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This audit programme should be completed for all learners included in the main substantive sample determined through the risk assessment of the provider.

This audit programme includes the mandatory minimum level of testing expected and includes tests in respect of learner eligibility and existence.  
Learner eligibility
Reference should be made to the ‘Funding Guidance for Further Education in 2006/07’ (Section 6: Eligibility Arrangements for 2006/07, paragraphs 269 to 326 refer), and the document ‘FE ILR Funding Compliance Advice for 2006/07’ (Section 2).
Learner existence

The LEE audit is not an audit of learner attendance or duration of programmes.  The audit approach is concerned with prima facie evidence of learner existence.  The prime source of documentation in support of learner existence is a completed learning agreement signed by the learner and on behalf of the provider.  Other sources of evidence which may be considered in assessing learner existence may include:

· Supplementary documentation signed by the learner including correspondence;

· Evidence of participation in continued learning (registers, reviews, assessments, portfolios etc);

· Evidence of achievement (from third party organisations).

Note: Failure to complete and retain learning agreements would be considered a serious lapse or omission of the provider’s control environment.

	Audit test
	Satisfactory?

Y/N
	Comments

(for negative answers)
	WP Ref.


	Initials & Date

	Learner Eligibility
	
	
	
	

	For every learner included in the main substantive sample agree the learning agreement/enrolment form to the ILR and establish eligibility for LSC funding. 

Specifically testing should ensure the following:

· Documentation records the name and address (including postcode) of the learner;

· Documentation is adequate to enable an assessment of the learners eligibility for LSC funding;

· Relevant documentation supports learner eligibility (NB: the minimum expected control is that a member of the provider’s staff signs that these have been seen);

· Documentation outlines the programme to be undertaken by the learner (this should agree to that recorded on the ILR and should not be a programme which automatically renders the learner ineligible for funding (i.e. a HE programme).

· All enrolment documents held by the provider are originals.
	
	
	
	

	Learner Existence
	
	
	
	

	· Is an original learning agreement held on file signed by the learner and on behalf of the provider?

AND
· Is there evidence of participation in continued learning (registers, reviews, assessments, portfolios etc)?

OR
· Do other sources of evidence exist that support learner existence?

For example:

· Supplementary documentation signed by the learner including correspondence;

· Evidence of achievement (from third party organisations).


	
	
	
	


	Sign-off sheet

	Auditor comments.



	Prepared by
	Date

	Reviewed by
	Date

	Reviewer’s comments.



	
	Completed by (initial and date)
	Reviewed by (initial and date)

	Specific observations have been recorded on the rolling issues document at Section D for follow-up with the provider [and/or reporting]
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