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COMMISSIONING APPLICATION FORM  2007

Ref: YH/1/01/RES/……………………………………
      (to be completed by LSCY&H)   

Project Name: ________________________________________________________
Name and Address of Applicant: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Tel: _______________________
Email:_____________________________

Contact Person: ______________ Position in Organisation:____________
Signature: 

Legal Status of Applicant (Please tick the box most relevant to your organisation)

Chamber of Commerce
    FE

  HE

Local Authority   


NTO  
       
 Private
       Vol/Com 
  
  Other (Please State) ___________
State Tender Specification Reference: ____________________________ 
      

Area (Please tick the area(s) that your project will cover)

Humberside
 

North Yorkshire        


South Yorkshire        


West Yorkshire     


 Regional

Total Value of Project: £___________________________ 

NB: The information on this sheet will be removed and will not be used in the appraisal of this project.

        LSC Yorkshire and the Humber 

Commissioning Application Form


Reference No: YH/1/01/RES/……………..

	1. Activity Summary.  Please state clearly the subject and nature of the research you are proposing to conduct.  You are also requested to summarise in no more than 50 words the activity focus of your project.

	Please write your answer here.



	2. Activity Description. Please state clearly the AIMS of the project and the OBJECTIVES the project will achieve.  

You must also include a full description of how the project will be delivered, including the dissemination event, and who is responsible for each element of the delivery.  

You must also include details the team of people to be engaged on the project and their relevant skills and experience.
Innovative and creative approaches that fit with proposed activities will be welcomed.

	Please write your answer here.



	3. Timescales.  Specify start and end dates of activities. Please provide a project plan detailing the key stages of the project and the delivery timetable, which should be realistic and, where relevant, should include sufficient lead in/development time to allow for planning, development of partnerships etc.

	Please write your answer here.




	4. Partnerships & Linkages. Where appropriate, proposals should provide evidence of a strong and effective partnerships, identifying lead organisations where relevant.  Also include details of any sub-contractors.

	Please write your answer here.



	5. Outputs. These must be realistic and clearly quantified in output and milestone terms. They should be consistent with those identified in the project specification and you must specify ‘how’ the outputs and outcomes will be delivered.  You should also describe any additional value or soft outcomes that the project will deliver.

	Please write your answer here.

Outputs

Milestones

Outcomes




	6. Activity Management.  This section should demonstrate how proposed activites would be managed including information about the project team, role of partners, previous relevant or similar experience and what processes and systems are in place to administer the contract e.g. quality, monitoring etc.

	Please write your answer here.



	7. Financial Information.  Costs should be realistic and demonstrate good value for money. They should be 

clearly linked to the project activities. A detailed breakdown of all related project costs must be included.

	Please write your answer here.



	8. Do you currently hold a contract with the LSC in Yorkshire and the Humber? This information will not affect the appraisal of this proposal. If you do not currently have a contract with the LSC in Yorkshire and the Humber we will need to undertake an assessment of your capability to become a supplier. This will review a number of areas, including: resources, equipment and facilities, health and safety, and equal opportunities.

	Please write your answer here.



	9. Are you submitting / planning to submit a proposal(s) to any other Co-financing Organisation?

If yes, we will need details (for this and any other intended activities). Failure to declare this could result in the automatic disqualification / termination of your proposed activity.

	Please write your answer here.



	10. Have you previously received co-financing or LIDF support from the LSC in Yorkshire and the Humber? If yes, please state if the activity described in this application is similar or the same as the previous project. Please also give the LSC Reference number of your last application.(If applicable)

	Please write your answer here.
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