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Company Enrolment Form

	Name of Company
	

	Address
	

	County
	
	Postcode
	

	Tel no
	


SECTION 1 – COMPANY ELIGIBILITY

How many people does the company employ?

	Less than 10
	
	11 - 49
	
	50 - 249
	
	250 or more
	


What is the Industry Sector of your Employer? Please tick

	Agriculture
	
	Banking & Bus. Services
	
	Construction
	
	Chemicals
	

	
	
	
	
	
	
	
	

	Distribution, Hotels
	
	Engineering
	
	Food, Drink & Tobacco
	
	Health & Educ Serv
	

	
	
	
	
	
	
	
	

	Metals & Mineral Pdts
	
	Mining
	
	Other Manufacturing
	
	Other Services
	

	
	
	
	
	
	
	
	

	Prof Services
	
	Public Admin & Defence
	
	Textiles & Clothing
	
	Transport & Comms
	

	
	
	
	
	
	
	
	

	Utilities
	
	Other (please specify)
	


	Is the Company’s Balance Sheet €43M (approx £30M) or more?
	Yes
	
	
	No
	

	
	
	
	
	
	

	Is the Company’s Annual Turnover €50M (approx £34.9M) or more?
	Yes
	
	
	No
	

	
	
	
	
	
	

	Do other firms own more than one quarter of your company?
	Yes
	
	
	No
	


Declaration: I declare that the details given on this form are true to the best of my knowledge

	Signed:
	
	PRINT NAME:
	

	Position within company:
	
	Date:
	


Data Protection Act 1998 – This information may be shared with other organisations and Department for Education and Skills and Department for Work & Pensions for administrative, statistical and research purposes, to inform careers and other guidance and to monitor progress.

SECTION 2 – ACTIVITY/SUPPORT BEING DELIVERED

Information/advice
(


Detailed Training Needs Analysis
(
Training:
General/vocational
(
Company specific(


Value/cost of training per employee
£


FOR PROJECT MANAGER USE ONLY
ESF eligibility criteria satisfied

YES
(
NO
(
Is provision liable to State Aid 

YES 
( (go to section 3)
NO
(
Signed Project Manager
Date


PRINT NAME


STATE AID RULES


State Aid Declaration De Minimis

De minimis is not an option for enterprises in the following four areas:

· In the transport sector;

· Where ESF funds are supporting activities linked to the production, processing and marketing of agricultural goods;

· Aid to export related industries; or

· Aid contingent upon the use of domestic over imported goods.

If you fall into one of these groups, your provider should contact the Learning and Skills Council Co-financing Team for advice. You are only eligible to receive ESF under Training Aid Regulations or, in certain circumstances, Employment Aid Regulations. 

You are being offered assistance under the European Commission’s De Minimis regulation (Regulation 69/2001). This allows a company to receive up to 100,000 euros (approximately £60,000) of De Minimis aid over a rolling three-year period. 

To confirm that you are able to receive this assistance you must therefore declare the full amount of De Minimis aid you have already received over the last 36 months (see 9 below). 

The following is not a comprehensive list of the possible forms of aid.  However it should give an indication of the most common forms of aid, which you may have been given over the past three years.  Potentially any assistance from a public body might be an aid.  Should you have any doubts on this matter, please contact the body from which the assistance was received:

· Grants from public bodies 

· Loans from public bodies at favourable rates

· Loan guarantees from public bodies

· Differential tax benefits

· Grants from an investment trust (including charities) which may themselves have received the funds from a public body

· Grants from a part publicly funded venture capital fund

· Publicly administered funds, even if the funds were originally not public such as the national lottery

· Waiving or deferral of fees or interest normally due to a public body such as the waiving or deferral of rent or waiver of interest normally due on late payment of taxation or other costs to a public body

· Monopoly licences or guarantees of market share

· Advertising via a public channel such as a tourist board or state owned television

· Consultancy advice provided either free or at a reduced rate

· Training provided either free or at a reduced rate (Modern Apprenticeships can be ignored for purposes of State Aid)

· Aid for investment in environmental projects

· Provision of a free or reduced rate feasibility study for research and development or other assistance with research and development

· Purchase of public land or property at a less than market rate

· Benefiting from the provision of infrastructure where your organisation was pre-identified as a beneficiary

These types of aid may have been provided under De Minimis (as De Minimis aid) or under another State Aid regulation. If you are in any doubt whether aid received was De Minimis aid or about its value, check with the organisation, which provided it. If they are unable to say or there is any uncertainty, assume that it was De Minimis aid unless its value exceeded £60,000 in which case it cannot have been.

Any De Minimis aid awarded to you under this project will have to be declared if you apply, or have applied, for any other De Minimis aid.

STATE AID

Before an Enterprise can receive support from an ESF project they must meet the criteria of either de Minimis rules or the Training/Employment Aid block exemptions.
SECTION 3 – DE MINIMIS ASSESSMENT

Companies are permitted to receive no more than 200,000 euros (approx £120k) of public funded grants or state aid over a rolling 3-year period including the support provided by this project.  (For companies operating in the transport sector, the limit is 100,000 Euros, approx £60k). A detailed, but not exhaustive list of what counts as state aid is attached. Please note, the restriction is in euros and so project managers are urged to err on the side of caution if the sterling amount is close to the threshold as fluctuations to the exchange rate may cause a company to go over the limit.

