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	Professional and Career Development Loans 
Form B: Change to registration details



FORM B – CHANGE TO REGISTRATION DETAILS

This form must be used by learning providers registered with the Professional and Career Development Loans programme to notify the Young People’s Learning Agency (YPLA) of any changes to their registration.

Learning providers must notify the YPLA of changes to their registration details within one month of the change – see the Professional and Career Development Loans Requirements for Registration as a Learning Provider document at http://pcdl.ypla.gov.uk/lprequirements/ in particular section 8: amending a registration and section 10: role and responsibilities of learning provider on the Professional and Career Development Loans register.

Changes learning providers must notify the YPLA of include:

· Change of name

· Change of address

· Change of e-mail address

· Change of phone number

· New named contact for Professional and Career Development Loans purposes

Learning providers who have changed their legal status, for example, from a sole trader or partnership to a limited company etc, must submit a new application for registration using Form A – Application for Professional and Career Development Loans registration.

All sections of Form B must be completed and the form must be signed by the learning provider.  Any incomplete, unsigned or photocopied forms will be rejected by the YPLA.

Once complete, this form should be sent to the above postal address.
YPLA, May 2011
Section 1: Learning provider details

	Name of learning provider and Companies House number (if applicable)


	     

	Professional and Career Development Loans registration number

	     


Section 2: Registered contact details

	Contact name
	

	Address (Head office or Registered Office)
	Telephone number:       
Fax number:       
E-mail address:       
Website:       
Current named contact:       



Section 3: Changes to registration details

Please state below the changes you wish to make to your Professional and Career Development Loans registration details.  Where no change is required please note ‘N/A’ in the box.
	Name of learning provider and Companies House number (if applicable)
	     

	Address (Head Office or Registered office)


	     

	Telephone  number


	     

	Fax  number


	     

	E-mail address


	     

	Website


	     

	Named contact

	     


Section 4: Any other changes

Please use the box below to state any other changes that are required to your registration.

	     




Learning provider declaration

I confirm that the information provided on this form to amend my organisation’s registration details is complete and accurate.  

I confirm that the new Professional and Career Development Loans contact named above (if indicated as a change) has read and understood the Professional and Career Development Loans Requirements for Registration as a Learning Provider.

I understand that failure to disclose all relevant information may result in the removal of my organisation from the Professional and Career Development Loans register of learning providers.

Signed: …………………………………………. Date: ……………………………

Name: …………………………………………

Position in organisation: …………………………………………………………….
Professional and Career 
20/06/2011
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