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	<Addressee name>

<Address line1>
<Address line2>  

	Date

	

	Dear 

	

	Re: Confirmation of Skills Funding Agency Funding Assurance Audit Visit 2010-11.


[Further to our telephone discussion [Day and Date],] I am pleased to be able to confirm the arrangements for the Skills Funding Agency assurance audit of [NAME OF PROVIDER].  We will be auditing your Learner Responsive provision for the Academic Year 2009/10.
[I will be assisted on the audit by my colleague(s) [xxxx] (where applicable).]  The audit visit will take place from [Day and Date] to [Day and Date] inclusive, starting at [x]am on the first day.

To help with my planning I would be grateful if you would return to me by [Day and Date] the attached questionnaire regarding sources of funding.  I would also welcome receipt of any relevant finalised internal audit reports for the 2009/10 academic year (eg MIS systems, sub-contracting etc.).
We agreed that you would also provide the F04 ILR to us by [Day and Date].  We will then return the audit sample along with our review of the DSATs by [Day and Date]. To help you prepare for our visit we will also send a ‘Prepared by Provider document ‘which will assist you in collating the information we will require on the first day of our visit. 
If you currently administer Education Maintenance Allowance (EMA) and/or Adult Learning Grant (ALG) payments for the Skills Funding Agency, we will also be carrying out the audit of these payments during our visit.  Our audit will review decisions made during May 2010 and bonus payments for July 2010.   We will provide a sample of learners for review in addition to the LR sample referred to above.
At all stages of our audit work we will aim to feedback any findings and will meet with you for a formal closure meeting at the conclusion of the audit. 

My contact details are given below.  Please do not hesitate to contact me with any queries you may have regarding the audit.
	Yours sincerely

	

	

	Auditor Name

	Job Title

	Tel: Telephone number

	e-mail: firstname.surname@skillsfundingagency.bis.gov.uk


The purpose of this document is to collect relevant information in respect of ‘other’ funding streams received.

	Other sources of public funding
	Details to be completed by provider (please answer in the space provided, or reference to supplementary information as necessary)

	Source of funding
	Funding received/administered by organisation

(Yes/No)
	Funding Value

£

	Education maintenance allowances (EMA)
	
	

	Adult Learner Grants (ALG)
	
	

	ESF (Skills Funding Agency Contract(s))
	
	

	Apprenticeships funding
	
	

	Train to Gain funding
	
	

	HEFCE funding
	
	

	Franchised-in provision (funding received from HE institutions)
	
	

	14-19 Diplomas
	
	

	Overseas learners
	
	

	Full cost provision
	
	

	Other projects (other Skills Funding Agency funding outside of recurrent funding or additional to it)
	
	

	Construction apprenticeship scheme
	
	

	Learners funded through other contracts (eg prisons, LEA, ACL/PCDL)
	
	


Once you have completed the Questionnaire please sign and date the document below.  Please check any additional attachments you may wish to provide to support your answers are complete before return.
	Prepared by:
	Date:

	Name:

	Position:
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