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1.
Introduction

This report details the recommendations arising from the Skills Funding Agency Funding Assurance Audit visit.
We fed back our findings and conclusions to [name and position of person(s)] on [day/month/year], and would like to take this opportunity to thank you and the staff involved in the audit process for their assistance and co-operation during our visit.
2.
Audit Objectives

The Skills Funding Agency’s audit methodology is designed to ensure providers manage the key risks relating to Skills Funding Agency funding and to ensure that public funds have been used appropriately and for the purpose they were intended.
3.
Audit Approach
Our work is designed solely to enable the Regional Audit Manager to complete and return the ‘Report of Auditors on Final Returns 2009/10’.

We have performed those procedures, specified by the Skills Funding Agency on the F04/F05 ILR for [INSERT PROVIDER NAME] (“the Provider”).  
The specific procedures performed consisted of the following:  

· Substantive testing on a sample of [INSERT SAMPLE SIZE] learners selected from the Provider’s F04 ILR provided to us on [INSERT DATE] using the Skills Funding Agency’s PDSATs software.  The substantive tests undertaken were those prescribed in the audit programmes issued by the Skills Funding Agency for 2009-10.  
· We ran and examined PDSAT reports and requested management to provide sufficient evidence and explanations as we considered necessary.  

· We did not undertake any risk assessment of the Provider’s activity.  

· We did not consider the adequacy of controls necessary to secure propriety, economy, efficiency and effectiveness in the areas of the learner numbers system and did not seek to confirm that Provider management has taken the necessary steps to achieve these objectives and manage the associated risks.  

· We did not undertake any review or testing of the Provider’s systems underlying the production and maintenance of the Provider’s F04/F05 ILR.
This action plan details errors and weaknesses identified as a result of our substantive audit work.
	No.
	Weakness Identified and Implication
	Recommendation
	Agree Yes/No
	Provider Response
	Person Responsible & Completion Date

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	

	4. 
	
	
	
	
	

	5. 
	
	
	
	
	

	6. 
	
	
	
	
	

	7. 
	
	
	
	
	

	8. 
	
	
	
	
	


Learner Responsive 16-18
	
	£
	£

	
	
	

	Balance per audited ILR
	
	XX

	
	
	

	College adjustments
	
	

	E.g. DSAT adjustments
	XX
	

	E.g. Late data additions
	XX
	XX

	
	
	

	DSAT amendments arising from audit (list)
	
	

	(i)
	XX
	

	(ii etc)
	XX
	XX

	
	
	

	Other amendments arising from audit (list)
	
	

	(i)
	XX
	

	(ii etc)
	XX
	XX

	
	
	

	Balance per F05 ILR
	
	XX

	
	
	

	Manual adjustments
	
	

	E.g. extrapolated errors arising from audit
	XX
	

	E.g. Other audit adjustments
	XX
	

	Provider Manual Adjustments
	XX
	XX

	
	
	

	
	
	

	Total funding claim
	
	XX

	
	
	

	Total funding allocation
	
	XX

	
	
	

	% of funding allocation achieved 
	
	XX%


Adult Learner Responsive 
	
	£
	£

	
	
	

	Balance per audited ILR
	
	XX

	
	
	

	College adjustments
	
	

	E.g. DSAT adjustments
	XX
	

	E.g. Late data additions
	XX
	XX

	
	
	

	DSAT amendments arising from audit (list)
	
	

	(i)
	XX
	

	(ii etc)
	XX
	XX

	
	
	

	Other amendments arising from audit (list)
	
	

	(i)
	XX
	

	(ii etc)
	XX
	XX

	
	
	

	Balance per F05 ILR
	
	XX

	
	
	

	Manual adjustments
	
	

	E.g. extrapolated errors arising from audit
	XX
	

	E.g. Other audit adjustments
	XX
	

	Provider Manual Adjustments
	XX
	XX

	
	
	

	
	
	

	Total funding claim
	
	XX

	
	
	

	Total funding allocation
	
	XX

	
	
	

	% of funding allocation achieved 
	
	XX%


THIS ANNEX WILL ONLY BE INCLUDED WHERE THE PROVIDER RECEIVED A 2008/09 FUNDING AUDIT.

We identify in this section of the report areas giving rise to recommendations from the audit of your 2008/09 funding claim which have given rise to observations and audit adjustments during the course of our audit work.  These have been cross referenced to the relevant issues and recommendation included in Annex A: Action Plan and Recommendations.

Issues which have reoccurred, as reported in Annex A, relate to: 
EXAMPLE FORMAT
• MIS General – No. 1 Annex A; 

• Course Masterfile – No.3 Annex A; 

• Attendance – No.6 Annex A. 
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