Annex 7 – TG:
Exceptional Funding Request Summary Form

New referrals

1
Where independent specialist providers believe that the support needs of potential learners are exceptional and exceed the maximum average weekly hours provided at annex 1 – TG, they must ensure that sufficient information is provided at the earliest opportunity to the learner’s home local authority as per the local authority’s procedures to facilitate and record the placement decision and process.

2
Evidence will be required by the local authority to justify the learner’s exceptional needs and show that the costs are justifiable. For this reason, independent specialist providers requesting exceptional funding are asked to complete the form at Table 7.1 in this annex, ‘Justification of application for exceptional funding’.

Existing learners

3
Within the learner review process, independent specialist providers may identify that the learner’s support needs have changed, and thus a request to revise funding levels may be necessary, as falling above those described within the funding methodology.

4
In these circumstances it is expected that any request to change funding levels (including those for learners currently funded on exceptional funding levels) will be supported by an amended rationale (Annex 6 – TG: Placement Request: Rationale of Support) and an amended Table 7.1 of this document and forwarded to the learner’s home local authority, with the appropriate review report and any other relevant evidence.

In-year changes to funding levels

5
Requests to change a learner’s level of funding in year (that is, at any time other than through the review process) will only be considered in exceptional circumstances as detailed in paragraph 24. In these circumstances, it is expected that any request to change funding levels (including those for learners currently funded on exceptional funding levels) must be supported by an amended rationale (Annex 6 – TG: Placement Request: Rationale of Support) and an amended Table 7.1 of this document and forwarded to the learner’s home local authority, with the appropriate review report and any other relevant evidence. All review reports and supporting information, including information relating to in-year changes, must be received by the local authority no later than four weeks after their completion and must have been discussed and agreed in advance with the home local authority. It is the responsibility of the independent specialist provider to ensure that the learner’s home local authority has received the documentation.

Data and information transmission

6
Table 7.1 – Justification of application for exceptional funding and supporting evidence must be submitted in accordance with local authorities data transmission and encryption policies and as detailed at paragraph 34 of this document.

Confidential
1. Learner details
	Learners name (please print):
	     

	Independent specialist provider:
	     

	Date of birth:
	     /     /     

	Proposed placement start date:
	     /     /     

	Proposed placement end date:
	     /     /     

	Learner’s home local authority:
	     


Table 7.1: Justification of application for exceptional funding

	Tuition and independent living skills

	Description of staff type


	Staff cost per hour
	One-to-one equivalent hours per week
	One-to-one equivalent hours per year
	Total cost per year



	Include details of unpaid volunteers where applicable
	     
	     
	     
	     

	     

	     
	     
	     
	     

	     

	     
	     
	     
	     

	     

	     
	     
	     
	     

	     

	     
	     
	     
	     

	     

	     
	     
	     
	     

	Total cost of tuition and independent living skills
	
	
	
	£      



	Care and therapy

	Description of staff type


	Staff cost per hour
	One-to-one equivalent hours per week
	One-to-one equivalent hours per year
	Total cost per year



	Include details of unpaid volunteers where applicable
	
	
	
	

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Total cost of care and therapy
	
	
	
	£      



	Equipment

	Description of equipment


	Is the equipment for care and therapy?


	Is the equipment for independent living?


	Is the equipment the learner’s own equipment?


	Is the equipment part or fully funded from another agency (see below)?
	Exceptional costs requiring YPLA funding



	     
	     
	     
	     
	Yes
	No
	     

	     
	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Total cost of equipment
	     
	     
	     
	£      
	£      

	     
	     
	     
	     
	     
	     

	Total exceptional funding costs
	     
	     
	     
	£      
	£      

	Please provide further information on equipment that is part or fully funded by another agency to in support your application.

     


	Completed by (please print name):       

	Position:      
	Date:     /     /     

	Telephone number:      


Please return this form to the relevant contact at the learner’s home local authority.

