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Welcome 

Here is the first issue of the ESF Noticeboard - designed to  keep you up to date with the latest news, upcoming events, LSC contact information as well as signposting to useful other websites, ultimately assisting you in the successful delivery of your project. If you have any ideas or feedback to help improve this ESF Noticeboard further please do e-mail either myself or Katie.
Regards

Simon Holt

SE Regional ESF Manager

THIS MONTH: KEY TOPICS
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NEWSFLASH…………..





�HYPERLINK  \l "case"��Case Studies


�


� HYPERLINK  \l "train" ��Provider Training – Book Now!!


�


�HYPERLINK  \l "cma"��CMA


�


� HYPERLINK  \l "mark" ��Marketing and Publicity


�





Regular Features





� HYPERLINK  \l "whoswho" ��Who’s Who


�


� HYPERLINK  \l "useful" ��Useful Links


�


� HYPERLINK  \l "data" ��ESF Data


�


� HYPERLINK  \l "provision" ��ESF Provision in the South East


�





News………





Managing Case Studies


The first collection of ESF case studies will be on the topic of “Making a Start – getting started, developing (and Implementing) a recruitment strategy”. So please start producing your case studies now as they must be submitted by providers Mid January 2009. For more information, please speak to your Programme Advisor at the LSC or � HYPERLINK "http://www.esf2008-2011-se.org.uk/success_stories.htm" \t "_blank" ��visit our website� where guidance and templates are provided.





ESF Logos on Provider Websites


Last Tuesday at an ESF publicity event attended by ESFD, SEEDA, DWP, JCP, GOSE and the LSC, ESFD re iterated a directive from the EU that publicity is a top priority, they have been looking at your websites and it appears only a very few of you are displaying the ESF logo. Please ensure that the next time they visit your website they are not disappointed! – Thanks























Provider Training Event – 3rd Dec





By now you should have received your invitation to this event at the Holiday Inn Guildford and is a joint event for Providers and LSC staff. The Day will consist of 3 workshops with 2 in the morning and 1 in the afternoon. They will cover the following topics:





Workshop 1 - Data, CMA delivery statement, LSC systems





Workshop 2 – Monitoring, Client Files, Marketing, Publicity, Case Studies and end of project reports





Workshop 3 – Specification activity focussed (Adult, Youth, Employer Responsive and Leadership & Management)





Please contact � HYPERLINK "mailto:katherine.merrien@lsc.gov.uk" ��Katie� as soon as possible if you have not confirmed your attendance!














ESF Provision in the South East





Specifications:


� HYPERLINK "http://www.esf2008-2011-se.org.uk/documents/ITT_Specs/South%20East%20Adults.pdf" \t "_blank" ��


Adult �





�HYPERLINK "http://www.esf2008-2011-se.org.uk/documents/ITT_Specs/South%20East%20Youth.pdf" \t "_blank"��Youth�





�HYPERLINK "http://www.esf2008-2011-se.org.uk/documents/ITT_Specs/South%20East%20Employer%20Responsiveness%20_L&M%20withdrawn_.pdf" \t "_blank"��Employer Responsive�





�HYPERLINK "http://www.esf2008-2011-se.org.uk/documents/ITT_Specs/Leadership%20and%20Management%20April%2008.pdf" \t "_blank"��Leadership and Management�





� HYPERLINK "http://www.esf2008-2011-se.org.uk/documents/ITT_Specs/South%20East%20Community%20Grants%20April%2008.pdf" \t "_blank" ��Community Grants�





� HYPERLINK "http://www.lsc.gov.uk/NR/exeres/778C92DC-0647-458D-9443-6A1F15B8DED6,frameless.htm?NRMODE=Published" ��Synopsis of Provision�:





This is a full list of 2007-13 ESF providers in the South East, including contract values, locations and contact details.

















CMA Update


LSC staff have attended user acceptance testing at our IT contractors - Capgemini in Birmingham, this has gone well and is anticipated that the CMA automated Delivery Statement will go live very soon.





LSC staff will receive further CMA training on the 27th November and will pass on information at the provider event on the 3rd December.





