ESF case study or good news story briefing sheet

	Name of Project:

	

	Provider:

	

	Address:

	

	Tel:

	

	Email:

	

	Fax:

	

	Website address:

	

	Name of contact:

	

	LSC Partnership Adviser:

	

	Contact details of who in the organisation needs to approve the draft case study if different from above:

	

	Type of story:
(e.g. individual achievement, community transformed)


	

	A brief description of the story:
(include who, what, when, where and how)

	

	Who should be contacted for more information?


	


	Who should be quoted in any publicity material?


	

	Have you a photograph to include with this case study / good news story? Yes / No
(if a person or persons are on the photograph please get completed photography consent form/s))


	

	About the photograph: 
(who, where, when, why)


	

	Detail of the photographer

	Name:


	

	Address:


	

	Telephone No.


	

	Completed by:


	

	Job title:


	

	Date:


	


Please send the completed document to:

Alison Thorpe
Learning and Skills Council
33 – 35 Worcester Street
Gloucester

GL1 3AJ
Alison.thorpe@lsc.gov.uk
Tel: 07867 906681

