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ALG Application Form Resource Pack
Introduction

This document provides practical advice on completing an application for ALG in the 2010/11 Academic
Year.

The information contained in this document is correct at the time of publication but may be subject to
change.

Please note that this pack is designed to answer basic queries. For detailed queries that are not
addressed in this pack or the Application Form Guidance Notes, please advise the applicant or their
spouse or partner (if they have one) to contact the Learner Support Helpline on 0800 121 8989.

Should an applicant require assistance completing the 2009/10 (Orange) application form, then they
should contact the Learner Support Helpline on 0800 121 8989 for further advice.

The following abbreviations appear throughout this document and have the meaning described:

ALG Adult Learning Grant

LSS Learner Support Service

TCAN  Tax Credit Award Notice

DWP Department for Work and Pensions

YPLA Young People’s Learning Agency for England
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Section 1: Walkthrough of a 2010/11 ALG Application Form

Introduction

This section provides advice on how to complete the 2010/11 ALG Application Form, it contains:

e A high level walkthrough of each page of the Application Form highlighting all of the mandatory fields that must be completed.

e Additional information on completing each section.
e General advice on who should complete which parts of the Application Form.

Please note that this pack is designed to answer basic queries. For detailed queries that are not addressed in this pack, or the Application Form
Guidance Notes, please advise the applicant to contact the Learner Support helpline on 0800 121 8989.




Adult Learning Grant
ALG Year 30/08/10 - 28/08/11

ALG

ADULT LEARNING GRANT

Applying for ALG - An Introduction

Applicants for ALG should read this page before applying

Eligible Learner
you must be aged 19 years or over to receive ALG, though you can apply 1 month before your 19th birthday
you will be assessed on your income for the previous tax year (2009-10). You must earn £19,513 or less if you are
single or earn £30,810 or less if you are married or live with a partner as if you are married. We will not assess your
parents’ income for ALG even if you live with them
you must have been ordinarily resident in England for 3 years prior to the start of your course.

If you get ALG, you could also receive:

Help with hardship, childcare and residential costs, a Professional and Career Development Loan, Free Childcare for
Training and Learning for Work, Carer’s Allowance, Housing Benefit, Council Tax Benefit, Tax Credits and Child Benefit
You cannot receive ALG if you currently receive one of the following benefits:

+ Jobseeker's Allowance, Incapacity Benefit, Incpme Support g foyment and S
+ you must sign off the ab&ve béﬂeflts,beiore you[can ge‘p[_& )

owance (ESA)

You cannot receive ALG if: _‘\ e \ [LAN ~
+ you are currently on New Beai//érYApprenime hip sLé P gra%me Led A {ceshi )
*+ you are receiving Education Maintenance Allowance (EMA).

If you are in prison or a Young Offenders Institution or have been released on temporary licence (ROTL) you are

not eligible to receive ALG. You may appjyjﬁrm ile serving sentence but only if your release date
is known. You must provide release paper/é whe\nyou rAL . If you have peen released or remain under
supervision in the community (such as eleotromc tag jg can apply for A

t tha

You must have your own Bank or BuMchng S@mety/yaco

('D

ts BACS paymients as this is how your ALG will be paid.

Eligible Learning
you must be learning full time, this means a course with an average of 12 hours of guided study per week (this
includes practical work, where applicable) throughout its duration (usually over an academic year)
you must be studying for your first full Level 2 or first full Level 3 qualification:
- afull Level 2 qualification could be 5 GCSE’s at A" to C or an NVQ Level 2 or equivalent. A full Level 3 could
be 2 A Levels, or an NVQ Level 3 or equivalent. Further information on qualification eligibility for ALG
is provided in pages 12-13 of the Guidance Notes
you must be studying at a Learning Provider in England funded by the Chief Executive of Skills Funding
you cannot receive ALG if you are studying at a Learning Provider in Wales or Scotland
your course must start or continue between the dates 30/08/10 and 28/08/11
Apprenticeships and Programme Led Apprenticeships are not eligible for ALG.

Send your completed form and evidence to us as soon as you can. You are encouraged to send photocopies but
these must be clear and complete. Original evidence will be returned to you when we have processed the application.

If we receive your application within 28 days of you starting your learning programme, you may be entitled to receive
payments from the start of your learning programme. ALG payments cannot be made until you give your Notice of
Entitlement (NoE) to your Learning Provider and they have checked that you are on an eligible course for ALG
provision. See pages 4-5 of the Guidance Notes.

Filling in this form

To help you, brief notes are given at each question and more help Is available in the Guidance Notes.

Fill'in the form using BLACK INK and in BLOCK CAPITALS
You can also call us for more help on 0800 121 8989 between 07:00 and 20:00 Monday to Friday
Alternatively, visit our website www.direct.gov.uk/alg

This application pack contains:

An Application Form: Learner Detalls (Part A), Income Details (Part B) and Income Details, Benefits (Part C)
Guidance Notes to help you fill in this form
Pre-paid envelope

Each Application Form contains a covering letter, giving an
introduction to the scheme (which does not need to be completed
or returned) and three distinct parts:

Part A of the form is for the applicant’s details and must be completed in
all cases.

Part B should be completed by the applicant and their spouse or partner
(if they have one) to show their Income Details.

Part C should only be completed if the applicant’s household was in
receipt of DWP benefits.

Where the applicant needs further assistance in completing the form, the
onus should be on the applicant or their spouse or partner (if they have
one) to contact the helpline on 0800 121 8989.

y N

Applying for ALG - An Introduction

The introduction sheet contains invaluable information on ALG eligibility
— the applicant and their spouse or partner (if they have one) should
read this document carefully before completing the Application Form.

The definition of full-time learning has changed slightly to the information
given here and the definition of full-time learning is at least 450 guided
learning hours during the 2010/11 academic year.

Navigation of the form:

Black boxes on the form provide guidance and advise which sections of
the form the applicant should complete.

Purple bordered boxes on the form provide additional information and
guidance and are a good starting point for further advice when
completing the form. To support this information, there are the
Guidance Notes which are enclosed in the application pack, and the
Learner Support helpline can be contacted on 0800 121 8989.

Red bordered boxes provide clear concise instructions about
completing the form.