Delivery Statement (DS) Processes





 – Manual system: this is currently in operation for providers who have started delivery and who have exchanged contracts. Data is recorded via emailed spreadsheets (outside of CMA). Once CMA is functioning, all spreadsheet data will be uploaded to the CMA by the LSC.





- Automated system: once the DS becomes automated it will still be necessary for providers to record data on all deliverables as CMA will at this stage not be able to read data from SRs and ILRs. Data will be entered onto the DS via the provider gateway rather than emailed spreadsheets.





- SR/ILR’s should be input as normal via Provider on Line or batch. The ILR summarisation release of CMA is estimated for Jan/Feb and will enable it to pull in data from your records. From this point, only non ILR/SR data will need to be recorded on the DS.





Other info





Providers will continue to be paid on profile.


CMA reconciliations are due to commence in January and then continue quarterly in April, July and October (for Oct-Dec, Jan-Mar, Apr-Jun, Jul-Sep) etc.


CMA will adjust payments for under / over delivery.


�HYPERLINK "http://www.lsc.gov.uk/regions/SouthEast/ESF/Newprogramme/Aide+Memoire.htm"��Aide Memoire� for information on data





Marketing and Publicity





Does your marketing and publicity material meet the ESF & LSC requirements?  Are you using the correct logos?  Has the material been approved by the LSC?  What about material produced by your partners?





There are strict guidelines to be followed regarding marketing and publicity.  The ESF branding guidance can be found at:  � HYPERLINK "http://www.esf.gov.uk/publicity/esf_logo.asp" ��http://www.esf.gov.uk/publicity/esf_logo.asp�





The guidance for using the LSC logo is at: � HYPERLINK "http://readingroom.lsc.gov.uk/lsc/SouthEast/LSC_brand_guidance.pdf" ��http://readingroom.lsc.gov.uk/lsc/SouthEast/LSC_brand_guidance.pdf�.





All publicity material needs LSC approval prior to publication and you should forward your proposals to your Partnership Advisor for this to be arranged.  Remember – if you are the lead provider you are also responsible for any material prepared and published by your partners.  Any such publicity also needs to meet the above requirements.





ESF Data





Submission Deadlines (4th Working Day)





Please refer to the deadlines below for entering Delivery Statements on CMA and Short Records/ Individual Learner Record on POL (provider on line) or batch. 





Delivery Statement 


(4th working day each month)�
�
ESF SR and ILRs


(4th Working Day each month)�
�
Period�
Month�
CMA Window Opens�
Deadline�
�
Collection�
Month�
In learning census date�
Deadline�
�
8�
Nov’08�
1/12/08�
4/12/08�
�
4�
Nov’08�
30/11/08�
4/12/08�
�
9�
Dec’08�
1/1/09�
7/1/09�
�
5�
Dec’08�
31/12/08�
7/1/09�
�
10�
Jan’09�
1/2/09�
5/2/09�
�
6�
Jan’09�
31/1/09�
5/2/09�
�
11�
Feb’09�
1/3/09�
5/3/09�
�
7�
Feb’09�
28/2/09�
5/3/09�
�
12�
Mar’09�
1/4/09�
6/4/09�
�
8�
Mar’09�
31/3/09�
6/4/09�
�
1�
Apr’09�
1/5/09�
6/5/09�
�
9�
Apr’09�
30/4/09�
6/5/09�
�









WHO’S WHO IN THE SOUTH EAST REGIONAL ESF TEAM:


South East Regional ESF Manager:


� HYPERLINK "mailto:simon.holt@lsc.gov.uk" ��Simon Holt� – South East Regional ESF Manager 01273 783644








South East Regional ESF Administrator:


� HYPERLINK "mailto:katherine.merrien@lsc.gov.uk" ��Katie Merrien� – South East Regional ESF Administrator 01273 783614





South East Regional ESF Technical Support Team:


� HYPERLINK "mailto:morgan.marshall@lsc.gov.uk" ��Morgan Marshall� – South East Regional ESF Support Manager 01273 783587


� HYPERLINK "mailto:lynda.broad@lsc.gov.uk" ��Lynda Broad� - South East Regional ESF Support Officer 01732 876881


� HYPERLINK "mailto:phil.hodgkiss@lsc.gov.uk" ��Phil Hodgkiss� – South East Regional ESF Support Officer 01273 783572


