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South West Skills Awards 2010
Guidance Notes

The prestigious Learning and Skills Council (LSC) South West Skills Awards recognises and celebrates the achievements of apprentices, learners and employers who have excelled in the region.  

The ceremony, run jointly by the LSC and the National Apprenticeship Service, will be held on Wednesday 2 June 2010 at Sandy Park, Exeter.

The South West Skills Awards incorporates the Apprenticeship Awards for the region. Please note that the Apprenticeship Awards follow a different application process – for more information on this visit www.apprenticeships.org.uk 
N. B: Please only use this form to nominate for the skills category awards. 
What are the skills categories?

· Achieving Skills for Life in the South West

· Inspiring Others to Learn in the South West

· Learning Against the Odds

· South West Learner of the Year

· Train to Gain Employer of the Year  - Sponsored by Train to Gain

· categories for small, medium and large employers
· Skills Pledge Employer of the Year 

· Success in Leadership and Management

· Third Sector Employer of the Year – Sponsored by European Social Fund
How can I nominate for the skills categories?

Simply complete the form below and return via email to registrations@lsnlearning.org.uk
Alternatively, post completed forms to:

LSN Event Management

LSC South West Skills Awards

Fifth Floor, 120 Holborn

London  EC1N 2AD

Once your nomination has been received you will be sent a confirmation email acknowledging your entry. If you do not receive an acknowledgement email from us within 7 days of submission, please contact us on 020 7492 5000. 

Don’t forget the closing date for awards in the skills category is Wednesday 31 March 2010.


The judging process 


Skills category nominations for the South West Skills Awards will be judged by an expert panel of learning and skills professionals. This will be a two stage process:
Stage 1: Criteria assessment 

This is an initial analysis is to ensure that each application meets the set criteria. This will be completed by the event managers and staff from LSC South West. Nominations that do not meet the specified criteria will not be considered further.
Stage 2: Nomination judging 

All entries that meet the category criteria will be debated and considered by a panel of judges. Winners will be awarded by this team of professionals. 

Completing your nomination entry
We are looking for an inspiring story about the learning journey of an individual or an organisation, depending upon the category. The story needs to demonstrate that the learning undertaken has made a real difference to personal and professional development.
The most important part of the entry should be the proven benefits arising from the learning activity.

The term ‘learning’ is used to describe all aspects and ways of developing skills, both formally and informally. 

Check that your story: 

· Describes the achievements that the individual/the organisation is proud of

· Clearly shows how the newly acquired skills are being put into action

· Describes the clear benefits of the learning

· Has evidence to support the achievements described
Remember to make sure that you provide sufficient information in each section to support your nomination. You must be able to support any claims made about the benefits to the individual/the organisation, the employer and/or members of the community. 
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South West Skills Awards 2010 
Application Form 


Please read the guidance notes before completing this form

Please complete all applicable fields


	SECTION 1  -  About the nominee

	Name of nominee        

	Job title       

	Employer (if applicable)       

	How many staff does your organisation employ?       

	Address       
                                                                                          Postcode      

	Tel       
	Email       

	Skills Broker       


	SECTION 2  –  About your learning provider / employer and/or college

	Name of learning provider       

	Address       
                                                                                          Postcode      

	Tel       
	Email       

	Name of college       

	Address       
                                                                                          Postcode      

	Tel       
	Email       
	


	Nominees manager       

	Tel        
	Email       


	SECTION 3 – Training

	When did you/ your company begin training?  Month         Year      


	SECTION 4 – Award categories

 Please tick to confirm which category you are submitting an application for

	
 FORMCHECKBOX 
   1. Achieving Skills for Life in the South West


 FORMCHECKBOX 
   2. Inspiring Others to Learn in the South West

 FORMCHECKBOX 
   3. Learning Against the Odds


 FORMCHECKBOX 
   4. South West Learner of the Year  

 FORMCHECKBOX 
   5. Train to Gain Employer of the Year - Sponsored by Train to Gain

 FORMCHECKBOX 
    6. Skills Pledge


 FORMCHECKBOX 
    7. Success in Leadership and Management Employer of the Year

 FORMCHECKBOX 
    8. Third Sector Employer of the Year – Sponsored by European Social Fund



Submitting your entry

Closing date for entries into the skills awards is Wednesday 31 March 2010.

Please complete a separate application form for each nomination. All completed application forms should be emailed to registrations@lsnlearning.org.uk. 


Alternatively, forms should be sent via post to:
LSN Event Management
LSC South West Skills Awards
Fifth Floor, 120 Holborn
London  EC1N 2AD
Achieving Skills for Life in the South West

The Achieving Skills for Life in the South West Award recognises the important milestone of gaining a qualification, particularly for anyone who has fought against difficulties with English reading, writing and numeracy skills. This category seeks to recognise the triumph of an individual, irrespective of age, who has significantly improved their English reading, writing and numeracy skills through an LSC funded course, which began on, or after April 2008. 