ALG 2010/11

ALG Year 30/08/10 - 28/08/11

Learner Details (Part A) - to be filled in by the Applicant

|
Lea rner Details Application for Adult Learning Grant A LG
®

ADULT LEARNING GRANT

A

If we posted this form to you and your details are printed above and are correct, you do not need to fill in questions Al
to A3. If any of those details are wrong, fill in questions A1 to A3 in full

A1 - Your Name

Surname / Family Namg/:j:;\ A\

First Name(s):

A2 - Your Date OTWH [ \Y/ L

7N\

[/ -
A3 - Your Home Address \\ /‘/’ \

House No. / Flat No. / Name:

Street / Road:

Town / City
County:

Postcode:
A4 - Your Contact Details

Email Address:

Home phone
Mobile phone:

How would you like us to contact you?

Email Home phone

Mobile phone

.

Part A: To be filled in by the Applicant

Questions in Part A capture the applicant’s personal details —
the information requested should be completed fully wherever
possible.

The Application Form may have pre-populated details at the top of
Page 1.

When the form does not have any pre-populated details at the top of
this page, the applicant must complete Questions A1 — A3 of the form.

You must be aged 19 or over m T

. Gu
\

idance Notes for details
N /E//"

/

.

Post

Questions Al, A2 and A3 must be completed when there are no pre-
printed details at the top of Page 1, or these details are incorrect.

The applicant must be aged 19 or over at the start of their course,
although they can apply one month before their 19" birthday.

Applicants should be of working age to be eligible for ALG, which the
DWP defines as aged 65 or under. If the applicant is over 65, please
call us on 0800 121 8989.

A

Question A4 is not a mandatory field; however, contact details for the
applicant can be invaluable should the application require further
attention e.g. additional evidence. This question also allows the
applicant to select their preferred contact method; if this question is not
completed, all contact will be via post.

b
=
] (2]
For office use only: < >
Evidence returned 20 5
=

Scheme number

Recipient

LY act W

For office use only - this section is for internal use by the Learner
Support Service, please do not complete or mark this part of the form.
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|
A5 - Equal Opportunities Monitoring (see Guidance Notes)
Are you: Male Female Prefer not to say
Do you consider yourself to have a disability? Yes No Prefer not to say
How would you describe your ethnic origin?

White Black or Black British Chinese or other ethnic group
British African Chinese
Irish Caribbean Any Other

Any other white background Any other black background

Mixed Asian or Asian British

White and black Caribbean Indian Prefer not {o say
White and black African Pakistani
White and Asian Bangladeshi
Any other mixed background Any other Asian background

<
<

Question A5 Equal Opportunities Monitoring is not a mandatory
field.

The answers given here will have no bearing on the applicant’s
eligibility for ALG; the marking of the boxes will be used for survey

purposes and to ensure that we are reaching all sections of the
community.

A6 - How did you first hear about the scheme(s) you are applying for?

Question A6 — How did you hear about ALG? Mark one box only
is not a mandatory field

The answers given here will have no bearing on the applicant’s
eligibility for ALG; the marking of the boxes will be used for survey
purposes.

Internet P er advert Your Learning Provider
Radio \7 / k postzé/r/ nextstep
Telavision . D)/ Frleﬁd r ian\‘my’ Careers Adviser
— A W/
AT - Your Bank or Building Society account details <

=

need. In some circumstances where a lparmer is\unable|tp administef fheir own account, special arrangements may
apply. Call us on 0800 121 BQSQiﬂ\this’fgppli e Guidance Notes.

To receive payments, you mus,/no?n?ﬁ@ ha\~ bank acdount \nV‘ r
{

you do not have a bank accou(nﬁ, you need n phe fiifst and the fl}/in this form when you have the information we
es. Se@ag m
Full Name of Account Helder:
This should be the name as it appears on your cash or debit card, or statement.
MName of Bank / Building Society
Branch:
Sart Code: - -
Account Number

Your account number may not be the same as the cash or debit card number; you can find it on
a bank or building society statement. Most account numbers are 8 digits long. If you are unsure,
your bank or building society can advise you.

Roll Number:

If you have glven detalls of a bullding soclety account, enter the roll or reference number (If applicable). Enter this exactly as it
appears on your statement and include any hyphens (-) or slashes (/) that are shown as part of the number.

You must enclose an account statement, letter or form from your bank or bullding soclety that shows your name, sort code, account
number, roll number (f applicable} and home address. You are encouraged to send us a clear and complete photocopy, see page 7
of the Guldance Notes. If for some reason the address Is different from the on your apy on form, tell us why.

L0 LOZ DTV

ALG 2 ALG 2 n

Question A7 captures the applicant’s bank or building society details.

o The account should be in the applicant’s name (if this is not
possible due to special circumstances such as a disability, the
applicant or their spouse or partner (if they have one) should
contact the Learner Support helpline for additional advice on
0800 121 8989).

e Appropriate evidence of a valid bank account is required to verify
the details the applicant gives in this question. This evidence can
be a bank statement, a letter from the bank or the ‘Confirmation of
Bank / Building Society Account Form’ which can be found on the
back of the Guidance Notes; this should be completed by the
applicant’s bank or building society.

e The applicant should be encouraged to send photocopies of
their evidence, but these must be clear and complete. If they
send original documents we will return them to the applicant when
we have processed their application.

e We do not accept Post Office Card Accounts — as they will not
accept BACS transfers from ALG.




Learning Details

ALG 2010/11

A8 - Residency - mark one box only

<
<

You must complete this section. In case of difficulties see pages 8-11 of the Guidance Notes included in this
application pack or call us on 0800 121 8089

| am a British Citizen and have lived in England for at least three years prior to the start of my learming

programme. See page 8 of i

| have ‘seftled status™ in the
prior to the start of my learni

he Guidance Notes.

UK and have been ordinarily resident in England for at least three years
ng programme

*Setiled’ means having either indefinite leave to enter or remain (ILE/R), or having right of abode in the

UK. For mare information al

bout ‘setiled status’ see page 8 of the Guidance Notes

| am a EU national (including Gibraltar) or the spouse or civil partner or child of an EU national, and

have been ordinarily residen
programme.

fo\pean Ec\cmom|
in E d or the/sbhu\se
looking ferorkm_Engrgm ,

to theéiw#y garning pr
ofa atiahal, or a-T |a

see page 8 of the Guidance

| have been gray(&jﬁgi
someone with feﬁ
|

Protection and |ive in En Ip
\\\ )

None of the above

"\ arj
p /

gee stmu '

t in England for at least three years prior to the start of my learing

Area ( worked or is looking for work

F io al who is a worker, has worked or is

I/ha refinarily reside gland for at least three years prior

Mm If }JFU are a Bwiss natjgnal or the spouse or civil partner or child
r

worl the spouse-oreivil r the child of a Turkish worker,

0_,
:I"-
g
\o B
b
3 =
R
>
-]
B

=]

Notes.

he UK Gy rnt or | am the spouse, civil partner or child of
een granted \tiymanitarian Protection, or have EU Temporary

Now go to A9 on next page I

n ALG3

LHOL0Z DTV

ALG3 n

Question A8 —is mandatory. The applicant should indicate which
residency condition best suits their circumstances and answer the
guestion accordingly. Mark one box only.

