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Welcome to the latest issue of the Sussex LSC’s Round 3, 4, 5, 6, 7 and 8 ESF Bulletin.  This is our way of communicating important and useful information to contract managers and providers.  We hope it will provide you with a more interesting way of receiving your updates. 
KEY TOPICS
· New Look LSC

· LSC Contacts

· ESF Contract Management - Update

· Project Closure

· Data

· State Aid

· LSC Website

· The Future of ESF (post 2007/8)

New Look LSC

Over the last 12 months the Learning and Skills Council has undergone a nationwide transformation.  As a result, the way ESF contracts are being managed has changed within the LSC.  

Externally the change has resulted, in some instances, with a change in the contact person within the LSC in terms of the management of the contract.  ESF contracts are now managed by Partnership Advisors in the West, East or Brighton and Hove Partnership Teams.  This enables colleagues to utilise the specialist knowledge and skills available within the teams, while working closely with the regional ESF team to ensure ESF rules and requirements are adhered to.  It is envisaged that this new structure will ensure the best possible support and working relationship between providers and the LSC.

The first point of contact should therefore always be your Partnership Advisor, who will work closely with colleagues from the Partnership teams and the ESF Area Manager for Sussex.


LSC Contacts

The Regional ESF Team
Simon Holt – SE Regional ESF Manager

simon.holt@lsc.gov.uk
Morgan Marshall – SE Regional Support Manager
morgan.marshall@lsc.gov.uk
Daniela Khan – ESF Area Manager (Sussex)

daniela.khan@lsc.gov.uk
Technical Support Team:

David Saffrey – SE Regional Administrator

david.saffrey@lsc.gov.uk
Phil Hodgkiss – Technical Support Officer (Sussex & Hampshire/Isle of Wight) phil.hodgkiss@lsc.gov.uk
The Sussex Partnership Teams involved with ESF
West Area Team

Berry Bonner Le fur – Partnership Manager
berry.bonner-LeFur@lsc.gov.uk
Melanie Butcher – Partnership Manager
melanie.butcher@lsc.gov.uk
Sophie Bonnelucq – Partnership Advisor
sophie.bonnelucq@lsc.gov.uk
Martha Lewis – Partnership Advisor
martha.lewis@lsc.gov.uk
Shiromi Cabraal – Partnership Advisor
shiromi.cabraal@lsc.gov.uk
Bill Chandler – Partnership Advisor
bill.chandler@lsc.gov.uk
Brighton and Hove Area Team

Sadie Brown – Partnership Manager
Sadie.brown@lsc.gov.uk
Claire Witz – Partnership Advisor
claire.witz@lsc.gov.uk
East Area Team
Paul Mittendorfer – Partnership Advisor
paul.mittendorfer@lsc.gov.uk
Gavin Graham – Partnership Advisor
gavin.graham@lsc.gov.uk
ESF Contract Management - Update

Quarterly provider monitoring visits will continue, however, from January 2007 these will take place in line with the submission schedule for Quarterly Progress Updates detailed below.
A Quarterly Progress Update per project will need to be submitted by providers ahead of these visits.  As well as a new format for reporting progress made on the projects, issues, etc, a summary of CMR claims made in a given quarter will need to be included.  This summary can be excerpts from existing databases or systems in place, and will need to list the names of beneficiaries claimed for against each output/outcome/milestone in a given quarter.
e.g.

	Month
	Jan ‘07
	
	
	

	Name
	OP1
	OP2
	OC1
	OC3

	Jon Smith
	Yes
	Yes
	No
	No


Please follow the link to the new Quarterly Progress Update form to be used.  Submission dates are also listed below.
Should you have any queries with regard to any of this information please do not hesitate to contact your Partnership Advisor.
Link to Quarterly Progress Update
Submission deadline for Quarterly Progress Update – NB. These are in line with the CMR submission deadlines, i.e. the 5th working day of the month

7th March 2007

7th June 2007

7th September 2007

7th December 2007

Project Closure

Projects are gradually coming to an end.  Whilst recruitment and training of beneficiaries on the project may be ceasing, providers must ensure that – overall - the project is closed down in the correct manner.
Key information to remember:-

· Data:

- CMR – ensure all claims have been made via CMR

- ESF Short Records/Enrolment Forms – ensure all forms have been completed (with section 3 filled in with the relevant completion and destination data); electronic forms have been updated and submitted
· Ensure that the numbers claimed via CMR are supported by electronically submitted ESF Short Records/Enrolment Forms as well as the correct evidence in each Beneficiary file.