Please declare all amounts of support received over the last three years (note – this declaration will need to be reviewed on an annual basis)

	Have you received any grants or state aids in the last three years?          
	Yes
	
	
	No
	

	If you have received Grants or State Aid in the last 3 years, please detail the amounts below:  (Please see over for definitions of “Grants” & “State Aid”)

	Source
	2004
	2005
	2006
	2007
	TOTAL

	
	£
	£
	£
	£
	£

	
	£
	£
	£
	£
	£

	
	£
	£
	£
	£
	£

	
	£
	£
	£
	£
	£

	
	£
	£
	£
	£
	£

	
	£
	£
	£
	£
	£

	
	£
	£
	£
	£
	£

	
	£
	£
	£
	£
	£

	
	£
	£
	£
	£
	£

	
	£
	£
	£
	£
	£

	TOTALS by year
	£
	£
	£
	£
	£


Declaration: I declare that the details given on this form are true to the best of my knowledge

	Signed:
	
	PRINT NAME:
	

	Position within company:
	
	Date:
	


FOR PROJECT MANAGER USE ONLY

De minimis criteria satisfied and applicable
Yes
(

No
( (go to section 4)

Signed Project Manager

Date


PRINT NAME

SECTION 4 – TRAINING BLOCK EXEMPTION

Using the information supplied in section 2 (Activity/support being delivered) and the company size, the company is required to contribute a pre-defined percentage towards to cost of training.






SME


Large employer

General/vocational training

30%
(

50%
(
Training specific to the employer
65%
(

75%
(
Definition of General training is: If the training of employees is applicable not only to an employees’ present or future position in the enterprise being assisted because the provision of qualifications provides transferable skills that substantially improve the employability of the employee concerned. Where training leads to the award of National Vocational qualifications and Key Skills Qualifications training will be considered to be general in nature

Definition of Specific training is: Where training provided is principally applicable to the employee’s present or future position in the assisted enterprise and provides qualifications that are not transferable, the maximum aid intensities for specific training will apply.

I confirm that, to the best of my knowledge, the information above is correct and given in good faith. I confirm that I understand that failure to meet the SME status would result in this enterprise being ineligible to receive ESF funds. In addition I confirm that appropriate levels of cash/”in-kind” contribution will be provided in accordance with the above definitions of Training Aid. If “in-kind” contribution is being used and supporting evidence fails to meet requirements I understand that I will be required to make up any shortfall by means of a cash payment.

Signed


                                              Date

Name 

Position within firm

FOR PROJECT MANAGER USE ONLY

I confirm that the company has agreed to pay the pre-defined contribution towards the cost of the training being provided and that an invoice has been raised to this effect.

Signed Project Manager

Date


PRINT NAME





Local Project Number:





Dossier Number:





Local LSC:    SE280


SE280





STATE AID RULES








State Aid Declaration De Minimis


De minimis is not an option for enterprises in the following four areas:


Where ESF funds are supporting activities linked to the production, processing and marketing of agricultural goods;


Aid to export related industries; or


Aid contingent upon the use of domestic over imported goods.


If you fall into one of these groups, your provider should contact the Learning and Skills Council Co-financing Team for advice. You are only eligible to receive ESF under Training Aid Regulations or, in certain circumstances, Employment Aid Regulations. 





You are being offered assistance under the European Commission’s De Minimis regulation (Regulation 69/2001). This allows a company to receive up to 200,000 euros (approximately £120,000) of De Minimis aid over a rolling three-year period, (for companies working in the transport sector the limit is 100,000 Euros, approximately £60,000). 





To confirm that you are able to receive this assistance you must therefore declare the full amount of De Minimis aid you have already received over the last 36 months (see 9 below). 





The following is not a comprehensive list of the possible forms of aid.  However it should give an indication of the most common forms of aid, which you may have been given over the past three years.  Potentially any assistance from a public body might be an aid.  Should you have any doubts on this matter, please contact the body from which the assistance was received:


Grants from public bodies 


Loans from public bodies at favourable rates


Loan guarantees from public bodies


Differential tax benefits


Grants from an investment trust (including charities) which may themselves have received the funds from a public body


Grants from a part publicly funded venture capital fund


Publicly administered funds, even if the funds were originally not public such as the national lottery


Waiving or deferral of fees or interest normally due to a public body such as the waiving or deferral of rent or waiver of interest normally due on late payment of taxation or other costs to a public body


Monopoly licences or guarantees of market share


Advertising via a public channel such as a tourist board or state owned television


Consultancy advice provided either free or at a reduced rate


Training provided either free or at a reduced rate (Modern Apprenticeships can be ignored for purposes of State Aid)


Aid for investment in environmental projects


Provision of a free or reduced rate feasibility study for research and development or other assistance with research and development


Purchase of public land or property at a less than market rate


Benefiting from the provision of infrastructure where your organisation was pre-identified as a beneficiary





These types of aid may have been provided under De Minimis (as De Minimis aid) or under another State Aid regulation. If you are in any doubt whether aid received was De Minimis aid or about its value, check with the organisation, which provided it. If they are unable to say or there is any uncertainty, assume that it was De Minimis aid unless its value exceeded £120,000 in which case it cannot have been.





Any De Minimis aid awarded to you under this project will have to be declared if you apply, or have applied, for any other De Minimis aid.








ESF Company Data Form – Mar 07

Page 1/4