If the applicant is a British Citizen, they should mark Box A only; they
will have completed this question and should move onto Question A9
on the next page.

If the applicant is not a British Citizen, further information on
Residency Conditions is available on Pages 8 — 11 of the Guidance
Notes that accompany the Application Form and additional advice can
be obtained from the Learner Support helpline on 0800 121 8989.
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|
I Important - You will not be able to claim ALG for a Programme Led Apprenticeship or an Appremioeship,:
A9 - Do you have any qualifications?
Yes If you answered YES, go to A10
No If you answered NO, go to A11 and tell us about the Learning Provider where you intend to study
A10 - Tell us which qualifications you already have
Mark the boxes below. Only tell us about qualifications that you have fully completed. DO NOT tell us about qualifications
that you are due to start or are part way through. If you need help with this, see pages 12-13 of the Guidance Notes.
Any Degree or higher (UK or Overseas), Teaching Qualifications BTEG Higher National Certificate / Higher National Diploma
Access to HE BTEC Naticnal Cerlificate / National Diploma
NV Level 5 BTEC First Diploma
NV Level 4 BTEC Mational Award
NVQ Level 3 BTEC Introductory Diploma
NWQ Level 2 AVGE, VGE or Vocational A level Double Award
NWVQ Level 1 AVCE, VCE or Vocational A level Single Award
. 0\ ] N\
International Baccalap(eate 0 t?l\lc
o //\
GNVQ Advanced V) / \// OND
\ \\7777/) / A\ v/
N L W /U
GMNVQ Intermediate
GNVQ Foundation N T\ M
/7 ) \
For the following qualifications, tell us if you hayet é&a h
\ L /) A
ALevel How-many? N Level | GCSEatgrade Dto G How many?
AS Level How many? GSE Grade 1 How many?
O Level / GCSE atgrade A"to C How many? CSE Grade 2105 How many?
Overseas Qualifications. If you have an overseas qualification, you must enclose a NARIC cettificate with your application.
You can get this from your Learning Provider. If you do not enclose a NARIC certificate we will not be able to process your
application. See page 12 of the Guidance Notes.
Other (including OCR / RSA// City and Guilds Qualifications), give details in the box below and send us a copy of your
certificate(s) with your application.
A11 - Tell us where you intend to study B
-
2]
MName of Learning Provider (if known) ]
2
<
=
ALG 4 nce @10

Important: It should be noted that ALG applicants are not able to
claim ALG for an Apprenticeship. The Skills Funding Agency Guidance
states that learners following programmes funded via the Employer
Responsive Funding Model ‘shall not be required to contribute
financially to the direct cost of learning’ so they should not require any
further financial help with the cost of learning such as that provided by
ALG'.

Question A9 - Do you have any qualifications?

The applicant should indicate whether they have any previous
gualifications. If they answer ‘Yes’ to Question A9, then the completion
of Question A10 will become mandatory.

Guidance for page ALG 4 continues on Page 11.
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|
I Impertant - You will not be able to claim ALG for a Programme Led Apprenticeship or an Apprenticeship. I
A9 - Do you have any qualifications?
Yes If you answered YES, go to A10
No If you answered NO, go fo A11 and tell us about the Leamning Provider where you intend to study
A10 - Tell us which qualifications you already have <
Mark the boxes below. Only tell us about qualifications that you have fully completed. DO NOT tell us about qualifications
that you are due to start or are part way through. If you need help with this, see pages 12-13 of the Guidance Notes
Any Degree or higher (UK or Overseas), Teaching Qualifications BTEC Higher National Certificate / Higher National Diploma
Access o HE BTEC National Certificate / National Diploma
NVQ Level 5 BTEC First Diploma
NV Level 4 BTEC National Award
NVQ Level 3 BTEC Intreductory Diploma
NWQ Level 2 AVCE, VCE or Vocational A level Double Award
NVQ Level 1 AVCE, VCE or Vocational A level Single Award
International Baccalaureate ONC
GNVQ Advanced OND
GNVQ Intermediate
GNVQ Foundation
For the following qualifications, tell us if you have them and how many you have.
AlLevel How many? Olevel /{GCSEatgrade Dio G~ How many?
AS Level How many? GCSE Grade 1 How many?
O Level / GCSE at grade A"to C How many? CSEGrade 2105 How many?
Overseas Qualifications. If you have an overseas qualification, you must enclose a NARIC certificate with your application.
You can get this from your Learning Provider. If you do not enclose a NARIC certificate we will not be able to process your
application. See page 12 of the Guidance Notes.
Other (including ©CR / RSA/ City and Guilds Qualifications), give details in the box below and send us a copy of your
certificate(s) with your application.
A11 - Tell us where you intend to study P
Name of Learning Provider (if known) g
3
o

ALG 4

ALG 4 u

11

Question A10 — Tell us which qualifications you already have

The applicant should mark all of the relevant qualifications that they
have already achieved not those they plan to study.

ALG can only be claimed for the applicant’s first full Level 2 or first full
Level 3.

If the applicant is unsure about the level of qualification that have
already achieved or the qualification they are due to study you should
consult the Learning Aims Database, which is available at
providers.lsc.gov.uk/lad/

If the applicant has overseas qualifications, they must enclose a
NARIC certificate or contact the Learner Support helpline on
0800 121 8989 if they cannot provide one.

Where the applicant has other qualifications such as OCR / RSA / City
and Guilds Qualifications, they should send copies of their certificates
with their application. The applicant should be encouraged to send
photocopies of their evidence, but these must be clear and
complete. If they send original documents we will return them to the
applicant when we have processed their application.

Question A11 — Tell us where you intend to study

The applicant should tell us the name of the Learning Provider where
they intend to study (if this is known).

To claim ALG the applicant must be studying at a valid provider.

Part A Mandatory Fields:

Al to A3 (Applicant details), A7, A8, A9 and
A10




ALG 2010/11

n ALGS

Income Details

Office use only
Ref. number:

Income Details (Part B)
About you

We need the income and personal details for you and your spouse or partner (if you have one) for the tax year
6 April 2009 to 5 April 2010 to assess your application. For the rest of this form, we will refer to you as the ‘Applicant’,
and we may refer fo your spouse or partner as ‘Partner’.

