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PART A:  CONTACT DETAILS
	LSC Contractor’s Name
	

	Contract Number
	

	Tender Specification Ref
	

	Tender Specification Title
	

	Provider Contact Name
	

	Position in Organisation
	

	Telephone Number
	

	Email Address
	



PART B:  PROJECT OVERVIEW

	Project Overview (Approximately 250 words)

Please provide a description of the project, identify what it is the project is delivering, who to (target group) and where (geographic coverage).

	



PART C:  PARTICIPANT CASE STUDY

	Participant’s Name
	

	Date of Birth
	


	Does the participant belong to any of the following groups? If so, please indicate which group(s)

	Disability or health condition
	
	Lone parent
	
	Older workers (50+)
	

	Other disadvantaged parents
	
	Ethnic minorities
	


	Participant’s Background and Circumstances (Approximately 250 words)
Please give details of the participant’s background and circumstances prior to joining the project.  Include details of the individual’s employment status and previous work experience, skills and qualifications obtained prior to commencing on the project, any health issues, care responsibilities or particular barriers faced by the individual.

	


	Participant’s Achievements (Approximately 250 words)
Please describe the achievements of the participant whilst on the project.  Include details of the progress made, skills and qualifications achieved, progress in gaining employment or work experience and barriers which have been overcome.  Where activity is ongoing provide an update on progress.

	



PART D:  PROJECT CASE STUDY

	Focus of Case Study

Please specify the focus of the case study i.e. Sustainable Development, Gender Equality and Equal Opportunities, Partnership Working/Complementarity etc (please see guidance document for further examples)

	


	Summary/Details of Sustainable Development/Gender Equality and Equal Opportunities/ Innovative Activities/Best Practice etc (Approximately 250 words)

Provide details of how the project is addressing Sustainable Development, Gender Equality and Equal Opportunities, Health, Complementarity, innovative activities/best practice activities.  Include details of how you may be disseminating good practice/innovation.

	


	Demonstrating Success (Approximately 250 words)
Demonstrate how successful this project is in terms of delivering its objectives and achieving its outputs and outcomes.  If the project is still running identify success to date.

	


	Demonstrating Impact (Approximately 250 words)
Demonstrate the real impact that this project has made either by providing an example of how the project has helped an employer/beneficiary or how it has improved partnership working, sustainable development etc.

	



PART E – DECLARATION

I confirm that:
	· The information contained within this proforma is true and accurate.
	

	
	

	· Where a participant has been identified as a case study that they have 
	

	consented to be a case study, that they are aware that the information contained in this proforma may be used by the LSC for publicity purposes and that they may be required to have publicity photographs taken.

	

	· Where a project case study has been provided that my organisation consents 
	

	to the use of this information for publicity purposes and to taking of publicity photographs.
	


Please indicate Yes or No in the space provided next to each bullet point.

Print Name:
…………………………………………………………………………………………………

Position within Organisation:
………………………………………………………………………………..

Date:…………………………………………………………………………………………………………….
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