	

	
	
	
	
	
	
	

	
	34
	OLASS Pilot
	Y
	
	
	

	
	
	
	
	
	
	

	
	35

36
	National Employer Training Programme

Jobcentre Plus (JCP)/FE Trials

	Y

Y

	Y

Y
	Y

Y

	Y

Y


	
	37

38 to 60
	Skills Coaching Trials
Unassigned
	Y
Y
	Y
Y
	Y
Y
	Y
Y

	
	
	
	
	
	
	

	
	99
	none or no more of the above


	Y
	Y
	Y
	Y


	Examples
	

	recording that a learning aim is part of a Apprenticeship or Advanced Apprenticeship delivered through a programme led pathway in WBL would be:  2999



	where no national learning aim monitoring is to be entered, this would be:  9999

	Notes
	

	use of unassigned codes to be authorised by the data collection and development manager at national office of the LSC

Codes 14,15 and 16 used to prior to 2005/06 to identify learning delivered by Centre of Vocational Excellence XE "Centre of Vocational Excellence" \t "See CoVE"  (CoVE) have been withdrawn.  Learning aims delivered CoVEs XE "CoVE"  should be identified using the appropriate unigue CoVE identifier in the special projects and pilots field, field A49.

code 36 has been added during 2005/06 to record Jobcentre plus learners accessing LSC funded provision.  Code 37 has been added during 2005/06 to record learners on Skills Coaching Trials.

	enter all that apply as a concatenated string starting from the left and 99 filled.  

	further guidance about completing this field can be found at Annex O.
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	Field 
	A50 XE “A50” 
	Reason learning ended XE "reason learning ended field" 

	
	
	
	

	Required for
	WBL 
	Field:
length


type


justification
	2

numeric

not necessary


	Description
	reason the learning on this aim has ended

	
	
	
	

	Reason required
	to identify why a WBL learner has stopped learning on this aim 

	
	

	Valid entries
	01
	learner ALSN status changed, so a new learning aim has been created

	
	02
	learner transferred to another employer / provider / local LSC in the same programme type

	
	03
	learner injury / illness

	
	04
	learner progressing to Advanced Apprenticeship

	
	05
	learner progressing to NVQ 3

	
	06
	learner has stopped on this aim due to a change in funding

	
	20
	learner progressing to Apprenticeship / Advanced Apprenticeship / NVQ learning from E2E

	
	21
	learner progressing to FE learning from E2E 

	
	23
	learner progressing to employment with training from E2E

	
	24
	learner progressing to employment without training from E2E

	
	96
	Learner is continuing on this aim

	
	97
	Other

	
	98
	Reason not known

	
	
	

	Null Value
	Zero fill.  Use null value if not required (FE, ACL and ESF SR)

	Notes for WBL
	

	when using code 06 it is noted that learning should continue on another aim.  The WBL / co-financed ESF provider support manual details when this code should be used.  

this field should be completed for all WBL funded aims.

	

	codes 20 to 24 must only be used for E2E programmes



	Code 21 should be used where an E2E learner progress to FE or other structured learning of greater than 16 hours per week. This includes E2E learners who progress to a full-time place on New Deal and are not employed.  Where an E2E learner progresses to a full-time place on New Deal and is employed code 23 should be used.
code 22 has been removed and replaced with codes 23 and 24 in 2005/06.
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	Field 
	E22 XE “E22” 
	Project dossier numberxe "project dossier number field"

	
	
	
	

	Required for
	FE – see notes

WBL – see notes

ESF SR – see notes
	Field:
length


type


justification
	9 

alphanumeric

not necessary


	Description
	the reference number, assigned by government office, indicating the measure level activity being undertaken.

	
	
	
	

	Reason required
	to identify the learner for direct or indirect ESF funding.

	
	

	Valid entries
	valid dossier number

	Null value
	space fill


	Notes for ESF direct beneficiaries



	that is where LSC funding stream XE "funding stream" , field A10, is set to ‘70’  – This field must be completed with the project dossier number.  The dossier number should contain nine characters and conform to the following format:

AABBBBCCD, where

AA

the year, either 00, 01, 02, 03, 04, 05, 06 or 07

BBBB

a four digit number

CC

the region, either EA, LN, EM, NE, NW, SE, SW, WM, YH or ME
D

the objective, either 1, 2 or 3



	Notes for ESF indirect beneficiaries



	that is where learners are being identified as match – In most cases the null value of nine spaces can be used.  Where this field needs to be completed, your local LSC will inform you.



	Notes


	

	the project dossier number will be supplied to providers by their local LSC.  For further guidance please contact your local LSC.



	this field should be completed in each ESF co-financing data set.  Paragraphs 23 to 24 of the introduction to this document explain when an ESF co-financing data set is to be returned.









































