B1 - Are you married, in a civil partnership or living with someone as if you are married?

If you answered YES, we need to know about your spouse or partner’'s income as well as your own

Go to B2 .

~_

Yes

No If you answered NO, go to B3.

Surname / Family Name_
!

First Name(s):

Relationship to Applicant: Partner

Spouse

[N [
B3 - B11 are about Income Details - T{h?se must be fi rtﬁg;f 9-10 tax year ril 2009 to 5 April 2010).
‘You need 1o tell us about your income\and thmyf )i'o rlspouse or partner (if you have one). We do not need to know about your
parents’ income if you are still living wwth\lhg@j; /
If your current income or that of your spouse or partner (if you have one) is lower than in the 2009-10 tax year due to disability, as
defined by the Disability Discrimination Act, see pages 15-16 of the Guidance Notes for further information
Before you complete questions B3 to B11 of the application, see pages 16-24 of the Guidance Notes for help on what income

you need to include in each box. State the amount you received and send us the evidence requested where we have asked for
it (round your answers down to the nearest pound and do not include pence). You are encouraged to send us photocopies

but they must be clear and complete. Original documents will be retumed when we have processed the application.

B3 - Do you have a Tax Credit Award Notice (form TC602) that correctly states your income and
that of your spouse or partner (if you have one) for the tax year 2009-10?

Before you answer this question read the information about Tax Credit Award Notices on pages 16-17 of the Guidance Notes.

Write in your total income, as shown on the Tax Credit Award
MNotice. Round down to the nearest pound. Do not show pence.

Forexample: £ 1 5 O O O

No Yes

Go straight to B12. Do not fill in any more questions in Income
Details (Part B). Do net fill in Income Details, Benefits (Part C).
You have completed your application. You must enclose your
Tax Credit Award Notice with your application.

Go straight
to B4.

O LOZ DY

ALG S n

\

Part B: To be completed by the applicant and their spouse
or partner (if they have one).

This section of the Application Form captures the income details
for the tax year 2009-10.

If the applicant is unsure which sections they should complete or
what evidence they should send, they must be advised to
contact the Learner Support helpline on 0800 121 8989 to
determine what additional information or evidence would be
required when processing their application.

/

Question B1 — Are you married, in a civil partnership or living with
someone as if you are married?

If the applicant answers ‘Yes’ to Question B1, Question B2 will
become a mandatory field.

/

Question B2 — The applicant should tell us the name of their spouse
or partner (if they have one) and their relationship to them.

12
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Income Details

Office use only
Ref. number:

ALG 2010/11

Income Details (Part B)
About you

We need the income and personal details for you and your spouse or partner (if you have one) for the tax year
6 April 2009 to 5 April 2010 to assess your application. For the rest of this form, we will refer to you as the ‘Applicant’,
and we may refer fo your spouse or partner as ‘Partner’.

B1 - Are you married, in a civil partnership or living with someone as if you are married?

Yes If you answered YES, we need to know about your spouse or partner’'s income as well as your own
Go to B2

No If you answered NO, go to B3.

B2 - Spouse or Partner’s Details

o — —

Surname / Family Name:/( \1 /) \\\\
o/ \\  / )

First Name(s): ) \ // —
Q) W\ [\

Relationship to Applicant: ~——" Sgouse - " Partne

B3 - B11 are about Income Details - Thesemust be for the 2
You need 1o tell us about your income #nd that of your Bqus
parents’ income if you are still living wwt‘h[lhem_ ‘\ ) AR

If your current income or that of your sﬁo\\{se orpéhn {\f\ys haw
defined by the Disability Discrimination )\\Skﬁéﬂﬁ]ge 15-16\of fthy
Before you complete questions B3 to B11 of the application, see pages 16-24 of the Guidance Notes for help on what income
you need to include in each box. State the amount you received and send us the evidence requested where we have asked for

it (round your answers down to the nearest pound and do not include pence). You are encouraged to send us photocopies
but they must be clear and complete. Original documents will be retumed when we have processed the application.

9-10 tax year (6 Apr'/ to 5 April 2010).
rtner (if yi LN@‘ e/one) We do not need to know about your
/

=

ne) is lower than in the 2009-10 tax year due to disability, as
ce Notes for further information

B3 - Do you have a Tax Credit Award Notice (form TC602) that correctly states your income and

Questions B3 —B11 are all about income evidence

Advice on whose income needs to be considered can be obtained from
the Learner Support helpline on 0800 121 8989.

The applicant should be encouraged to send photocopies of their
evidence, but these must be clear and complete. If they send original
documents we will return them to the applicant when we have
processed their application.

The Guidance Notes for each question contain additional information
on the types of evidence that we are able to accept.

that of your spouse or partner (if you have one) for the tax year 2009-10? <

Before you answer this question read the information about Tax Credit Award Notices on pages 16-17 of the Guidance Notes.

Write in your total income, as shown on the Tax Credit Award
MNotice. Round down to the nearest pound. Do not show pence.

Forexample: £ 1 5 O O O

No Yes

Go straight to B12. Do not fill in any more questions in Income
Details (Part B). Do net fill in Income Details, Benefits (Part C).
You have completed your application. You must enclose your
Tax Credit Award Notice with your application.

Go straight | £
to B4.

n ALGS

O LOZ DY

ALG S n
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Question B3 - The easiest way for an applicant to supply the
required income details is by using a Tax Credit Award Notice
(TCAN). The TCAN must cover the entire tax year 2009-10 to be
accepted as valid evidence. If the applicant has a TCAN that only
covers part of the tax year, they should answer ‘No’ and complete
Questions B4 — B11.

If the applicant answers ‘Yes’ to Question B3, the application must be
accompanied by a valid Tax Credit Award Notice (TCAN) showing
details of the applicant’s and their partner’s (if they have one) income
for the previous tax year; 6 April 2009 — 5 April 2010. Please see
Page 22 of this guide for further advice. Where the applicant has a
valid TCAN, they will not be required to complete any more questions
in Part B or Part C.

Some applicants are sending us the details about the amount of tax
credit they receive, which is not the correct information that we require.




B4 to B6 - Income from Employment

Question B4 should be completed when the applicant or their
spouse or partner (if they have one) was an employee during the last
complete Tax Year. B4 requests a P60 or P60u, however, full
guidance on the documentary evidence that can be accepted as
evidence of income for this question can be obtained from the
Learner Support helpline on 0800 121 8989.