CMR = electronic ESF Short Records = evidence

· Ensure all evidence is collected and retained

· Complete and submit the Final Evaluation Report

· Complete and submit a Project Closure Arrangements form

Link to useful documents:-

ESF South East Regional Project Closure Guidance
Evaluation Guidance
Readiness Assessment Tool
Sustainable Development Toolkit
Soft Outcomes Toolkit – request from LSC Sussex
Data

Key Dates


Nil Returns on CMR
Regardless of whether or not any delivery takes place during any given month, a submission must be made via CMR.  This means that you either record actual delivery or submit a NIL RETURN.
Destination – Into Employment

This is a reminder to ensure that the correct coding in section 3 of the ESF Short Record is being used.  This section pertains to the destination of the beneficiary at the end of the project.  Not known should not be used.
For beneficiaries employed at the start of the project, who remain in employment upon completion of their training, the code for ‘Into employment’ should be used.
STATE AID - Update
I would like to remind Providers to continue to send in completed State Aid declaration forms for those companies who are in receipt of funding towards the cost of employee training. These forms need to be returned to us on a regular basis. Please click on the links below to view information on State Aid and a copy of our State Aid declaration form.
Update – Providers need to ensure that employers are advised of the amount of funding they have received towards the cost of training their employee.  Should the employer wish to access funding in the future, the amount received through the current programme will need to be declared.  Please contact your Partnership Advisor for further information.

State Aid Guidance
State Aid declaration form – deminimus
LSC Website

Along with the restructure of the LSC, the associated websites have also undergone a transformation.  Local pages are now linked to a regional website.  Information is currently being uploaded to the sites, however, should you require any forms or have queries in the meantime, please contact your Partnership Advisor.
The Future of ESF (post 2007/8)
The Future ESF programme has two main priorities:

(1) Extending Employment Opportunities
(2) Developing a Skilled and Adaptable Workforce. 
Both priorities cut across the remit of the LSC.

On 23 October the Department of Trade and Industry (DTI) published the Government's response to the consultation on the National Strategic Reference Framework and the final version of the Framework. The LSC team, in consultation with regional and local colleagues, are currently preparing a response to the Draft ESF Operational Programme 2007-13.
Further details will be released during the course of 2007.  Providers will be kept informed via updates on the website and future bulletins.
Case Studies
One of our aims is to promote successful projects in Sussex.  To do this we need the support of providers in the form of case studies.  We are able to use case studies submitted to us to promote projects at a local and regional level.  
Therefore, if YOU have something good to tell us about one your projects – LET US KNOW! 

Comments
If you have any comments, queries or suggestions on the Bulletin or the information provided, do not hesitate to contact us at SE-ESFCo-financing@lsc.gov.uk. 
Final word:

May we take this opportunity to thank you for your work on ESF projects throughout Sussex this last year and to wish you a happy holiday and the best for 2007! 
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CMR DEADLINES – 5th working day each month





Period�
Month�
Collection Window Open�
Deadline�
�
5�
Dec 06�
17/12/06�
08/01/07�
�
6�
Jan 07�
19/01/07�
07/02/07�
�
7�
Feb 07�
17/02/07�
07/03/07�
�
8�
Mar 07�
17/03/07�
06/04/07�
�
9�
Apr 07�
21/04/07�
07/05/07�
�



ESF Short Record (ILR) submission dates





Collection�
Month�
In learning census date�
Deadline for the SR or ILR data�
�
5�
Dec 06�
31/12/06�
15/01/07�
�
6�
Jan 07�
31/01/07�
14/02/07�
�
7�
Feb 07�
28/02/07�
14/03/07�
�
8�
Mar 07�
31/03/07�
17/04/07�
�
9�
Apr 07�
30/04/07�
15/05/07�
�
















