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This section of the audit file provides a rolling issues document.  The purpose of this document is to:

· Record all observations and issues arising from the audit;

· Document the resolution of, or conclusion on, issues arising; 

· Provide a summary of feedback to the provider; and

· Provide a summary of issues to be highlighted in the report.

The document should be used to record all issues arising from audit work contained in the following stages and sections of the audit file:

	· Planning and controls assessment
	

	· Main substantive sample
	(Section E) 

	· Other sources of funding
	(Section F)

	· Fee remission
	(Section G)

	· Education Maintenance Allowances
	(Section H (1)) 

	· Adult Learning Grants
	(Section H (2))

	· Direct validation (partner providers)
	(Section I (1)) 

	· Direct validation (direct off-site)
	(Section I (2)) 

	· DSAT reports
	(Section J)


Once all audit issues are collated it will be necessary to consider each in turn to assess the way forward in dealing them, and to conclude on the significance of each.  This assessment may require the provider and/or auditor undertaking more work prior to the conclusion of the audit.

	WP Ref
	Observation
	Audit approach to determine seriousness/risk attaching to error/issue identified 
	Results 
	Proposed action
	Reporting point 
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	Sign-off sheet

	Auditor comments:

	Prepared by
	Date

	Reviewed by
	Date

	Reviewer’s comments:


	
	Completed by (initial and date)
	Reviewed by (initial and date)

	All unresolved observations and errors have been included in the draft report.
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