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	Professional and Career Development Loans 
Form D: Early Course Completion



FORM D – EARLY COURSE COMPLETION
This form must be used by learning providers registered with the Professional and Career Development Loans programme to notify the Young People’s Learning Agency (YPLA) that a Professional and Career Development Loans supported learner has left their course or has completed their course earlier than originally scheduled.

Learning providers must refer to the Professional and Career Development Loans Requirements for Registration as a Learning Provider document at http://pcdl.ypla.gov.uk/lprequirements/ in particular section 10: role and responsibilities of learning providers on the Professional and Career Development Loans register.
All sections of Form D must be completed and the form must be signed by the learning provider.  Any incomplete, unsigned or photocopied forms will be rejected by the YPLA.  
Learning providers must notify the YPLA of an early course completion within four week of the individual’s last day of attendance on the course.

Once complete, this form should be sent to the above postal address.
YPLA, May 2011
Section 1: Learning provider details

	Name of learning provider and Companies House number (if applicable)


	     

	Professional and Career Development Loans registration number

	     

	Address (Head office or Registered Office)

	     

	Telephone number

E-mail address

Named contact 
	     
     
     


Section 2: Learner details 
	Learner’s name

	     

	Address

	     

	Date of Birth


	     

	Course studied


	     

	Last date of attendance


	     

	Reason for leaving, if known


	     

	Are any course fees due to be repaid to the provider?          Yes   FORMCHECKBOX 
                 No   FORMCHECKBOX 

	If yes, please confirm the sum:  £     


Learning provider declaration

I confirm that the information provided on this form is complete and accurate.  

I confirm that I have read and understood the Professional and Career Development Loans Requirements for Registration as a Learning Provider.

I understand that failure to disclose all relevant information may result in the removal of muy organisation from the Professional and Career Development Loans register of learning providers.

Signed: …………………………………………. Date: ……………………………

Name: …………………………………………

Position in organisation: …………………………………………………………….
Professional and Career 
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