INSERT LETTERHEAD HERE

Richard Mole

Skills Funding Agency

Cheylesmore House

Quinton Road

Coventry

CV1 2WT

[Date]
Minimum Contract Levels: Declaration of new contract arrangements

Dear XXXXXX
This letter sets out the intentions of my organisation with respect to the implementation of a Minimum Contract Level from the beginning of the 2011/12 academic year by the Skills Funding Agency.

Following consideration of the available options we are [please delete options as appropriate]:
· entering into new arrangements as a subcontractor/partner of [insert name and UPIN and UKPRN of primary contract holder].  I understand that following receipt of this letter the Agency will use this information to create a combined final allocation for the primary contract holder subject to approval of the primary contract holder on ACTOR.

· withdrawing from delivery of activity by the end of the current academic year and will therefore not require an allocation of funding for 2011/12.  Any learners remaining on programme at this time will require transferring to another training provider.
· withdrawing from the delivery of new activity in 2011/12 and so will only require an allocation to meet existing learner commitments.
· not been able to enter into new arrangements with another training provider but will be able to do so with the granting of more time.
· not been able to enter into new arrangements with another training provider, do not expect to do so but wish to continue delivery.

Yours sincerely
Guidance on completion of the template

1. Place your organisation letterhead into the template footer/header.

2. Ensure that the letter references your organisations legal name; UKPRN; and Agency UPIN.

3. Complete the name and address of your Account Manager.

4. Depending on your intentions delete the paragraphs that do not apply to your organisation.
5. Ensure the letter is signed by the appropriate authorised contract signatory for your organisation.

6. Return to the Agency on 28 February 2011.
For providers withdrawing from provision by the end of 2010/11 the declaration will be shared with your Account Manager who will acknowledge this and instigate the process for a run down contract.

We expect agreement of more time to be limited to local authority providers (due to their governance arrangements) or 16-18 apprenticeship providers (due to the delay in the ministerial decision).  Where an extension is granted we will work with providers on a case by case basis.
If you have been unable to enter into new arrangements the Agency will consider protecting specialist provision where evidence is available to confirm that:
· To enter into any sub-contract or consortia arrangements is detrimental to delivery or is less efficient in terms of the resources which are focussed on learners. 

· There are no sensible or suitable sub-contracting or consortia arrangements for you to pursue either because of the geographical or sectoral/specialist nature of your organisation and/or provision.
These cases will be dealt with on an individual basis and may require evidence to be provided to support any requests made. 

Process Guidance
All Skills Funding Agency allocations for 2011/12 are subject to the intended contract holder being registered and approved through ACTOR to be considered for Agency funding.

If the intended contract holder is not already registered on ACTOR (for example where a new legal entity is formed) the Due Diligence questionnaire
 and relevant sections of the Invitations to Tender (ITTs) will need to be completed.

Where the intended contract holder is already registered on ACTOR they must ensure that they have completed the relevant sections of the ITT for all the provision contained within the indicative allocation in order to receive their final allocation.

They will also need to review and update their ACTOR submission regarding:

· The intention to utilise sub contractors

· The regions in which they wish to deliver

· The Sector Subject Areas in which they wish to deliver

ACTOR will be frozen twice in the coming months to facilitate the allocations process and for providers affected by MCL either is applicable: 17:00 Friday 11 March 2011; and 17:00 Friday 15 April 2011.
As part of the issuing of a contract the intended contract holder will need to submit the declaration of sub contractors form contained within the contract documentation.
� Providers that are contracted by the Agency for the delivery of education and vocational training services in 2010/11 and providers that were included on the Qualified Provider Framework following its final freeze on 10 September 2010 are deemed to have passed the ACTOR due diligence questionnaire (PQQ) and only need to submit one or more ITT. A link to the list of providers to which this applies is on the New Providers page of the Agency’s website.





