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The purpose of this document is to collate relevant information from the Provider Services Team (Account Management) and PFA FHA. The document contains the following sections:

1. Provider Details

2. Account Management
3. FMCE Annual Return

4. Financial Health

5. Prior Year Audit Reports

	1. Provider Details

	Registered name of provider.
	

	Skills Funding Agency 
 - UPIN

- UKPRN 
	

	Registered office Address.

Correspondence Address (if different).


	

	Provider key contact name and telephone number(s).
	

	PFA key contact name and telephone number(s).
	

	Account Manager/Advisor contact name and telephone number(s).
	


	2. Account Management

	Funding streams (list).


	

	Funding stream being audited at this assurance visit.
	

	Value of contract(s) being audited at this assurance visit. 
	

	What is the provider’s track record on the prompt and accurate submission of data to the Agency/YPLA?
	

	Is the provider performing well against targets and are the results of the provider review positive?
	

	Has there been any environmental change at the provider? Possible sources of information include internet search on provider name, review of provider’s web site, latest OfSted report. 

Detail any other comments from contract management relevant to this assurance visit such as adverse publicity, complaints, health and safety issues, and any quality assurance issues.
	

	Has the provider returned a completed for the Agency the Provider and College Declaration of Sub-contractors and for YPLA the Partnership Provision Controls Guidance Annex A: ILR Partner-provider Details.  This may be a single or multiple partner return and a declaration should have been made to Account Management by 31 August 2010.
A copy of the return should be placed on the audit file for information (Section E9).  If no declaration has been made ascertain if Account Manager is aware of any Agency/YPLA funded provision which is ‘sub-contracted’ by the provider (record details if any).
	


	3. FMCE Annual Return

	Obtain and review Area1 Section 2: Sub-contracting Arrangements and Area 3 Section 2: Internal Control.

Copies of these sections should be placed in this audit file (Section E5).
	


	4. Financial Health

	Specify the current financial health group and date of last assessment.
	

	If the provider’s financial health has been assessed as inadequate, has the provider’s financial health been monitored in accordance with the requirements of the FHA guidance?
	

	Are there any concerns over the financial health of the provider, and has the provider’s financial health deteriorated since the last financial health assessment?
	

	Are contract values in excess of the limits recommended in the latest PFA financial health assessment?
	

	Does the provider have other sources of funding that may allow for the mitigation of losses on the Agency/YPLA contract(s)?
	


	5. Prior Year Audit Reports

	Where applicable obtain and review the management letter issued as part of the 2009/10 Funding Audit.

Note:  Issues raised in the 2009/10 Funding Audit Management Letter should be noted.  Where findings and observations made as part of the 2009/10 FAA LR audit indicate these are unresolved this should be raised in the Audit Report (B5 Annex D).

A copy of the relevant 2009/10 Funding Audit report/management letter should be obtained and placed in this audit file (Section E6).
	

	PFA audit reports in respect of the year under review should be reviewed to identify if funding/data issues have been raised for other funding streams (ER, ESF).  
	

	In the Confirmation Letter (B2) and Prepared by Provider Document (E3) providers are requested to provide copies of relevant internal audit reports (e.g. MIS systems, sub-contracting) in respect of the year under review.  These should be reviewed and issues arising noted to inform the FAA LR Audit.
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