In particular, judges are interested in entrants who can demonstrate true commitment to their own development and progression through learning.

Using the space below please explain how you, your nominee or your organisation meets the criteria for the chosen category by answering the questions below. The information in this statement will be used as part of the judging process.
· Which LSC funded courses have helped you improve your English reading, writing and numeracy skills since April 2006 and how have they helped you to achieve?

· What qualifications have you achieved during this time?

· Please give examples of the ways in which you have successfully overcome obstacles or barriers in learning or at work to achieve and exceed expectations.
· What difference has this learning made to your life?

	     



Please continue on a separate sheet if necessary
Inspiring Others to Learn in the South West

The Inspiring Others to Learn in the South West Award acknowledges an individual who is passionate about life-long learning and has gone beyond the call of duty to encourage others to learn.  Judges are looking for inspirational stories of people who are dedicated not only to the art of teaching but who have demonstrated extraordinary compassion and understanding towards their skill-building peers on a regular basis. Be it at a school, a college, a training provider, or a community organisation this award pinpoints someone who really motivates people about their future in the workforce. 

Nominations for colleagues are welcomed providing you have their consent.

Using the space below please explain how you, your nominee or your organisation meets the criteria for the chosen category by answering the questions below. The information in this statement will be used as part of the decision making process.

· What is your background and how have you encouraged others into learning 
and training?

· Can you provide specific examples that demonstrate your commitment to personal development and progression through learning?

· Can you explain how you have inspired and motivated others to learn?

	     


Please continue on a separate sheet if necessary 

 Learning Against the Odds

The Learning Against the Odds Award recognises outstanding examples of learning achievement by individuals facing difficult or adverse circumstances of any kind. The winner of this award will be an exceptional learner who has persisted to overcome personal or professional obstacles to reach a set goal. Judges are particularly looking for individuals who have changed the course of their life through learning and education. Nominees must show a commitment to education and training to gain employment, possibly on release from custody or as part of a continued learning plan.

Using the space below please explain how you, your nominee or your organisation meets the criteria for the chosen category by answering the questions below. The information in this statement will be used as part of the decision making process.

· What is your background and what qualifications do you have?

· How have you overcome obstacles, achieved great feats and developed through 
training or learning?

· Can you provide specific examples of how you can demonstrate your commitment 
to personal development and progression through learning?

· What difference has the learning made to you?

	     


Please continue on a separate sheet if necessary 

South West Learner of the Year

The South West Learner of the Year Award recognises the achievements of an adult learner (aged 19 and over) working towards a level 2 or 3 qualification. This category rewards the huge amount of courage and motivation it takes to learn as an adult whilst juggling the demands of work, home and family at the same time. Judges are looking for outstanding examples of individuals who have achieved a qualification in the workplace through their employer or as an individual through their own determination.

Using the space below please explain how you, your nominee or your organisation meets the criteria for the chosen category by answering the questions below. The information in this statement will be used as part of the decision making process.

· What is your background and what qualifications do you have?

· What have you achieved and what difference has it made to your life and role in 
the workplace?  

· What were the obstacles you had to overcome to succeed and how have you 
developed through training or learning?

	     


                                                                                  Please continue on a separate sheet if necessary 

Train to Gain Employer of the Year

The Train to Gain Employer of the Year Award recognises an outstanding employer who can demonstrate sizable and tangible benefits to its business due to workforce development. Judges are looking for employers that have actively encouraged and supported their employees to achieve qualifications. Key consideration will be given to employers that can illustrate the development of a highly effective workforce, resulting in a significant contribution to the productivity and sustainability of the business.

Using the space below please explain how you, your nominee or your organisation meets the criteria for the chosen category by answering the questions below. The information in this statement will be used as part of the decision making process.

· Please describe whether you accessed the service via a Skills Broker, a Training Provider or in another way.  How did you work together to implement Train to Gain?

· What training has your organisation undertaken and why?

· How was it successful - which qualifications were achieved?

· How has your organisation benefited from developing its workforce in terms of motivation, confidence and staff retention?

· What are the results of the training for the employees as individuals and the organisation?
Please describe some specific examples of the benefits your organisation has achieved in using the Train to Gain service?  For example, have you been able to identify business growth, improved customer relationships or increased productivity.
· Has your organisation used any other training resources/business initiatives as a result of using the Train to Gain service?  For example, Leadership and Management development, Investors in People or further advice from Business Link. 
	Please indicate the size of your organisation 
 FORMCHECKBOX 
   Small Employer (Up to 50 employees)         FORMCHECKBOX 
   Medium Employer (Up to 100 employees)

 FORMCHECKBOX 
   Large Employer (100+ employees)

	     


Please continue on a separate sheet if necessary

Skills Pledge Employer of the Year


The Skills Pledge Employer of the Year Award recognises an employer that has achieved major success by developing the proficiency of its employees. The employer will have gone to significant lengths to ensure its staff are skilled, competent and qualified, resulting in a significant contribution to the company’s overall success.  The employer will be able to show the Judges how its dedication to increasing the skills of its employees has made the business grow.  The employer will be asked to illustrate the impact that investing in the skills of its employees has had on the individuals and on the productivity of the business.

