
Train to Gain Enrolment and Data Capture Form
- Main Aim

L03 Learner Reference Number
Box A
(Change of
Circumstance)

L46 UK Provider Reference No L45 Unique Learner NumberL01 Provider Number (UPIN)

Section 1 – Learner Information (Please complete in BLOCK CAPITALS using Black Ink)

L09. Learner’s
Surname

L10. Learner’s
Forenames

L17. Home
Postcode

L26. NI Number

L11. Date of
Birth

L13. Sex (M or F) Title

L18. Home Address

L19.

L20.

L21.

L22. Current
Postcode

L12. Ethnicity

L24. Country
of Domicile

Email

L23. Telephone
Number

Section 2 – Learning Difficulties/Disabilities and Employment Status

L14. Does the learner consider himself/herself to have learning difficulty, disability or health problem?

L15. If the learner has identified a Disability or Health Problem, please record the main disability

L16. If the learner has identified a Learning Disability or Difficulty, please record the main learning difficulty

L34. Learner Support Reasons L36. Status on Day Prior to Learning

L37. Employment status on First
Day of Learning

L47. Current Employment Status

L48. Date Employment Status
Changed

Refer to ILR Specification for codes

(of Permanent Address Prior to enrolment)

Section 3 – Prior Attainment Level

The Train to Gain service is designed to raise the skill levels of people to benefit themselves, employers and the wider community. The
Government chooses to prioritise its investment in those employees and volunteers without the equivalent of 5 GCSE’s (Grades A-C)
already except where flexibilities exist regarding additional qualifications. Please tell us about all of your existing qualifications. This list
is not exhaustive.

School/College Qualifications
5 GCSE’s (Grades A-C) or O Levels

5 CSE Grade 1’s
1 or more A Level

2 AS Levels

Vocational (work related) Qualifications
BEC General Certificate/Diploma with Credit

HND/HNC/Edexcel/BTEC 1st Diploma or Higher
C&G Higher Operative or Craft/GNVQ Intermediate or Higher

NVQ Level 2, 3 or 4/Access Course
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(Enter 1 for ‘Yes’ , 2 for ‘No’ or 9 for ‘No information provided by the learner’)

1 9

99 0 0

2 0



Train to Gain Enrolment and Data Capture Form
- Main Aim

A03 Learner
Reference Number

Box A
(Change of Circumstance)

Prior Qualifications

Section 4 – Eligibility for Train to Gain

Section 5 – Residency Criteria
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Learner’s Names

Please indicate what qualifications you have completed in the past. Where you have no previous qualifications please state ‘None’.

Details of Qualification completed or
currently undertaking (for example – Title, Module
Names, Awarding Body, Institution)

Date Qualification completed (date or year if
exact date unknown)

Level Achieved (e.g. grade - A, B, C, L1, L2,
Intermediate, Advanced)

If required, please continue on an additional sheet and attach to this document.

Highest and Additional
Qualifications

Highest Qualification:

Additional Qualification:

L35. Prior Attainment Level

Please tick if applicable

I can confirm that I am Employed and have a Contract of Employment.

I am Self Employed (since ……………………………… month/year) and I have registered my self employment with the HM
Revenue and Customs.
I can confirm that I am a Volunteer and receive no payment for the work undertaken other than incurred expenses where
payable.

I am not currently on the New Deal Programme or any other government funded training.

Yes No

Please tick if applicable

I am normally and lawfully resident in the UK and Islands (this is, including the Channel Islands and the Isle of Man), or any EU
Country and have been for the last 3 years. This does not include persons with time-limited leave to remain where this does not
extend to the planned end date of the proposed learning aim of study; OR

I have not been resident in the UK but I fulfil the residency criteria and have provided the required evidence to confirm my
status, please detail below.

Yes No

Details of Circumstances Evidence (Proof of Residency – Home Office Papers, Immigration and Nationality
Departmental Letter, Passport etc)

If ‘NO’, please give details of your circumstances below in order that your eligibility for participation in this programme can be confirmed:
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A03 Learner
Reference Number

Box A
(Change of Circumstance)
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Learner’s Names

Section 6 – Confirmation of Information, Advice and Guidance, Induction and Individual Learning Plan

I can confirm I have taken part in the following with my Training Provider (please tick YES or NO for each statement)

1. An information and advice session to help me choose the right course for me:

2. I have been given the option of having a confidential advice session:

3. An assessment of my current Maths and English skills and advice on how I can up-date these:
(not mandatory if undertaking SME units/thin qualifications)

