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Introduction
Regional Response funding can be applied for at any time throughout the year.

1. This application should be completed in conjunction with the Qualified Provider Framework (QPF).  For further details see:  http://www.lsc.gov.uk/providers/commissioning/qualifiedproviderframework/ 
	Providers must successfully pre-qualify on the QPF 
before completing this application form.




Essential pre-requisites for Regional Response applications

In the South East, Regional Response funded contracts are only considered for a minimum of 100 learner starts.

Applications for Regional Response funding are only considered if at least one eligible employer has been identified and their details have been given in ‘Part 2: Provision Details’ of the application form.

Applications for Regional Response funding are only considered if the qualification(s) specified in ‘Part 2: Provision Details’ of the application form are eligible for Train to Gain funding.

If you are currently operating as a partner in a Train to Gain Consortium in the South East region, you are NOT ELIGIBLE to hold a Regional Response contract at the same time.  
2. Funding Guidance

We advise all applicants to refer to the current LSC Funding Guidance documents, which contain important information on Train to Gain funding requirements, eligibility criteria and funding rates. 

You will find these guidance documents on the Train to Gain Provider website for the South East region:  www.traintogainprovidersse.org.uk  Go to 2008/09 Operational Guidelines to access the following files:

· LSC Funding Guidance 2008/09:  Funding Principles, Rules and Regulations DRAFT (Version 2.1) 
This document sets out the authoritative guidance for the funding of all LSC provision in 2008/09. All Training Providers that receive funding from the Learning and Skills Council (LSC) for the provision of education and training are required to comply with the Guidance. 

· LSC Funding Guidance 2008/09:  Funding Rates DRAFT (Version 2)
The funding approach for Train to Gain has changed significantly compared to 2007/08 and this document provides information on Standard Learner Numbers, calculating Train to Gain funding values, area uplifts.  It is essential to read this to understand how contract values and learner payments will be calculated for 2008/09. 
Section 1 - Instructions and Information on Application Procedure
1. General 

These instructions are designed to ensure that all applications are given fair and equal consideration. It is important therefore that you provide all the information asked for in the format and order specified. If you have any doubts as to what is required or you have difficulty in providing the information requested, please contact the LSC in the region where you wish to deliver. SE regional LSC contact details are given below.
References to the “Council” throughout this document mean The Learning and Skills Council and the provision of training services will be referred to as the “Service”.
Applicant organisations are advised that nothing in this document or its appendices and any other communication made between the Council, and any part thereof, shall be taken as constituting a contract, agreement or representation between the Council and any party (save for the award of a contract made by the Council) nor shall it be taken as constituting a contract, agreement or representation that any contract shall be offered in accordance herewith or at all.
2. Application Procedure 
Applications for Regional Response funding will only be considered where a training need for a minimum of 100 learner starts has been identified, and where an employer has specifically requested training from a particular provider.  Providers must give details of the training need and how it was identified.  Proposed provision must not already be commissioned through any LSC or other funding stream.

The LSC will contact identified employers to confirm the need, so the Provider is advised to ensure that the employer contact details are correct and that the named contact is expecting this call. 

Completed applications for the South East Region should be printed, signed as appropriate, and returned with all required supporting documentation to 

Train to Gain Team, Learning and Skills Council, Pacific House, Imperial Way, Reading, Berkshire, RG2 0TF
The form itself should also be e-mailed to traintogainse@lsc.gov.uk
For information and support contact 0118 908 2113 or traintogainse@lsc.gov.uk
The LSC will review the application to ensure the Provider fulfils all required criteria, including checking that employers and courses are eligible for Train to Gain funding.

3. Acceptance of Applications
The Council reserves the right to accept a portion of any application unless the bidder expressly stipulates otherwise in their application.
4. Costs and Expenses
The applicant organisation is not entitled to claim from the Council any costs or expenses which may be incurred in the preparation of the application.
5. Debriefing 

Following the award of a contract, feedback to unsuccessful applicants will be available following the decisions on the award of an agreement.
6. Freedom of Information
The Council is subject to the Freedom of Information Act 2000 (FOIA).   Under the provision of the FOIA the Council is required to provide information it holds in response to a request made in accordance with the FOIA.  This includes information about third parties. Applicants are referred to the Guidance on the Learning and Skills Council’s Policy for Access to Information on the LSC website at: http://readingroom.lsc.gov.uk/lsc/2006/internaladmin/inforequest/nat-freedomofinformation-ps-june2006.pdf
7. Assessment of Applications  

Applications will be assessed according to national guidance which is designed to ensure agreements are only awarded to providers who have demonstrated they can deliver high quality, flexible and responsive provision.