Question B5 should only be completed when the applicant or their
spouse or partner (if they have one) was eligible for employee
benefits that were not included in their salary e.g. rent paid directly to
a landlord by their employer. Full details can be found on Pages 19
and 20 of the Application Form Guidance Notes.

Question B6 should be completed when the applicant or their spouse
or partner (if they have one) was self employed. If they do not have a
Self Assessment Tax Return form (SA302) for the last complete tax
year, please contact the Learner Support helpline on 0800 121 8989
for further guidance.

-
E Before you complete questions B4 to BE, see pages 18-20 of the Guidance Notes for help on what income you need
§ to include in each box. If either you or your spouse or partner (if you have one) received no income during the tax year
kg 2009-10 leave the boxes for ‘Applicant’ or ‘Partner’ blank. Where income has been received from employment, state the
: amount you received and send us the evidence requested where we have asked for it. If you were employed for only
part of the tax year 2009-10 include this income in questions B4 to B6. Round your answers down to the nearest
peound and do not include pence.
Applicant Partner Evidence required /
B4  Wnte in your total earnings ¢ ¢ You need to send us any P60 or
as an emplayee from all PBOU forms you have for 2009-10.
jobs before taking off Tax
and National Insurance
contributions.
BS \é\"rite{in t_hekyegufe of any e £ You need to send us any P9D or,
enefits in kind from your P11D forms you have from your~
employer, e.g. company car employer for 2009-10
and fuel or taxable vouchers. i
T I\ ] N\
BE6  Write in your total \n/{:(gme\\; y V) You need to send us your Seff
from self employmeﬂ,,,;: N\ \ //,/ // ssment Tax Calculation fo
T\ ) / /7 \\ (SA302) for 2009-10, or call us on
N (S (S 121 8989 if you do not have one.
B7 - Other Income -
ARSI N4
Work out the total for both adults of ap\( other i“n\:c ,.%c uding pensions, Ksing the table below.
\ /] \
Annual amount of: \Q\\\if\/ppli m}¥ P:%er
Income from savings and investments
Income from property
Trusts, settlements and estates
Foreign income For income paid in a foreign
- T g
Pensions (state, occupational or personal currency, state the squivalc
( ! - pe ) in British pounds. See pages
Notional income 21-22 of the Guidance Notes.
MNow add together the totals + =
Now deduct £300 - 300
Total (if this makes a minus figure, just enter £0)
Adult Dependant's Grant or miscellaneous taxable income (include the full amount)
Total other income (round down to the nearest pound) ¢
If your current income is significantly lower than your 2009-10 declared income abowve, call us on 0800 121 8989
for help, see page 6 of the Guidance Notes »
-
(]
»n
2
<
=
| ALG 6 ALG 6 |
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Question B7 should be completed when the applicant or their spouse
or partner (if they have one) were receiving any other income listed
during the last complete tax year. Pages 21 and 22 of the Guidance
Notes provide an explanation for each income indicated and the
applicant and their spouse or partner (if they have one) must provide a
breakdown of any ‘Total other income’ over £300 using the boxes
provided.

Although most income entered here will not require evidence, there
are special considerations for ‘Foreign income’ — please see page 22
of the Application Form Guidance Notes for further details.




ALG 2010/11

n ALGT

B8 to B9 - Allowable Deductions <
Applicant Partner
B8 Wfltf_ln any I:E."bsc'i'_"a' Iy £ If you paid your pension
PE"-IGQ contributions . contributions through your
{GE pai El? atr:glsleri employer, you do not have to fill in
SC emtt%. nter ine gross this box. Your employer will already
amount. have deducted your pension
. contributions from the pay figure
B9  Statutory Maternity, Iy e entered on your P60 or P45

Paternity or Adoption Pay.
Before you answer this
guestion, see page 23 of the
Guidance Notes.

Questions B8 & B9 should only be completed for the allowable
deductions shown — we will not require any evidence of the figures
guoted in these questions when processing the application. Page 23
of the Guidance Notes provides additional advice for Question B9.

B10 - Did you or your spouse or partner (if you have one) receive any of the following benefits foi
part of, or the whole of, the tax year 2009-107

Income Support. Pension Credit, Carer’s Allowance, Contributions-based Jobseeker's Allowance, Income-based
Jobseeker's Allowance, Incapacity Benefit, Employment and Support Allowance (ESA) or Bereavement Allowance

Applicant Yes No Partner Yes No

If either you or your spouse or partner answered YES to this question, Income Details, Benefits (Part C) must be completed by
you and the office dealing with your benefits. When this has been completed and retumed to you, send it to us with the rest of
your application. See page ?ﬁ’oﬁhg\@uidgn\?é\ Notes You cal

B11 - During the tax yea - Of—d}d 0l r if e one) receive any of
the ‘other’ kinds\of.il ist 2 4 ? did, tell us where this
income came from in the boxes below. If either of you were supported financially, for example,
by parents or maintenance from an ex-partner, you must include this in the boxes below as well.
Check the Guidance Noteﬁ)r/o%at ‘

[ \
Applicant (| /]
Ny

Padﬁ/

ork benefits at the same time.

I Now go to B12 on the next page

e mea(rﬁ before you answer this question.

LL/O 02 DY

ALGT7 n
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Question B10 should be completed when either the applicant or their
spouse or partner (if they have one) was in receipt of any of the
benefits listed at this question.

The applicant will need to ask the DWP Jobcentre Plus office that paid
these benefits to complete the Income Details, Benefits section (Part
C) of the form. Further information on which sections of Part C should
be completed can be found on pages 16 and 17 of this guide.

Question B11 — it is advisable that the applicant and their spouse or
partner (if they have one) read Page 24 of the Application Form
Guidance Notes before answering this question as it details how to
complete this question and shows the kinds of income that we do not
take into account for assessment purposes.

We do not require any supporting documentation for this question so
the applicant must be as specific as possible and include a clear
indication of the dates this income was received e.g. ‘| only received
EMA and was supported by my parents during the whole of the tax
year 2009-10'.
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B12 - Privacy Notice and Applicant and Spouse or Partner Declaration <

Privacy Notice

The information you provide on this form will be passed to the Young People’s Learning Agency for England (“the
YPLA"). The YPLA s responsible for funding, planning and encouraging education and training for over 16-year-olds in
England, and is registered under the Data Protection Act 1998. The information you provide will be shared with other
organisations for administration and statistical purposes. Other organisations with which we will share information
include the Department for Children, Schools and Families, Department for Business Innovation and Skills, Connexions,
Local Authorities, Higher Education Statistics Agency, Higher Education Funding Council for England, UCAS, Student
Loans Company, educational institutions and organisations performing research and statistical work on behalf of the
YPLA or its partners.