� HYPERLINK "mailto:wayne.burden@lsc.gov.uk" ��Wayne Burden� - South East Regional ESF Support Officer 01483 803273


� HYPERLINK "mailto:david.saffrey2@lsc.gov.uk" ��David Saffrey� – South East Regional ESF Support Officer 01273 783623


All queries for the Support Officers should be sent to the � HYPERLINK "mailto:SE-ESFCo-Financing@lsc.gov.uk" ��Data Queries Log� using the generic ESF email address � HYPERLINK "mailto:SE-ESFCo-Financing@lsc.gov.uk" ��SE-ESFCo-Financing@lsc.gov.uk� . This is monitored by Katie to ensure all queries are dealt with efficiently. 











South East Regional ESF Managers:





� HYPERLINK "mailto:angela.payne@lsc.gov.uk" ��Angela Payne� - ESF Area Manager (Surrey) 01483 803215


� HYPERLINK "mailto:colin.downing@lsc.gov.uk" ��Colin Downing� - ESF Area Manager (Thames Valley) 01865 291806/01189 082183


� HYPERLINK "mailto:sophie.bonnelucq@lsc.gov.uk" ��Sophie Bonnelucq� – ESF Area Manager (Sussex) 01273 783612


� HYPERLINK "mailto:paul.mittendorfer@lsc.goc.uk" ��Paul Mittendorfer� - ESF Area Manager (Kent & Medway) 01273 783602


� HYPERLINK "mailto:jill.speirs@lsc.gov.uk" ��Jill Speirs� - ESF Area Manager (Hampshire & Isle of Wight) 01489 558503


� HYPERLINK "mailto:daniela.khan@lsc.gov.uk" ��Daniela Khan� – ESF Manager











USEFUL LINKS


Please click URL or Logo to access relevant website





Learning and Skills Council (National Webpage) - � HYPERLINK "http://www.lsc.gov.uk/" ��http://www.lsc.gov.uk/�





Government Office for the South East (GOSE) - � HYPERLINK "http://www.go-se.gov.uk/" ��http://www.go-se.gov.uk/�





South East England Development Agency (SEEDA) - � HYPERLINK "http://www.seeda.co.uk/" ��http://www.seeda.co.uk/�





JobCentre Plus (part of the Department for Work and Pensions) - � HYPERLINK "http://www.jobcentreplus.gov.uk/" ��http://www.jobcentreplus.gov.uk/�





Southern Association of Voluntary Action Groups for Europe (SAVAGE) - � HYPERLINK "http://www.savage-europe.org.uk/" ��http://www.savage-europe.org.uk/� 


South East Region Joint CFO Site – � HYPERLINK "http://www.esf2008-2011-se.org.uk" ��http://www.esf2008-2011-se.org.uk� 








� HYPERLINK "http://www.lsc.gov.uk/" ����	 � HYPERLINK "http://www.go-se.gov.uk/" ��� INCLUDEPICTURE "http://www.southeastexcellence.co.uk/SEE_images/logos/GOSE.jpg" \* MERGEFORMATINET ����	 � HYPERLINK "http://www.seeda.co.uk/" ��� INCLUDEPICTURE "http://www.mk-chamber.co.uk/uploaded/links/SEEDA%20Logo%20(eps%20format).gif" \* MERGEFORMATINET ����	 � HYPERLINK "http://www.jobcentreplus.gov.uk/" ���� 	� HYPERLINK "http://www.savage-europe.org.uk/" ��� INCLUDEPICTURE "http://www.savage-europe.org.uk/graphics/iconnewsletterlogo.gif" \* MERGEFORMATINET ����





Other Useful Links:


�HYPERLINK "http://www.theia.org.uk/ilr/ilrdocuments/2008_09+Guidance.htm" \t "_blank"��Information Authority – Short Records�


� HYPERLINK "http://readingroom.lsc.gov.uk/lsc/SouthEast/Example_of_tracking_spreadsheet_for_providers.xls" ��Example of Learner Tracking Spreadsheet� – This spreadsheet shows a possible example of how information about your learners can be collected and represented. Please feel free to use your own spreadsheets if you would prefer. 