An Assessment Panel will consider each application. The Assessment Panel will be made up of key regional Council staff who will assess the applications and make a recommendation to the Regional Director.
The decision of the Regional Director will be final and there will be no appeals process.

8. Contract Award 

Only applicant organisations that state acceptance of the Council’s terms and conditions for the basis of any contract will be considered.

The Council reserves the right to add or substitute conditions that are more consistent with the offer or are otherwise more acceptable to the parties to any contract.
The Council will agree the Service Specification, the Finance, Volume and Performance Schedule, and any Special Conditions of Contract with the accepted Provider. These, once agreed, will form part of the contract between the Council and the Provider.

9. The Learning and Skills Council Terms and Conditions of Contract 

Tendering organisations are required to accept the Council Terms and Conditions of Contract (issued to all organisations without a current LSC contract) and are asked to indicate this in their response.

 Section 2 – Application Documentation
1. 
Introduction and Instructions
1.1. The application document consists of two sections covering the aspects described below in 1.2.  
ALL PARTS OF THE FORM NEED TO BE COMPLETED BY ALL APPLICANTS

1.2. Part 1 – Organisation Details
Organisation and legal entity details, including:

· Provider details
· Contact details

· Status as LSC funded provider

· Technical capacity

· Staff and management arrangements

1.3. Part 2 – Provision Details

Employer Information:

A separate copy of this section should be completed for each employer engaged.
· Name
· Sector
· Employee details
· Contact details
Proposed training to be delivered:

· Number of learners by course and level

· Qualification details

· Geographical area of delivery

If you have any queries regarding any aspect of this application, please contact 0118 908 2113 or traintogainse@lsc.gov.uk

PART 1 : Organisation Details
1. 
1.1 
1.2 
	
	

	

	
	
	

	
	
	

	
	
	


1.3 
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


2. Provider Details 
1.1 Please complete details for your organisation in the right-hand column of the following table.
	Trading Name of organisation
	

	Legal entity 
	

	Legal/ Registered name and company address (for contracting purposes) 
	

	Company registration number (if applicable)
	

	Group name (if applicable)
	

	Date of formation
	

	Date of commencement of trading
	

	Details of parent and/or subsidiary companies
	

	UKPRN (to obtain this number, register at www.ukrlp.co.uk )
	

	Website address
	

	How did you hear about Regional Response funding?
	


3. 
Contact details 

3.1. In the space below, please give the name of the person(s) in the organisation who can be contacted regarding the application process. 
3.2. All future correspondence regarding the application such as confirmation of receipt and notification as to whether the organisation has been successful will be sent to the day to day contact.
	Contact name (contract signatory)
	

	Title and role in organisation 
	

	Contact name (day to day, if different from above)
	

	Title and role in organisation
	

	Address (day to day contact, if different from 2.1)
	

	Telephone number (day to day)
	

	Fax number
	

	Email address (day to day)
	


4. LSC Provider Status

3.1 If your organisation is currently funded, or has been funded during the past three years, by the LSC, please complete the tables below.


3.2 For provision other than Train to Gain, a single line description and the value of the contracts will be sufficient.

	
	Type of service(s) 
contracted & value
	LSC region or local LSC

	Current LSC supplier
	
	

	Previous LSC supplier
	
	

	Unique Provider Identification Number – UPIN (if applicable)
	
	


3.3 If you deliver Train to Gain, please tick each region where you operate and indicate the value of the contract.

	Region
	Train to Gain Delivery (✓)
	Value of whole contract (£)

	East of England
	
	

	East Midlands
	
	

	North East
	
	

	North West
	
	

	London
	
	

	South East
	
	

	South West
	
	

	West Midlands
	
	

	Yorkshire and the Humber
	
	

	National Employer Service
	
	


NOTE:  
If you are currently operating as a partner in a Train to Gain 


Consortium in the South East region, you are NOT ELIGIBLE to 


hold a Regional Response contract at the same time.  
5. 
5.1. 



