Annex 8 – TG:
Withdrawal Notification for YPLA-funded Learners at Independent Specialist Providers
1
The form in this annex must be completed when a learner withdraws or is withdrawn from his or her placement and if the learner has completed the agreed programme earlier than planned. It should be completed in accordance with the obligations detailed in schedule 2, clause 6 and schedule 3, clauses 6 and 7 of the YPLA education and training funding agreement (the contract) and as detailed at paragraphs 12-15 of this guidance. This form must be submitted in accordance with local authority data transmission and encryption policies as detailed at paragraphs 40‑42 of this guidance. It is the responsibility of the independent specialist provider to ensure that the learner’s home local authority has received the documentation.

Withdrawal Notification for YPLA-funded Learners at Independent Specialist Providers Form
Confidential

	For completion by the principal/proprietor/owner of the independent specialist provider.

Name of independent specialist provider (please print):
	     

	Learner’s name:
	     

	Date of birth:
	     /     /     

	Placement start date:
	     /     /     

	Agreed funding end date:
	     /     /     

	Last date of attendance:
	     /     /     

	Withdrawal date:
	     /     /     


Reason for withdrawal (please insert appropriate code from the list at the end of this annex):
	     


Details of withdrawal (please include all relevant information, for example dates, times, action taken and links to any serious incidents):
	     



If an other service eg social care has been involved, please provide further details:
	     



Declaration

I am aware of YPLA’s policy regarding recovery of fees in accordance with the YPLA’s education and training funding agreement with independent specialist providers.

	Name (please print):
	     

	Principal/proprietor/owner:
	     

	Signed:
	     

	Date:
	     /     /     


Please return the original to the relevant contact at the learner’s home local authority.

Learner withdrawal codes

The code corresponding to the reason for withdrawal should be taken from the following list and entered on the form in the box provided.

A
Alternative provision found

B
Learner no longer wishes to attend

C
Learner deceased

D
Learner failed to start

E
Learner unable to stay through injury

F
Learner found employment

G
Learner absent without leave

H
Learner excluded

I
Learner unable to stay through illness

J
Learner unhappy

K
Other

L
Early completion

Review reports

All withdrawal forms should be accompanied by a final review report for the learner.

Serious incidents

Where a withdrawal has taken place as a result of a serious incident, please note that this must be reported separately to the relevant home local authority within 72 hours of the incident being made known to the independent specialist provider (in accordance with YPLA’s education and training funding agreement, schedule 3, clauses 6 and 7) with independent specialist providers).

Learner fatality

When a withdrawal is due to learner fatality, the independent specialist provider must inform the learner’s home local authority and the YPLA at the earliest opportunity and complete a serious incident notification in line with health and safety guidance.

Funding

Please note that notification of learner withdrawals is an education and training funding agreement contractual requirement. This ensures that appropriate amendments are made to funding in line with the YPLA education and training funding agreement, schedule 2, clause 6.


