
Learner Incident Record

	FOR INTERNAL USE 

Reference Number
	


In line with contractual requirements, this form should be completed for reportable injuries and diseases on provision funded by the Young People’s Learning Agency within the scope of the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 1995. Once completed, this form and a copy of the Health and Safety Executive’s HSE 2508 form should be sent to HSincident@ypla.gov.uk
	Part 1 – Learner Details 

	Age at time of incident
	

	Programme of study
	

	Learner’s home Local Authority
	


	Part 2 – Provider Details

	Provider
	

	UPIN / LA code
	

	Local Authority (if different from above)
	


	Part 3 – Person completing this form

	Name
	

	Date
	

	Job Title
	

	Contact Tel Number 
	
	Email
	


� Note: This form is for providing information to the YPLA.  Organisations should still carry out an incident assessment or investigation in line with in-house arrangements and their legal obligations in respect of the Health and Safety of learners.  








