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	Professional and Career Development Loans 
Form C: Update to list of existing courses



FORM C – UPDATE TO LIST OF REGISTERED COURSES

This form must be used by learning providers registered with Professional and Career Development Loans programme to request the addition of further courses to their Professional and Career Development Loans registration by the Young People’s Learning Agency (YPLA).

Learning providers must refer to the Professional and Career Development Loans Requirements for Registration as a Learning Provider document at http://pcdl.ypla.gov.uk/lprequirements/ in particular section 4: the requirements for registration and section 8: amending a registration 
All sections of Form C must be completed and the form must be signed by the learning provider.  Any incomplete, unsigned or photocopied forms will be rejected by the YPLA.  Learning provider must provide evidence to support the form, specifically, an extract from their prospectus and/or marketing materials which shows full details of the course name, content, length and cost.  Evidence to verify accreditation for the course and/or the qualification it may lead to (if applicable) must also be supplied.
Once complete, this form should be sent to the above postal address.
YPLA, May 2011

Section 1: Learning provider details

	Name of learning provider and Companies House number (if applicable)


	     


	Professional and Career Development Loans registration number


	     


Section 2: Registered contact details 

	Contact name
	

	Address (Head office or Registered Office)

     
	Telephone number:       
Fax number:       
E-mail address:       
Website:       
Named contact:       



Section 3: Course registration and learner information

	Please list below information for the courses that you wish to register with Professional and Career Development Loans.  

Please note: the courses you list must have a prospective learner who wishes to study with the support of a Professional and Career Development Loan. 



	Course name and length of time delivered by organisation

     
	Course level & qualification

     
	Course start and end dates
     
	Accrediting body

     
	Course cost

£     

	Please list below the name(s) and contact details telephone number and/or email address(es) of prospective learners who have expressed an interest in using Professional and Career Development Loans to fund a course with your organisation.  If you have listed more than one course above, please state which course each learner is interested in.  Use a separate sheet if necessary.



	Learner name

     

	Telephone number

     
	email address

     


Learning provider declaration

I confirm that the information provided on this form and in the supporting documentation requesting an amendment to the courses registered for Professional and Career Development Loans for my organisation is complete and accurate.  

I confirm that I have read and understood the Professional and Career Development Loans Requirements for Registration as a Learning Provider.

I understand that failure to disclose all relevant information may result in my organisation’s removal from the Professional and Career Development Loans register of learning providers.

Signed: …………………………………………. Date: ……………………………

Name: …………………………………………

Position in organisation: …………………………………………………………….

Professional and Career
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