5.2. 
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	



5.3. 
	
	
	

	
	
	

	
	
	

	
	
	


6. Technical capacity to provide Train to Gain funded provision.

6.1. Train to Gain funding is only available for training leading to qualifications accredited by an awarding body, and marked as Train to Gain funded on the Learning Aims Database: http://providers.lsc.gov.uk/lad/
If your organisation has previously delivered training and qualifications to employers and employees as required by Train to Gain you should provide details of delivery of similar training that you have been involved in over the past three years.  This should include the total value (both from funding and fees earned) of delivery, including numbers of learners in employment who have been supported, and achievement rate. Information on your management processes should also be included.
If your organisation has not delivered training and qualifications to employers and employees as required by Train to Gain, you should give a brief description of how you will build capacity within your organisation to ensure effective delivery. It is important that applicants demonstrate that they will have the capacity to deliver under Train to Gain funding with accredited staff.
	Please limit your response to a maximum of 500 words. 


6.2. 4.2
Discrete Train to Gain funding is available to support basic skills qualifications leading to Certificates at Entry Levels 1, 2 and 3, Level 1 or Level 2 in Literacy, Numeracy, ESOL Skills for Life and ESOL for work.  

All learners receiving Train to Gain funding must be assessed to determine any Skills fo Life needs.  Train to Gain providers are required by contract to deliver Basic Skills training, or have robust referral and tracking systems in place to ensure any needs found are met by a partner organisation or other provider.  It is good provider practice to deliver basic skills qualifications (and support) that are contextualised and embedded in the vocational programme where this is appropriate, however, discrete Skills for Life provision is also eligible to receive Train to Gain funding.  

Please describe below how you have previously delivered basic skills qualifications, either on a stand alone basis, or in a sector and vocational context, and how you will assess and meet these needs for Train to Gain funded learners. 
	Please limit your response to a maximum of 500 words.


4.3. IAG is an integral element of part of the Train to Gain training provision offer – IAG delivery should be provided at the start, middle and end of the learning journey and the Train to Gain approved learning provider should have matrix accreditation appropriate to the service being delivered (i.e. matrix accreditation of student support only is inappropriate if these are not the staff delivering IAG to learners within Train to Gain). IAG in learning can be subcontracted by the Train to Gain approved learning provider to another agency as long as they are matrix accredited. 
If your organisation has previously delivered IAG to employers and employees as required by Train to Gain, please describe below how you have delivered integrated IAG to learners
If your organisation has not delivered IAG to employers and employees as required by Train to Gain you should give a brief description of who will be delivering matrix accredited IAG and how you will build capacity within your organisation to ensure effective delivery of the service.
	Please limit your response to a maximum of 500 words.



4.4
Please provide details of the date and grade of your most recent OfSTED inspection. If not applicable please give details of any quality standards that you hold or are working towards (e.g. ISO, IIP, TQS), or any other relevant information relating to employer provision.
	Please limit your response to a maximum of 500 words.


4.5
If your organisation is based outside of the South-East region, please provide details of what measures will be put into place to ensure effective and timely provision.
	Please limit your response to a maximum of 500 words.


5.
Staff and management arrangement details
5.1
Please describe the staffing and management arrangements you will implement for Train to Gain training provision in this region. Please state where the staff and management will be based and what percentages of the staff have an appropriate teaching or assessment qualification. If staff are not yet in place please state how you will build capacity to the required levels. You should include in this section how you will ensure your staff will have the necessary skills to undertake IAG and effective organisation/ training needs analysis.

	Please limit your response to a maximum of 1000 words.


6.
Integrated Employment and Skills
6.1 Please describe how you will seek to link your proposed activities with other existing training provision to add value to your employer offer.
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PART 2 – Provision Details
1.1 Employer Details (organisation employing staff/volunteers who are to receive training):
NOTE: 
· You must have identified at least one employer with eligible learners and give their details in this section.