Using the space below please explain how you, your nominee or your organisation meets the criteria for the chosen category by answering the questions below. The information in this statement will be used as part of the decision making process.

· Please provide details about how you made the Skills Pledge. Did you access the Skills Pledge via the Brokerage, On-line, the Help line or via another source?

· Describe how you have implemented your Skills Pledge action plan.

· What sort of staff development initiatives has this resulted in?
· Describe what other training resources/business advice you have accessed as a result of making the Skills Pledge.

· Please illustrate any examples where making the Skills Pledge has supported the development of individual employees or teams.

· How has making the Skills Pledge benefited your organisation in terms of employee productivity, motivation, confidence and staff retention?
· As a result of committing to the Skills Pledge, have you made any changes at an organisational level which will shape the direction of the company differently?
	     


Please continue on a separate sheet if necessary
Success in Leadership and Management


The Success in Leadership and Management Award recognises a business leader or senior manager within an organisation, who has developed their leadership and management skills to an outstanding level, within a small to medium size enterprises (SME). This is a person whose passion and influence has instigated a significant positive change in the strategic management of an organisation. Judges will be looking for an individual who has used their experience and skills to benefit fellow colleagues and created benefits for the whole organisation.

Using the space below please explain how you, your nominee or your organisation meets the criteria for the chosen category by answering the questions below. The information in this statement will be used as part of the decision making process.

· What Leadership and Management development activity has your organisation undertaken and why?

· How was it successful – what was achieved?

· Describe your experience in gaining access to the programme, effectiveness of the assessment and appropriateness of the solution; any barriers and how these were challenged.

· What effect has the development activity had on the performance of your organisation and on individual participants?

· How will the investment in Leadership and Management be sustained within the organisation?

· What have been the outcomes/benefits of taking up the service?

	     


Please continue on a separate sheet if necessary
Third Sector Employer of the Year 


The Third Sector Employer of the Year Award recognises the achievements of a third sector organisation that has placed the development of the skills of its paid workers and volunteers at the centre of its organisational strategy. Judges will be looking for exemplary examples where the training needs of paid staff and volunteers are identified and met in a planned and systematic way; skills development links to national standards and/or qualifications where appropriate; and the quality and effectiveness of service delivery has improved as a result of the skills development strategy. This employer is one that has truly made a positive difference in the effectiveness of third sector organisation services by improving the skills of its workforce.

Using the space below please explain how you, your nominee or your organisation meets the criteria for the chosen category by answering the questions below. The information in this statement will be used as part of the decision making process.

· How successful was the training for the employee/volunteer – e.g. which qualifications were achieved, in what way did the training and development increase your organisation’s skill base, what models of delivery were used to support individual learning styles, individual employer needs, how did the organisation develop programmes of support to encompass the diverse needs of the Third Sector, how did the organisation contribute to the delivery of the LSC’s national targets? 
· How did your organisation engage with the development activity available from providers and/or did your organisation need to develop your own programmes?

	     


Please continue on a separate sheet if necessary
	What will it mean for you to win? Should it be made more obvious that this question is for all categories?

	     




All information will be treated in the strictest of confidence. Please remember to sign your entry form below. 

Conditions
The training/learning must be undertaken within the LSC South West region which includes: Gloucestershire, Dorset, Devon, Cornwall, Wiltshire, Somerset, Bristol and Bath & North East Somerset.

Checklist

Use this checklist once you have completed your South West Skills Awards Entry Form.
  FORMCHECKBOX 
 Have you answered all the questions as thoroughly as possible?
  FORMCHECKBOX 
 Have you included a daytime telephone number and your address?
  FORMCHECKBOX 
 Have you ticked the award category you wish to be nominated for?
  FORMCHECKBOX 
 Have you checked the names of entrants are spelt correctly?

  FORMCHECKBOX 
 Have you only included one application form for each award entry?

Terms of Agreement

Please note personal data will only be used for the purposes of the organisation of the awards and nothing else.

I confirm that all the information given in support of this entry is correct and I understand that if this entry is selected as a finalist, information contained in the statement I have made may be used at the awards evening and subsequent publicity by the awards organisers (Learning and Skills Council).  This may include my name, photograph and information included in this form. I confirm that I will be available to attend the ceremony if I am judged to be a finalist. 


Signature:
     
Date:

     