Further information about partner organisations, and what they do, may be found at www.ypla.gov.uk
At no time will your personal information be passed to organisations for marketing or sales purposes.

Applicant Only

From time to time learners are approached fo take part in surveys by mail and phone, which are aimed at enabling the
YPLA and its partners to monitor performance, improve quality and plan future provision.

Mark box A if you DO NOT wish us to tell the person named as your spouse or partner in B2 of A
Income Details (Part B) of this form about your completed application and payments.

Mark box B if you DO NOTwishto be/eontact
research. The YPLA valugs your views on\the
help bring about improverments for |earners aged ovef /16 In
The YPLA or its parlneré\f'ngyvj&réritb contact ygu ﬁﬁm time 1o time abo| e ing opportunities C
relevant to you. Mark box C if you DO NOT wish to be contacted about courses or learning opportunities

by post.

Applicant and Spouse or Pﬂ/@cﬁﬂio

If you give false or incomplete inioﬁ(ﬁ@tion, i',J‘f u al d ur gpouse or partner do not tell us about any part of your
income that is relevant, you may be prosecuted.|As part of o sment process we will sample application forms
and may ask for further evidence. If that evidence is not provided, or results in a lower award being due, we may stop

any future payments and seek repayment of anything paid.

y the/ YPLA pri "\\ohrl IS in reg| urveys and B
Ucation ar training which you receive, and will use these to

|1/ We have read and understood the Guidance Notes supplied with this form including the Privacy Notice above.

1/ We declare that all information given in support of this application is correct and complete to the best of my / our
knowledge and belief. <

The check boxes in Question B12 are not mandatory.

These will determine the amount of contact the applicant receives
from the YPLA with regard to surveys and research and / or courses
and learning opportunities.

The question also contains an option allowing the applicant to
determine who the LSS can or cannot speak with regarding their

application.

Applicant and Spouse or Partner Declaration

Although the Application Form does not need to be signed by the
applicant and their partner (if they have one), they should read the

|1 / We understand that:
we share responsibility for the information given with any spouse or partner named on this form

if the person applying for ALG with this form does not keep to their ALG Agreement, or if they leave their learning
programme, they will not be eligible to receive further payments and any ALG overpaid may need to be repaid

the information | / we have given may be shared with other agencies or organisations, as allowed by law, for the
purposes of checking this application and / or the prevention of fraud

the learner is eligible for support on residency grounds as explained in the Guidance Motes and can provide suitable
evidence as proof if required.

Important — You are not required to sign and date this application, however by submitting this form and applying for
support you and your spouse or partner are agreeing to all the statements and conditions above.

LL/0L0Z DTV
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declaration carefully as by completing and sending the Application
Form, the applicant and their spouse or partner (if they have one) is
agreeing to the terms set out in the declaration.

7
Part B Mandatory Fields:

B1; where the applicant has a spouse or partner; B2 to

capture spouse or partner details; and either Question B3, or

where the applicant does not have a valid TCAN, they must

complete all of the relevant questions shown at B4 - B11.

\.

N

J




Part C: Income Details, Benefits

Introduction

Part C should only be completed if the applicant or their spouse or partner (if they have one) were in receipt of Social Security Benefits during
the relevant Tax Year and where a Tax Credit Award Notice is not being used as Income Evidence.

If Question B10 has been answered as ‘Yes’ by either the applicant or their spouse or partner (if they have one); then the completion of Part C
iSs mandatory.

Part C must be completed by a local or regional DWP office. Please note that this may not be the local DWP office as some benefits are
issued from centralised locations and these offices will need to complete the relevant details. It is recommended that this further evidence
version of Part C be posted to the DWP office that issues the benefits for completion.

Where either the applicant or their spouse or partner (if they have one) was in receipt of Income Support, Income-based Jobseeker’s

Allowance, Income-related Employment and Support Allowance or Pension Credit during the tax year 2009-10, only the person who received
these benefits will need to complete Part C. For further advice, please contact the Learner Support helpline on 0800 121 8989.

17



Where the applicant was in receipt of benefits
during the 2009-10 tax year, they should
complete page ALG 9 of the form.

The learner should complete the ‘ALG Applicant’ section before
sending this part of the form to the DWP office that issued their
benefits. The DWP will complete the information relating to the
applicant’s benefits.

| |
- . Office use only
Income Details, Benefits et mmer
g Income Details, Benefits (Part C) - To be filled in by the Applicant and their spouse or partner (if they have one)
2
o
™ | Fill in your details on this page if you received social security benefits between 6 April 2009 and 5 April 2010 (Tax year
9 2009-10). If this applies to your spouse or partner as well, use both sides of this form. When you have filled in your
< | details, send it to the office that normally deals with your benefit payments. When Part C has been returned to you,
send it to us at: Freepost RRUB-BEXE-TJLK, Learner Support Service, Darlington DL1 4WD.
ALG Applicant
Surname / Family Name
<
First Name(s)
National Insurance number
Address
| authorise the Department for Work and Pensions to disclose information regarding my benefits and .
allowances for the purposes of an ion for ALG. | that | cannot receive SIQn here
ALG with Income Support, Jobseeker's Allowance, Incapacity Benefit or Employment and Support Allowance
(ESA). It | currently receive these benefits | understand that | must stop receiving them before | claim ALG.
For DWP office use only — the applicant must not write below this line < I
C1 - The person named above was in receipt of Income Support, Income-based Jobseeker’s Allowance,
Income-related Employment and Support Allowance or Pension Credit during the tax year 2009-10.
Yes, for the whole year I You do not need to complete any further questions. Sign and date the declaration overleaf.
S __ From (date; To (date) GComplets question
Yes, for part of the y) ;ﬂ'.ﬂﬂ\ﬂlm / \\\\‘ C2 if applicable and
the start and end d ésun,,the / / &r sign and date the
. — N\ .
boxes provided YY) / \ //// declaration overleaf.
\\__/ /) // \\\j V
C2 - The person above was in receipt of other benefits during the tax year 2009-10 as follows:
- ~ From (date) To (date) Weekly rate
Carer’s Allowance (incl. any CDI e|emeq14/ T \\\\\ £
Contribution-based Employment an‘g [Support;‘ﬂ(llo an £
./
Contribution-based Jobseeker's Allowange £
(excluding any amounts of JSA[IB])
Incapacity benefit — short term higher rate — gross £
amounts including any CDI elements. Exclude Incapacity Benefit
claimed before 1995.
Incapaoily benefit — long term higher rate — gross £
amounts including any CDI elements. Exclude Incapacity Benefit
claimed before 1995.
Bereavement Allowance £
If the person claimed any of the above benefits for more than one period write in the type of benefit, the period(s) of the
claim and the weekly rate in the boxes below.
>
&
£ o
S
=
ey
Check the other side of this page. complete for applicant’s spouse or partner (if applicable) and sign and date the
declaration overleaf
W a0 aco M
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Applicants must not write below this line

Questions C1 and C2 must be completed by the DWP Jobcentre
Plus office that issues their benefits.