· You may copy this page for each employer you are proposing to work with.
	Organisation Name
	

	Address
	

	Postcode
	

	Business Nature/Sector
	

	No. of Employees for location
	
	Total No. of Employees UK
	
	No. of Employees Requiring Training
	


1.2 
Employer Contact (we will contact this individual to verify learning needs detailed in this application):
	Name
	

	Role
	

	Direct Telephone No.
	

	Mobile No.
	

	Email
	

	Fax
	


1.3
Training Proposed for this employer (more detail is required under 1.3 on the next page):
	
	No. of Learners
	Category of Training

e.g. NVQ & Type, Skills for Life, Apprenticeship, Other
	Level

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	


1.4
Notes:
	


1.5  
Qualifications (Total Qualifications to be delivered across all employers identified under 1.1)

(please insert additional rows as required). 

Please ensure all qualifications are eligible for Train to Gain funding by 
checking the Learning Aims Database:  http://providers.lsc.gov.uk/lad/  

All Learner Aim References MUST be included below.

	Name of Qualification
	Awarding Body
	Learning Aim Reference Number
1
	Sector2
	Start dates
	End dates
	No. of Qualifications to be delivered by area
	Qualification funding level
	No of learners who will require Skills for Life training

	
	
	
	
	
	
	Hants & IoW

(HAN)
	Surrey

(SUR)
	Sussex

(SUS)
	Kent & Medway

(KEN)
	Thames Valley

(THV)
	No. of learners at Higher Rate
	No. of learners at Lower Rate
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	
	


Note 1:  First check on the Learning Aims Database (LAD) to confirm course is eligible for TtG funding

Note 2: For the sectors and their funding categories, please refer to the table entitled Programme Weighting Factors on the next page. 

For information on funding rules and rates, please refer to the LSC Funding Guidance 2008/09: Funding Principles, Rules and Regulations DRAFT (Version 2.1) and the LSC Funding Guidance 2008/09: Funding Rates DRAFT (Version 2) 

	PROGRAMME WEIGHTING FACTORS

	SECTORS 
	CATEGORY

	Health, Public Services and Care
	B

	Agriculture, Horticulture and Animal Care
	B

	Engineering and Manufacturing Technologies
	C

	Construction, Planning and the Built Environment
	C

	Information and communication Technology (ICT User Qualifications)
	A

	Information and communication Technology (ICT Practitioner Qualifications)
	B

	Retail and Commercial Enterprise
	A

	Transportation
	C

	Hair and Beauty
	B

	Hospitality
	A

	Leisure, Travel and Tourism
	A

	Business, Administration and Law
	A









	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	



	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	







	


	


	


	


	


	

	

	
	


	
	


	
	


	
	


	
	






	



	

	

	

	
	

	

	
	

	

	
	

	
	

	
	

	

	
	

	

	
	

	

	
	
	

	
	

	
	

	

	
	

	


	

	

	

	
	

	

	
	

	

	
	


	

	
	


	

	
	

	
	


	

	

	

	
	

	

	
	

	


	

	

	

	
	
	



	




	

	
	


	

	
	

	

	
	


	

	
	

	


	

	

	

	
	
	



	




	

	
	


	

	
	


	

	
	


	


	

	

	

	
	


	

	
	


	

	
	

	

	
	
	

	

	
	


	

	
	

	

	
	


	
	


	

	

	

	
	


	

	
	


	

	
	


	


	

	

	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	

	
	

	

	
	

	
	
	i. 
ii. 
iii. 
iv. 
v. 
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This form must be PRINTED, completed by hand and returned 

with your application form by post to include original signatures

Date: 

Date: 

Date: 

AN

BK

NA

CA

Date Input by

CA

NA

BK

AN



Checked by Date



P-01 AUTHORISATION AND PAYMENT DETAILS



Supplier Code

DECLARATION

I CONFIRM THE INFORMATION ABOVE IS CORRECT. I AGREE TO NOTIFY THE LOCAL LEARNING AND SKILLS COUNCIL OF ANY CHANGES MADE TO THE INFORMATION ABOVE.