4. An assessment of my current work skills and those I need to develop in my job:

Yes No

5. A structured induction to my Train to Gain programme:

6. Development of an Individual Learning Plan:

7. A discussion on options available including Apprenticeships has taken place:

8. A discussion of my initial assessment results with me:

Section 7 – Employer Details

Employer Name

Telephone
Number

Contact Name

Email

Section 8 – Learning Aim & Funding Details

A04. Data Set
Identifier Code

A09. Learning Aim
Reference

A10. Funding
Model

A11. Sources of
Funding

A15. Programme Type

A16. Programme
Entry Route

A27. Learning
Start Date

A28. Planned
End Date

A23. Delivery
Postcode Location

A51a. Proportion of
Funding Remaining

A14. Reason for Full/Co-
Funding of Learning Aim

A59. Planned Credit
Value

A46. National Learning
Aim Monitoring

A49. Special
Projects and Pilots

A63. National Skills
Academy

A22. Franchise
and partnership
delivery provider
number

A69. Eligibility for
enhanced ER funding

A70. Contracting
organisation code

A64. Planned group-
based hours

A65. Planned one-
to-one contact hours

A26. Framework
Code

3 0

A53. Additional
Learning/Social Needs

9 9

2 0 2 0

A45. Workplace
Location Postcode

A44. Employer
Identifier

A18. Main
Delivery Method

(QCF learning aims only)

00 0
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A03 Learner
Reference Number
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(Change of Circumstance)
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Learner’s Names

A61. Project Dossier No A62. Local Project No

A66. Employment Status on day
before starting aim A67. Length of unemployment

before starting ESF project

Section 9 – Special Monitoring Data

L40. National Learner Monitoring

L41. Local Learner Monitoring

A47. Local Learning Aim Monitoring

L42. Provider specified Learner Data

A48. Provider Specified Learning Aim Data

Section 10 – Declaration

Learner
‘I confirm that all of the personal information on this form is correct and I declare that I have correctly identified my prior qualifications. I have a contract of
employment (where applicable) and I fulfil the residency regulations for the Skills Funding Agency in England. I understand that if I have declared false
information the provider may take action against me to reclaim the tuition fees and any support costs provided’.

Employer
‘I confirm that, to the best of my knowledge, the information on this form is correct and that the learner is undertaking the appropriate qualification aim(s).
If the above named learner is employed by me, I declare that they have a contract of employment.

Provider
‘I confirm that the information on this form is correct and I declare that I have supported the learner in the completion of this document and to the best of
my knowledge, the above named learner is eligible to enter Train to Gain. I have seen evidence to support the residency criteria (where applicable)’.

How we use your personal information The personal information you provide is passed to the Chief Executive of Skills Funding and, where required, the Young People’s
Learning Agency for England (“the YPLA”) to enable those organisations to fulfil their statutory obligations, principally under the Apprenticeships, Skills, Children and Learning
Act 2009. Both organisations are registered as data controllers with the UK Information Commissioners Office.
The Skills Funding Agency funds adult further educations and skills training, including apprenticeships, in England. The Skills Funding Agency processes learner data on behalf
of the YPLA.
The information you provide may be shared with other organisations for purposes of administration, the provision of career and other guidance and statistical and research
purposes, relating to education or training. Other organisations include, the Department for Education, the Department for Business, Innovation & Skills, Local Authorities,
Connexions, Higher Education Statistics Agency, Higher Education Funding Council for England, educational institutions and organisations performing research and statistical
work on behalf of the Skills Funding Agency, the YPLA, or partners of those organisations. The Skills Funding Agency also administers the learner registration service (LRS)
which uses your learner information to create and maintain a unique learner number (ULN).
Further information about the use of and access to your information is available at: Skills Funding Agency: http://skillsfundingagency.bis.gov.uk/foi.htm YPLA: http://
www.ypla.gov.uk/foi.htm At no time will your personal information be passed to organisations for marketing or sales purposes.

The YPLA, the Chief Executive of Skills Funding and their partners may wish to contact you from time to time in respect of surveys and research to monitor performance,
improve quality and plan future provision and to inform you about courses, or learning opportunities relevant to you.

Tick this box if you do not wish to be contacted in respect of surveys and research by mail or phone.

Tick this box if you do not wish to be contacted about courses or learning opportunities by post.

Learner Signature

Employer Signature

Provider Signature

Date

Date

Date

L27a

L27b



Train to Gain Enrolment and Data Capture Form
- Main Aim

A03 Learner
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Learner’s Names

Section 11 – Achiever / Early Leaver Information

A31. Learning
Actual End Date L39. Destination

A40.
Achievement date

A34. Completion
Status

A35. Learning
Outcome

A36. Learning
outcome grade

A50. Reason
Learning Ended

A60. Credits
Achieved

A68. Employment
Outcome

Achiever – I can confirm and certify that the Achievement details on this form are correct. All required evidence has been submitted with the
claim and copies of such documents are held for audit purposes. Evidence to confirm learning is also held for audit purposes.

Early Leaver - I can confirm that this learner has withdrawn from the Train to Gain programme and that a formal withdrawal letter has
been issued to the learner.

Provider Signature

DateProvider Name

Notes:

(QCF learning aims only ) (not required for Apprenticeships or Train to
Gain)

2 0

2 0

0 0