Fill in your details on this page if you received social security benefits between 6 April 2009 and 5 April 2010 (Tax year 2009-10)

Spouse or partner of the ALG Applicant

Surname / Family Name

ALG 201011

First Name(s)
National Insurance number

Address

I authorise the Department for Work and Pensions to disclose information regarding Sign here
my benefits and allowances for the purposes of assessing an application for ALG.

For DWP office use only — The applicant must not write below this line V\

C3 - The person named above was in receipt of Income Support, Income-based Jobseeker’s Allowances
Income-related Employment and Support Allowance or Pension Credit during the tax year 2009-10.

Yes, for the whole year I You do not need to complete any further questions. Sign and date the declaration below. I
- From (date) To (date) Now complete

Yes, for part of the year —fill in question C4 if

the start and end dates in the applicable and sign

and date the
declaration below.

boxes provided

/':R} ) 1 — —
C4 - The person ab&&\s in /& t f&\?e/ nexf‘;ﬂ}r ng|the tax year2009-10 as follows:
N //‘/1‘ /T \ \z/ From (date To (date) Weekly rate

Garer’s Allowance (incl. any CDI elements)

Contribution-based Employment and Support Allowance

— 2 N
Contribution-based .Jobseeker’s A\Iowéﬂce \\ \ \ ( X\ /7

(excluding any amounts of JSA[IB]) ‘\ ‘\ | ) k&\

m mom

\ |
Incapacity Benefit — short term higher rale¥\\gfee§/,/
amounts including any CDI elements. Exclude Incapacity Benefit
claimed before 1995.

Incapacity Benefit — long term higher rate — gross £
amounts including any CDI elements. Exclude Incapacity Benefit
claimed before 1995.

Bereavement Allowance £

If the person claimed any of the above benefits for more than one period write in the type of benefit, the period(s) of the
claim and the weekly rate in the boxes below.

Now sign and stamp the form and return to the the applicant named overleaf

| confirm the benefit details entered on the previous page and, if applicable, above.

/

/

Where the learner’s spouse or partner (if they
have one) was in receipt of benefits during the
2009-10 tax year, they should complete page
ALG 10 of the form.

The applicant’s spouse or partner (if they have one) should
complete the ‘Spouse or Partner of the ALG Applicant’ section
before sending this part of the form to the DWP office that issued
their benefits. The DWP will complete the information relating to
any benefits that the partner received during the 2009-10 tax
year.

Applicants must not write below this line

Questions C3 and C4 must be completed by the DWP Jobcentre
Plus office that issues their benefits.

Part C Mandatory Fields:

Information in C1, C2, C3 and / or (where appropriate) C4,
DWP stamp and signature.

>
DWP officer initial and surname o
LS
d 3
' ’ < =]
DWP officer sign here =
Date 20
B e acio®| 19

For Part C to be accepted as valid evidence, it must be signed
and stamped by an officer of the DWP. Please see page 20.




What to look for on Income Details, Benefits (Part C) — after completion by DWP Jobcentre Plus

e Check that Part C has been stamped and signed by the DWP at the bottom of page ALG 10

| Now sign and stamp the form and return to the the applicant named overleaf
I confirm the benefit details entered on the previous page and, if applicable, above. B
DWP officer initial and surname K So 1 Wi oy - o
JODCENTRE PLUS
5A*/EDOMSLEY S
c A -
DWP officer sign here /.;7:'. — nggmw %
Date 2 0
B0 Ag 1o B

o If either the applicant or their spouse or partner (if they have one) has answered ‘Yes’ to Question B10, check that the DWP Jobcentre
Plus have also completed the relevant questions at Questions C1 to C4. An example is shown below.

For DWP office use only — the applicant must not write below this line«¢ Applicants should not
write below the ‘For
C1 - The person named above was in receipt of Income Support, Income-based Jobseeker's Allowance, DWP office use only’
Income-related Employment and Support Allowance or Pension Credit during the tax year 2009-10. line
X Yes, for the whole year You do not need to complete any further questions. Sign and date the declaration overleaf.
From (date) To (date) ]
Yes, for part of the year —fill in Complete question
. C2if applicable and
the start and end dates in the sign and date the
boxes provided declaration overleaf.
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Section 2: The main four types of income evidence

Introduction

This section will provide advice on the four main types of income evidence that are required to support an application for ALG. It includes an
image of what to look for on each piece of evidence, with practical advice.

e The applicant should be encouraged to send photocopies of their evidence, but these must be clear and complete. If they send original
documents we will return them to the applicant or their spouse or partner (if they have one) when we have processed the application.

e The relevant tax year for the 2010/11 (Purple) Application Form is the period 06 April 2009 to 05 April 2010.
e Any queries regarding other income evidence should be referred to the Learner Support helpline on 0800 121 8989.
The main four types of income evidence are:

e Tax Credit Award Notice (TCAN) — document received from the Inland Revenue detailing entitlement to Working Tax Credits or Child Tax
Credits.

e Part C — benefits statement issued as part of the application pack (please see page 20).
e P60 — Statement of earnings from an employer.

e Self assessment tax calculation form (SA302).

21




What to look for on a Tax Credit Award Notice (TCAN)

e Locate the section that shows the heading “Your income for the year...” on the current version of the TCAN this is usually found on Page 2 or 3 as
seen in the enlargement below.

¢ Income should be for the complete 2009-10 Tax Year (circled on both images).

MR KURT STONE Income
You work 16 hours a week. This is the information we have about your income. Please check that it is correct.

MRS GRAGE STONE Your income for the year& April 2009 to 5 April 2010

You claimed tax credits jointly with the person named above
You work 16 hours a week MR KU RT STONE
Qualifying children and young people
1 aged one or less.