Signature:

Position:



Name: 

AUTHORITY (SPECIMEN SIGNATURES)

2)

Signature:

Position:

Name: 

1)

Signature:

Position:

Name: 

14

13

12

11

18

17

16

15

Telephone number

Transaction Reference

Transaction Limit

Building Society Reference No

Account Number

Account Name

Sort Code

Branch Name

Bank/Building Society Name

10

BANK/BUILDING SOCIETY

Facsimile number

Contact Name

3

6

8

9

PROVIDER INFORMATION

UPIN Number

Legal Name

Registered Office

Post Code

Address Line 3

For Electronic Submission Only

(Enter either fax no. or email address to which remittance is to be sent)

7

6

5

1

5

4

3

4

Post Code        

Address Line 3

2

Address Line 1

Address Line 2

Address Line 2

Address Line 1

Company/Charity No

REMITTANCE ADVICE ADDRESS (if different from above)



	


Section 3 – Declaration

1.1
I/We the undersigned have read the Application documents for the Train to Gain Training Services and subject to and upon the terms and conditions contained in the said documents, I/We offer to supply the services as described (to the extent which the Principal in accordance with his powers may determine in accepting this application) in accordance with the Proposal.

1.2
Terms and Conditions I/We agree that this application and any contract which may result from it shall be based upon the Application documents including the terms and conditions specified therein. Any terms, conditions or general reservations printed on any correspondence from me/us shall not be applicable to this application or any contract resulting from it.

1.3
I/We agree that any contract that may result from this application shall be subject to ENGLISH LAW.

1.4
I/We certify this is a Bona Fide Application. I/We also warrant that I/We have not done any of the following acts:

a)
entered into any agreement or arrangement with any other person so that they shall refrain from applying, or as to the amount of any application to be submitted

b)  
offered, paid, given, or agreed to pay or giving consideration directly to any person for  having done, or for doing or caused to have done or for doing in relation to another application or proposed application for the said work any act or thing of the sort described above


c)  
I confirm that I am not aware of any conflict of interest or any circumstances that could give rise to a conflict of interest

d)   
I confirm that I am not aware of any grounds under Regulation 23 of the Public Contracts Regulations (2006 Regulation 23] that may deem this application ineligible

1.5
Public Contracts Regulations 2006

1.5.1
Regulation 23 of the above sets out the grounds on which a supplier may be deemed ineligible to apply for, or be awarded a public contract.  

1.5.2
Rejection is permissible when a service provider:
· Is in a state of bankruptcy, insolvency, compulsory winding up, administration, receivership, composition with creditors or any analogous state, or subject to relevant proceedings

· Has been convicted of a criminal offence related to business 
or professional conduct

· Has committed an act of grave misconduct in the course of business

· Has not fulfilled obligations relating to payment of social security contributions

· Has not fulfilled obligations relating to payment of taxes

· Is guilty of serious misrepresentation in supplying information required by the Authority under the Regulations
· Is not in possession of a licence or not a member of the appropriate organisation where the law of the State requires

1.5.3
The Council requires all applicants to make full and frank disclosure of any such grounds and to sign the undertaking and formal offer. The full Statutory Instrument can be viewed on www.hmso.gov.uk 

1.6
Application
1.6.2
I/We understand that the Authority may accept all or part of my/our application and that the Authority is under no obligation to accept any application either in whole or in part

Signed…………………………………………Name ……………………………………

In the capacity of ……………………………………………………………………..…. 
duly authorised to sign tenders for and on behalf of (IN BLOCK CAPITALS)
………………………………………………………………………………………………..
Postal address   ……………………………………………………………………………

……………………………………………………………………….……………………….

Telephone Number……………………..…………..………………………………………  

Facsimile Number ………………………………………………………………………….


Email address ………………………….…………….……………………………………. 

Date…………………………………………………….……………………………………



Train to Gain 


Invitation to 


Tender


Training Provision


2006 – 2008


National Section








Application TO Deliver REGIONAL Response Training











south east region


�
�






Providers must successfully pre-qualify on the �Qualified Provider Framework (QPF) before �completing this application form.





Click � HYPERLINK "http://www.lsc.gov.uk/providers/commissioning/qualifiedproviderframework/" ��HERE� for full details.





























































































































Please limit your response to a maximum of 500 words.
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