3 aged between one and sixteen. Your total income £10000.00

3 aged between sixteen and twenty. MRS GRACE STONE

Earnings as an employee £10000.00

Childcare costs

You have no qualifying childcare costs. If you start to pay for childcare and you qualify for Earmngs il employee M

Working Tax Credit you may be able to claim the childcare element of Working Tax Manetotol incoma ol aTalaNaTa}

Credit. Contact us for details. . ) -
Total income for the year from' & April 2009 to 5 April 2010 £15000.00

Income
This is the information we have about your income. Please check that it is correct.
Your income for the year 6 April 2008 to 5 April 2009

MR KURT STONE

Earnings as an employee £10000.00

Your total income £10000.00
MRS GRACE STONE

Eamings as an employee £5000.00

Your total income £5000.00
Total income for the year from 6 April 2008 to 5 April 2009 £15000.00

o

Further Information: Tax Credit Award Notice (TCAN) —wrong tax year

Many applications are returned as the Tax Credit Award Notice shows the wrong tax year. The Tax Credit Award Notice (TCAN) must show income
for the last complete tax year (on the current version of the TCAN this information will be usually situated on Page 2 or 3).

Look for the heading “Your Income for...” (on Page 2 or 3 of the current version of the TCAN), the dates shown should be the last complete tax year
For the purple application form all of the income evidence indicated must be for the complete tax year 6 April 2009 — 5 April 2010.

When a TCAN is not available, the applicant or their spouse or partner (if they have one) can use alternative evidence e.g. P60.
Contact the Learner Support helpline on 0800 121 8989 if further advice is required.
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What to look for on a P60
e Check that the P60 is for the last complete Tax Year (usually shown at the top of the document).
e Verify that the P60 is for the correct adult.

e Locate the section that shows the income received — this will be shown on the P60 but there are many different formats of P60 and this
information can appear in different places, but will usually be shown as ‘Total pay for year’, ‘Total Income received’ or ‘Gross Income’.

e Check that the income matches that shown in Question B4.

Please note that there are many different versions of P60s and the information may appear in different places on the document.

Employee's details

P60 End of Year Certificate

Tax year to 5 April 2010 Surnama kearap
Forenames of initials — Christopher Individual’s
MNational Insurance number Works/payroll number detai IS
J; the employee: AT HM 12 34 56 A 011 222 3454
will

fillinaT :
Tax Year rl:. 'T;: ;r,;:u, Pay and Income Tax details

Tax deducted
It alsa helps yo

| T R T 1 7 Pay

using the co| o [ P = i n

i INFORMATION ONLY | oo s o0

cantributions, | ; ;
o refund mark 'R

By law you are required to tell HM Revenue In this H

& Customs about any income that is not emplayment 10000 00 2300 00

fully taxed, even if you are not sent a Tax

Return.

Total for year 10000 .DD 2400 IIZII:I

HM REVENUE & CUSTOMS
Employee’s Widows & Orphais/Life Assurance 1N

The ﬁgl.lﬁ mﬂf*ﬁd * shauh‘be used.‘ar contrbutions in this empla_',lmen[ 1
your Tax Return, if you get one Taxable Income

8471 Final tax code 221

National Insurance contributions in this employment

MIC Earnings up to and including Eamings above the Earnings
table the Earnings Threshold (whera Threshold, up to and including
letter eamings are equal to or excead the Upper Eamings Limit Employee’s contributions
the Lower Eamings Limit)
£ 3 £ p
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What to look for on an Self Assessment Tax Calculation (SA302)

e Check that the SA302 is for the last complete Tax Year* (this will be indicated within the document).

o Verify that the SA302 is for the correct person.
e Locate the section that shows ‘Total income received'.

e Check that the income matches that shown in Question B6.

*If the date shown is not for the last tax year, advise the applicant to contact the Learner Support helpline on 0800 121 8989 for further

advice.

Selr Assessmeant - Tax Calculation

’ Révenue

ax Calculation for 2009-10
Income

5,000

Employments and Directorships (PAYE) minus expenses

24

Self-Employment (as a sole trader) 5,000
Partnerships 1,000
UK Land and Property 5,000
UK Interest (before tax) 1,000
UK Dividends and tax credits 500
UK Pensions and benefits 1,000
Total Income 18,500

Adult details

Individual’'s
details



Section 3: Other Resources that you may find helpful

The marketing and support materials for ALG change each year and we ask Providers to remove old stock and replace with new stock as soon as possible. In
order to ensure you have the most recent materials, please check the website: alg.ypla.gov.uk. This is particularly important in the case of the application form
as applications submitted to the LSS on the wrong year’s form will be rejected, slowing down the application and assessment process for the learner.

The following marketing and support materials are available for ALG in 2010/11.

o Leaflet aimed at the learner to give clear and simple messages about ALG

(ref. YPLA-P-100019). e A
e General poster to raise awareness of ALG in places outside Learning Providers where there may be queues, for example, the ":_?."e“y"":i?.!s?
: A f sl g
Post Office. Poster size is A3 (ref. YPLA-P-100020). o

e Birthday card to be used by Learning Providers to send out to individuals on their 19th birthday to promote ALG.
Includes envelope (ref. YPLA-P-100021).

e ALG business card, which is the size of a credit card and carries useful information to assist the learner in applying for ALG. ock - improve
This card also includes the website address and helpline number (ref. YPLA-P-100022). flssignm

e ALG business card holder — a counter display card carrying up to 50 business cards (ref. YPLA-P-100023).
e ALG Big Picture to be used as a desk aid, providing a high-level overview of scheme eligibility (ref. YPLA-P-100048).
o Application form for learners to complete to apply for ALG (ref. YPLA-P-100002).

The leaflets and posters can be viewed and downloaded from the YPLA Campaign Resources website at ypla.gov.uk/campaignresources and from the YPLA
ALG website at http://alg.ypla.gov.uk/
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Printed copies of materials can be ordered by contacting YPLA Publications as follows. Please quote the relevant publication reference number when
ordering.

YPLA Publications

PO Box 5050
Sherwood Park
Annesley

Nottingham NG15 0DJ

Phone: 0845 602 2260
Fax: 0845 603 3360
Minicom: 0845 605 5560

Email: ypla@prolog.co.uk

ALG Application Resource Pack 10/11 YPLA-P-100052

© YPLA June 2010
Published by the Young People’s Learning Agency

Extracts from this publication may be reproduced for non-commercial educational or training purposes on condition that the source is acknowledged and the
findings are not misrepresented.
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